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I am glad to know that the Judicial Academy Jharkhand under the

dynamic leadership of Chief Justice of Jharkhand High Court R.

Bhanumathi is going to publish a "Compendium of General Letters,

Circulars and Orders (Civil & Criminal)" Chief Justice, who is also the

Patron-in-Chief of the Academy has taken initiatives for the betterment

of State Judiciary from the day one of her elevation.

I applaud the efforts taken towards the publication of this

Compendium. On its publication, this Compendium would be of great

help to the Judicial Officers as well as the Staff Members of the Judiciary.

The vision of incorporating the General Letters, Circulars and Orders of

both the Patna High Court and the Jharkhand High Court makes it

unique and more pragmatic.

At this juncture, I would also like to suggest the Judicial Academy

Jharkhand to include this Compendium as one of the topics in the

training programmes organized for the Judicial Officers and Staff

Members of the Judiciary.

I wish Judicial Academy Jharkhand every success in all its

endeavours.

MESSAGE

Judge

Supreme Court of India

Justice S.J. Mukhopadhaya

(SUDHANSU JYOTI MUKHOPADHAYA)

March 7, 2014
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It is a great satisfaction for me to appreciate the praiseworthy efforts of Judicial

Academy Jharkhand for the publication of "Compendium of General Letters, Circulars

and Orders (Civil & Criminal)" Justice R.under the patronage of esteemed sister

Banumathi, Chief Justice of High Court of Jharkhand and her team members.

In fact, this compendium was long awaited need for all the members of District &

Subordinate Judiciary including Judicial Officers and Ministerial Staff as well. I have had an

occasion to come across with such situations when important circulars and administrative

orders of the High Court, necessary for the governance of justice in the District &

Subordinate Judiciary, were not in notice of either Judicial Officers or Ministerial Staff.

I am sure that this compilation will go a long way in achieving the targets of Justice

Delivery System and for smooth functioning of the District Judicial Administration across

the State of Jharkhand. Having gone through the salient features of the compendium, I find it

highly adoptable guidelines for each and every one who is concerned with the administration

of District & Subordinate Judiciary in dispensation of justice.

It's also heartening to note that the Academy has been endeavouring in publishing

very productive and fruitful books and after publication of three books, this is fourth one in

continuation in order to update the knowledge and skill with a handy ready reckoner for

Judicial Officers and staff members of the Courts.

I extend my greetings to the Academy and good wishes for the Jharkhand Judiciary

under the able guidance of Hon'ble Mrs. , Chief Justice, High CourtJustice R. Banumathi

of Jharkhand whose extraordinary commitment for upkeeping the glory of judiciary is known

to me during my earlier association with Her.

MESSAGE

Judge

Supreme Court of India

Justice M.Y. Eqbal

Dated, the 7 March, 2014
th

(JUSTICE M.Y. EQBAL)
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I am happy to note that Judicial Academy Jharkhand has taken

initiative in publishing "Compendium of General Letters, Circulars and

Orders on Civil and Criminal" which was a long standing demand of the

Judicial Officers and Staff Members of the District Courts.

The present Compendium is a compilation of all important general

letters, instructions, circulars and orders on various subjects relating to

Civil and Criminal matters issued from time to time by the High Court of

Judicature at Patna and also issued by the High Court of Jharkhand after

its creation. The compilation is brought out to update the knowledge of

the Judicial Officers and staff members of the District Judiciary.

This compilation will certainly help the Judicial Officers and the

Court Staff of the District Judiciary to enhance the level of their

performance. I wish the Judicial Officers and Staff Members make full

use of the compilation in the day to day discharge of their duties.

I congratulate the Judicial Academy Jharkhand for making the

compilation with precision and for enriching the knowledge of its users.

MESSAGE

Chief Justice

High Court of Jharkhand

Justice R. Banumathi

7 March, 2014
th

(R.BANUMATHI)

Place : Ranchi



The initiative of the Judicial Academy, Jharkhand in publishing the

"Compendium on General Letters, Circulars and Orders (Civil &

Criminal)" is certainly a commendable step in a right direction for

awareness among the Judicial Officers and other stakeholders, like staff of

District Courts. This Compendium is a compilation of important letters

and circulars, issued by the High Court for placid functioning of the

District Courts.

Being deeply involved and busy with judicial work, the Judicial

Officers are not able to keep in memory the nuances of the important

circulars and orders of the High Court.

It is commendable that the Academy, in addition to its main goal of

imparting training to Judicial Officers, has taken pain to bring this book,

which would serve as a ready-reckoner and guide for the Judicial Officers

as well as staff members in performing their important functions

effectively.

I congratulate the Director, Judicial Academy, Jharkhand and

other officers and staff for their strenuous efforts in bringing out such a

useful book.

MESSAGE

Judge

High Court of Jharkhand

Justice D.N. Patel

Dated the 4 March, 2014
th

( D.N. Patel )
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Criminal)" is certainly a commendable step in a right direction for
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It is heartening to learn that the Jharkhand Judicial Academy has

prepared a compendium on "General Circular and Orders (Civil &

Criminal)" to be published for general circulation to the courts.

This compendium contains letters and circulars issued by the

High Court from time to time for smooth functioning of Civil Courts

which are in the form of practice guidelines and will be extremely useful

for the Presiding Officers and staff of the Court. It would help them to

function efficiently and effectively. Compiling the circulars and orders in

the form of a book is a highly commendable job and the Judicial Academy

deserves high appreciation for accomplishing this task.

I congratulate the Director of the Judicial Academy and all others

who have contributed in nicely arranging the matters, at one place and

for publishing the same in the form of a book.

MESSAGE

Judge

High Court of Jharkhand

Justice N.N. Tiwari

(Narendra Nath Tiwari)

Judge,

Jharkhand High Court,

Ranchi



It gives me immense pleasure to note that the Judicial Academy,

Jharkhand, has been publishing a Compendium of general orders and

circulars issued by the Hon'ble Patna High Court as well as Hon'ble

Jharkhand High Court for the use of the Officers and Staffs working in

the Sub-ordinate Courts.

This Compendium would be quite useful for the Officers in

handling the matters related to judicial proceedings as also the

administration of the Civil Courts, quite efficiently and efficaciously.

The Academy in its efforts to gear up Judicial Administration

would certainly be achieving its objectives.

I wish it to be a great success.

MESSAGE

Judge

High Court of Jharkhand

Justice R.R. Prasad

Dated the 4 March, 2014
th

(Justice R.R. Prasad)



It gives me immense pleasure to note that the Judicial Academy,

Jharkhand, has been publishing a Compendium of general orders and

circulars issued by the Hon'ble Patna High Court as well as Hon'ble

Jharkhand High Court for the use of the Officers and Staffs working in

the Sub-ordinate Courts.
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It gives me immense pleasure to know that the Judicial Academy,

Ranchi is going to publish a Compendium of General Letters, circulars &

Orders (Civil).

I hope and trust that the said compendium would be quite useful

both in administrative and judicial side for the officers and staff of Sub-

ordinate Courts.

I convey my best wishes for successful publication of the

Compendium.

MESSAGE

Judge

High Court of Jharkhand

Justice Prashant Kumar

(Prashant Kumar)

Judge, Jharkhand High Court



The Compendium of General Letters, Instructions, Circulars and

Orders on various subjects relating to Civil and Criminal Issues by the

High Court of Judicature, at Patna and the High Court of Jharkhand,

respectively, is first of its kind.

The Compendium of General Letters, Instructions, Circulars and

Orders relating to administration of justice will be very useful to the

judiciary, its officers and staff members.

On the occasion of releasing the first edition of Compendium, I

appreciate the efforts made by the Judicial Academy for preparation and

publication of such a Compendium.

MESSAGE

Dated -03-2014

Judge

High Court of Jharkhand

Justice Pradip P. Bhatt

(P.P. Bhatt, J.)
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It is heartening to note that the Judicial Academy Jharkhand is

coming up with yet another very useful book titled as "Compendium on

General Letters, Circulars and Orders (Civil and Criminal)".

I have been informed that this Compendium is the compilation of

general letters, circulars and orders issued by the Patna High Court and

Jharkhand High Court, which shall be very useful for the Judicial

Officers, and the members of staff in their day to day work, both in civil

and criminal sides.

Yet heartening is to note that the Compendium also includes the

old circulars and orders issued by the (Patna High Court right from the

year 1917 itself. Such old circulars and orders though may not have

much relevance in the changed scenario, but their importance cannot be

denied and even in the present era, useful guidelines may be taken from

them in day to day work of the High Court and the Civil Courts. This

apart old circulars and orders have their own historic values and they are

valuable assets in the archive.

I have no doubt that this Compendium shall prove its worth and

shall provide useful guidelines to the Judicial Officers and the members of

the staff.

My heartiest congratulations to the Director, Judicial Academy,

Jharkhand, and his entire team for bringing out this useful

Compendium.

MESSAGE

Ranchi, the 7 of March, 2014
th

Judge

High Court of Jharkhand

Justice H.C. Mishra

(Justice H.C. Mishra)



It is laudable to note that Judicial Academy Jharkhand is going to

accomplish a long awaited expectations of Judicial Officers and Staff of

District and Subordinate Judiciary across the State by publishing a

"Compendium of General Letters, Circulars and Orders on Civil

and Criminal".

The initiative taken by the Judicial Academy is very productive in

the right direction by compiling all important letters, circulars and

orders issued by the Patna High Court as also by the High Court of

Jharkhand to facilitate the Judicial Officers and Staff Members of District

and Subordinate Court to discharge their work more efficiently and

effectively in the administration of justice.

I am happy to appreciate the Director, Judicial Academy

Jharkhand and his team members for their strenuous efforts for this

publication under the able guidance of Her Lordship Hon'ble Mrs.

Justice R. Banumathi, Chief Justice of the High Court of Jharkhand.

I wish all success for the efforts taken by the Judicial Academy

Jharkhand.

MESSAGE

Judge

High Court of Jharkhand

Justice D.N. Upadhyay

(D.N. Upadhyay, J.)



It is laudable to note that Judicial Academy Jharkhand is going to

accomplish a long awaited expectations of Judicial Officers and Staff of
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"Compendium of General Letters, Circulars and Orders on Civil

and Criminal".

The initiative taken by the Judicial Academy is very productive in

the right direction by compiling all important letters, circulars and

orders issued by the Patna High Court as also by the High Court of

Jharkhand to facilitate the Judicial Officers and Staff Members of District
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effectively in the administration of justice.
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Jharkhand and his team members for their strenuous efforts for this

publication under the able guidance of Her Lordship Hon'ble Mrs.
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I wish all success for the efforts taken by the Judicial Academy
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It is hearting to know that the Judicial Academy, Jharkhand has

once again taken endeavour to prepare "Compendium of General

Letters, Circulars & Orders (Civil) & Compendium of General

Letters, Circulars & Orders (Criminal)". It is a compilation of

general instruction on various subjects, relating to both civil and

criminal side issued from time to time for effective and efficient

functioning of the Subordinate Judiciary. As a matter of fact, the

compilation begins from a general letter issued on 16th January, 1917 by

the Registrar of the High Court of Judicature at Patna with a copy to all

the District Judges and the Judicial Commissioner, Chotanagpur as well.

The efforts and the pains taken to prepare such compendium spread over

a period of nine decades are to be appreciated by one and all. I sincerely

hope that the Compendium shall prove to be of immense help to the

Subordinate Judiciary in its functioning.

I convey my best wishes to the Judicial Academy, Jharkhand in all

such endeavours for strengthening the functioning of Judicial

Institution within the State.

MESSAGE

Judge

High Court of Jharkhand

Justice Aparesh Kumar Singh

Justice Aparesh Kumar Singh



The proposed publication of "Compendium of General Letters,

Circulars and Orders" appears to be a very useful compilation. I find that

it contains various Circulars including the one dated 16.01.1917. There

are other general letters containing instructions/guidelines for granting

adjournment, production of prisoners, disposal of old cases etc. I am sure

this Compendium would be very useful for judicial officers . I appreciate

the endeovour and hard work done by the Director, Judicial Academy.

MESSAGE

Judge

High Court of Jharkhand

Justice S. Chandra Shekhar

(Shree Chandrashekhar, J.)



It is a great endeavour on part of the Judicial Academy Jharkhand

in taking initiative in publishing "Compendium on General letters,

Circulars and Orders(Civil and Criminal)" which was a long standing

demand of the Judicial Officers and staff members of the district Courts.

The effort taken by the Academy, in compiling all important

general letters, circulars and orders issued from time to time by the High

Court for the smooth functioning of the District Courts, is highly

commendable.

In recent past the Academy has published three books and the

present book is the 4th in continuation, with an aim to update the

memory of the Judicial Officers and staff members of courts regarding the

important letters, circulars and orders issued by the High Court from

time to time.

It is indeed a moment when I could not restrain myself from

appreciating the efforts of the Judicial Academy in achieving a distinctive

milestone.

I congratulate the Director, Judicial Academy Jharkhand and his

team members, for providing such a unique book to the Judicial Family.

MESSAGE

Dated, the 7th March, 2014

Judge

High Court of Jharkhand

Justice Amitav K. Gupta

(Amitav K. Gupta)
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GENERAL LETTER NO. 1 OF 1917
From
	 W. S. COUTTS, ESQR., I.C.S., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA 
To
	 THE DISTRICT JUDGE

Dated Patna, the 16th January 1917 
Sir,
	I t has been observed that copies are generally badly done in the Subordinate 
Courts. This is specially show in the case of Vernacular copies. I am, therefore, directed 
to request you to give your personal attention to this matter and take such steps as will 
ensure accurate copies being issued from your office.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	 W. S. COUTTS, 
	R egistrar.

*** 

GENERAL LETTER NO. 6 OF 1917
From
	 W. S. COUTTS, Esq., C. I. E., I. C. S., 
	RE GISTRAR. OF THE HIGH COURT OF JUDICATURE, AT PATNA, APPELLATE 
SIDE.
To
	 THE DISTRICT JUDGE OF JUDICIAL COMMISSIONER OF CHOTANAGPUR

Dated Patna, the 20th April, 1917, 
Sir,
	I t has recently, come to the notice of the Court that in certain districts only one-
third of a folio is being used in making typed copies. I am directed to draw your attention, 
to the provisions of Rule 28, Chapter VI, at pages 159-160 of the General Rules and Circular 
Orders (Civil), Volume I, and to request that the rule may be strictly observed in future.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	 W. S. COUTTS, 
	R egistrar.

Memo No. A.
Patna, the                    April 1917



2

			D   istrict Judge of  
Copy forwarded to the	 _____________________________________ Chotanagpur 
			   Judicial Commissioner of
	 for information and communication to the Judicial Officers under him.
	 By order of the High Court, 
	A ssistant Registrar. 
Note : Related instruction at Pg - 17, 61

***

GENERAL LETTER NO. 2 OF 1919
FROM
	H . LI. L. ALLANSON, ESQ. I.C.S. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES AND THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 25th March, 1919. 
SIR,
	I  am directed to say that the Judges have noticed with regret that orders passed 
by Inspecting Officers at the time of inspection are often overlooked with the result that 
the defects noticed are not removed and are still found to exist at the next inspection. I am, 
therefore, to ask that an Inspection Defect Register should be maintained in each Court 
in your district. After any inspection only so much of the inspection note as is concerned 
with actual defects found by the Inspecting Officer will be entered in the Register, and the 
Presiding Officer of the Court will subsequently note against each defect that it has been 
remedied.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	H . LI. L. ALLANSON, Registrar.

MEMO. NO. ________________________ 
11A-9-19

Patna, the April, 1919.
			D   istrict Judge of 
Copy forwarded to the 	 _____________________________ Chotanagpur 
			   Judicial Commissioner of
for information and necessary action.
	 By order of the High Court, 
	A ssistant Registrar. 

***



3

GENERAL LETTER NO. 5 OF 1919
From
	H . LI. L. ALLANSON, ESQ., I.C.S., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES AND THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 29th April, 1919. 
Sir,
	I  am directed to say that cumbrous and bulky exhibits such as are referred to in 
Rule 56 at page 102 of the General Rules and Circular Orders (Civil), Volume I, should not 
be sent to this Court in Second Appeals unless specially called for, but a note showing the 
nature of such exhibits should be made in the Lower Court’s despatching letter. It will be 
sufficient to note “Account Books (or whatever the papers may be) not sent by reason of 
their bulk”.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	H . LI. L ALLANSON, 
	R egistrar.

Memo. No. __________________________ 
XLIV-11-19

Patna, the                 May, 1919.
			D   istrict Judge of 
Copy forwarded to the 	 __________________ Chotanagpur 
			   Judicial Commissioner of
	 for information and for communication to the Courts Subordinate to him.
	 By order of the High Court, 
	A ssistant Registrar 

***

GENERAL LETTER NO. 14 OF 1919
FROM
	H . LI. L. ALLANSON, ESQ, I.C.S., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT AND SESSION JUDGES AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 12th December, 1919. 
SIR,
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	I  am directed to say that complaints have been brought to the notice of the Judges 
as to the great inconvenience and harassment which is unnecessarily occasioned to 
litigants and witnesses by the practice which prevails in some of the Subordinate Courts 
of adjourning cases for final hearing to a date when the Court has no chance of disposing 
of the case. Adjournments are in many cases made automatically from month to month, 
the parties being directed to attend with their witnesses on each-occasion when a little 
care taken in ascertaining the state of the file by the presiding officer would have made it 
apparent that there was no chance of the case being heard on the date fixed.
2.	 Whilst it is highly desirable that a case should be disposed of at the earliest possible 

date after it is ready for hearing, it is also of great importance that the parties should 
not be put to unnecessary expense and inconvenience by being ordered to attend 
with witnesses at a date when it is manifest that the case cannot be taken up.

3.	 One of the main causes of this practice appears to be that certain Judicial Officers fail 
to keep the arrangement of their files in their own hands and allow their peshkars to 
fix dates automatically. The result of such a practice is that cases are adjourned from 
month, to month, with orders for the attendance of witnesses on each occasion, and 
in addition, it frequently happens that large batches of cases are fixed for hearing on 
the same day.

4.	 Such a practice is clearly undesirable and discloses a lack of care and foresight on 
the part of the Judicial Officers responsible, which in the opinion of the Judges, is 
highly reprehensible.

5.	N o hard and fast, rules can conveniently be laid down for all cases, but the Judges 
desire to impress on all Judicial Officers that they should, as far as possible make 
themselves acquainted with the nature of the case and the time it is likely to occupy, 
and by consulting the file, fix a date for hearing at a time when the case has a 
reasonable chance of being heard. Enquiry from the pleaders would probably elicit 
information on these points if necessary. If it is not possible to fix a date, for hearing 
within a reasonable time, it may be advisable to adjourn the case for a certain time 
for the attendance of the pleaders without witnesses, by which date the Court will 
be in a better position to judge of the possibilities of the case being tried at some 
future date. The length of the adjournment must be a matter for the discretion of the 
presiding officer and it is most important, that such matters should be controlled 
by the Presiding Officer, and not left, to the discretion of his subordinates, which in 
many cases appears to be exercised in a haphazard and perfunctory manner.

	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	H . LI. L. ALLANSON, Registrar.
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Memo. No. ________________________ 
XXX-8-19

Patna, the January, 1920. 
			D   istrict and Sessions Judge of 
Copy forwarded to the 	 _____________________________ Chotanagpur 
			   Judicial Commissioner of
	 for information and guidance and for communication to and guidance of the 
Courts Subordinate to him.
	 By order of the High Court, 
	A ssistant Registrar.
Note : Related instruction at Pg -  5, 37

***

GENERAL LETTER NO. 3 OF 1922
From 
	 T. S. MACPHERSON, ESQ., C.I.E., I. C. S., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To 
	ALL  DISTRICT JUDGES AND THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 25th April, 1922 
Sir,
	I t has come to the notice of the Judges that the instructions contained in the Court’s 
General Letter no. 14, dated the 12th December. 1919, on the subject of adjournments 
of cases have been misunderstood with the result that instead of a case being made 
ready for trial in the ordinary course and then a date on which hearing is possible, being 
fixed, Courts are giving a long adjournment for the purpose of getting the case ready. I 
am, therefore, directed to say that by the instructions referred to, it was by no means 
intended to encourage the Courts to give long adjournments for interlocutory matters in 
the course of preparing the case for hearing-nor indeed long adjournment at all unless 
the state of the file requires it. The purpose of the instructions was to avoid the expense 
and inconvenience entailed upon the parties by directions to be present with witnesses 
at frequent intervals when there was no chance of the case being heard. I am to suggest, 
therefore, that short dates be fixed for interlocutory matters, such as the following (one 
or more)-calling for records, serving interrogatories, issue of commissions, filing list of 
witnesses and payment of costs of summons: and after these have been accomplished, the 
date for hearing should on a consideration of the state of the file be fixed for the earliest 
date on which the trial can in all probability be taken up.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	 T. S. MACPHERSON, Registrar.
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Memo. No. _________________________ 
IX 1-1922.

Patna, the May, 1922.
			D   istrict Judge of 
Copy forwarded to the	 _____________________________________ Chotanagpur 
			   Judicial Commissioner of
	 for information and guidance and for favour of communication to the Court 
subordinate to him.
	 By order of the High Court,  
	H igh Court, English Department (Civil)  
	A ssistant Registrar,
Note : Related instruction at Pg - 3, 37

***

GENERAL LETTER No. 1 of 1923
FROM 
	 T, S. MACPHERSON, ESQ, C.T.E., I.C.S. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To 
	ALL  DISTRICT JUDGES, AND THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna the 24th January, 1923. 
Sir,
	I t has come to the notice of the Court that considerable remissness prevails in 
certain of the Subordinate Courts in intimating to the original Court the result of a second 
appeal, and that where the result is communicated, .there is diversity of practice in making 
an entry of the result in the Register of Suits in Form no. (R) 1. I am accordingly to say that 
the result of a second appeal should invariably be forthwith communicated by the Lower 
Appellate Court to the original Court and should be entered, in columns 19 and 20 of the 
appropriate Register of Suits in Form no. (R) 1.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	 T. S. MACPHERSON, 
	R egistrar.

Memo. No. ___________________________ 
XLVI-61-22.

Patna, the _____________ May, 1922.
			D   istrict Judge of  
Copy forwarded to the	 _______________________________________________ Chotanagpur 
			   Judicial Commissioner of
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	 for information and guidance and for favour of communication to the Court 
subordinate to him.
	 By order of the High Court, 
	H igh Court, English Department (Civil) 
	A ssistant Registrar,

***

GENERAL LETTER NO. 3 OF 1923
From
	 T. S. MACPHERSON, Esq., C.I.E., I.C.S. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE. AT PATNA. 
To
	ALL  DISTRICT JUDGES AND THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 29th January, 1923. 
Subject.- Defacement of will by exhibit marks. 
Sir,
	I  am directed to invite your attention to rule 28, Chapter II, Part III, page 67 of the 
Court’s new General Rules and Circular Orders (Civil), Volume I, and to say that when a 
will is once marked as an exhibit, it is unnecessary to put a separate exhibit mark against 
the name of each attesting witness. When the signature of an attesting witness is proved, 
the judicial officer recording the evidence can easily identify the signature by description.
	I  have the honour to be 
	 Sir, 
	Y ours most obedient servant, 
	 T. S. MACPHERSON, 
	R egistrar,

Memo No. ______________________ 
IX-4-23.

Patna, the                  February, 1923.
			D   istrict Judge of 
Copy forwarded to the 	 __________________ Chotanagpur 
			   Judicial Commissioner of
	 for information and guidance and for favour of communication to the Courts 
subordinate to him
	 By order of the High Court, 
	A ssistant Registrar.

***
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GENERAL LETTER NO. 9 OF 1923
FROM
	A . E. SCROOPE, ESQR., I.C.S. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA
To
	ALL  DISTRICT JUDGES, 
	AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna. the 8th, December, 1923.
SIR,
	 The attention of the Court has been drawn to many cases where an appeal against 
an interlocutory order holds up the trial of the original suit for a considerable time in 
the subordinate civil courts on account of the entire record having been sent to the High 
Court.
	I  am, therefore, directed to say that the trial of a suit should not be held up by 
reason of an appeal or an application for revision having been filed against an interlocutory 
order, unless the High Court expressly orders it, and to invite attention to the provision of 
Order 41, Rule 5, clause (1), Code of Civil Procedure, in this connection.
	I  am instructed further to state that the entire record, unless specially called, for, 
should not be forwarded to this Court in connection with a Miscellaneous Appeal or an 
application for revision arising from an interlocutory order passed in suit or a proceeding. 
The material papers connected with the order appealed against or sought to be revised 
should only be sent, and when it is not practicable to send the relevant portion of the 
order sheet, an attested copy thereof should be submitted.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	A . E. SCROOPE, Registrar.

Memo. No. ________________________ 
IX 1-1922.

Patna, the          January, 1924.
			D   istrict Judge 
Copy forwarded to the 	 _____________________________ of Chotanagpur 
			   Judicial Commissioner
	 for information and guidance and for favour of communication to the Court 
subordinate to him.
	 By order of the High Court,  
High Court, English Department (Civil)	A ssistant Registrar.

***



9

GENERAL LETTER NO.11 OF 1923
FROM
	A . E. SCROOPE, ESQR., I.C.S. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES, AND THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 17th December, 1923.
SUBJECT.—Flagging of exhibited portions of voluminous documents. 
SIR,
	 I am directed to say that much time is taken up in this office in finding out in 
voluminous exhibited documents the exact portions which have been admitted in evidence. 
For instance, large khatas or account books have frequently to be examined page by page 
in order to discover the exhibit marks. In future whenever such documents are marked 
as exhibits, the exhibited portions should be clearly indicated by means of slips of paper 
pinned to the sheets or pages containing the exhibit marks, the latter being noted on the 
slips.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	A .E.SCROOPE, Registrar.

Memo. No. ______________________ 
IX 1-23.

Patna, the                 January, 1924.
			D   istrict Judge of 
Copy forwarded to the 	 __________________ Chotanagpur 
			   Judicial Commissioner of
	 for information and for favour of communication to the Court subordinate to him.
	 By order of the High Court, 
High Court, English Department (Civil) 
	A ssistant Registrar,

***

GENERAL LETTER NO. 3 OF 1925.
FROM
	 J. E W. JAMES, ESQ., I. C. S., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES, AND THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Patna, the 6th April, 1925. 
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SIR,
	I t has been brought to the notice of the Court that in some o£ the subordinate 
courts it is not properly understood what particulars are to be entered in columns 14 and 
15 of the Register of Suits in Form no. (R)l, at page 55 of the General Rules and Circular 
Orders, Civil, Volume II. I am directed to explain that these columns are intended to show 
the names of pleaders or vakils representing the respective parties in a suit and to request 
that you will be so good as to instruct the courts subordinate to you accordingly.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	 J. F. W. JAMES, 
	R egistrar,

Memo. No. _______________________ 
IX-10-25.

Patna, the _______________ May, 1922.
			D   istrict Judge of 
Copy forwarded to the 	 _____________________________ Chotanagpur 
			   Judicial Commissioner of
	 for information and guidance and for favour of communication to the Court 
subordinate to him.
	 By order of the High Court,  
	H igh Court, English Department (Civil) 
	A ssistant Registrar,

***
GENERAL LETTER NO. 4 of 1926

FROM
	 F. F. MADAN, ESQ., I.C.S.  
	RE GISTRAR-OF THE HIGH COURT OF JUDICATURE AT PATNA
To
	ALL  DISTRICT JUDGES AND THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 4th June, 1928.
SIR,
	I  am directed to say that there have been numerous instances in which delay and 
inconvenience have been caused to this Court by the detention of records called for by 
the Subordinate Courts under the provisions of Order XIII, Rule-10 of the Code of Civil 
Procedure. This is particularly the case when records are called for before the paper-books 
have been prepared or when the case has become ready for hearing. In order so far as 
possible to obviate these difficulties, I am to request that you and the courts subordinate 
to you will exercise due care that; a record is not called for before the date when it is really 
likely to be required. The probable date of return of the record should also be noted on the 
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requisition, and, if that is exceeded, the Court, should be informed of the reason and how 
much longer the record is likely to be detained.
	I  have the honour to be. Sir, 
	 our most obedient servant, 
	 F. F. MADAN, Registar

Memo. No. _______________________ 
LII-2-26.

Patna, the                  June, 1926.
			D   istrict Judge 
Copy forwarded to the 	 ____________________ of Chotanagpur 
			   Judicial Commissioner
	 for information and for favour of communication to the Court subordinate to him. 
High Court, English Department (Civil)
	 By order of the High Court, 
	A ssistant Registrar. 

***

GENERAL LETTER NO. 6 OF 1927
FROM
	 T. LUBY, ESQ., I.C.S. 
	RE GISTRAR .OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES AND THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Patna, the 18th November, 1927. 
Sir,
	I  am directed to say that it has been brought to the notice of the Court that the 
provisions of section 317 of the Indian Succession Act, 1925, regarding the filing of 
inventory and accounts by an executor or administrator are generally neglected in .the 
Subordinate Courts. I am, therefore, to request that the provisions of the law should be 
enforced in this respect.
	 2. I am also to suggest that in order to facilitate check and control by the District 
Judge, the cases under the Indian Succession Act should in future be entered in separate 
volume of the miscellaneous register maintained in form no. (R) 2 (found at page 56 of the 
General Rules and Circular Orders, Civil Volume II).
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant,  
	 T. LUBY,  
	R egistrar.
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Memo. No. __________________________ 
XLIX-31-27.

Patna, the _________ December, 1927.
			D   istrict Judge of 
Copy forwarded to the 	 _____________________________ Chotanagpur 
			   Judicial Commissioner of
	 for information and guidance and for favour of communication to the Court 
subordinate to him.
	 By order of the High Court,  
High Court, English Department (Civil) 
	A ssistant Registrar, 

***

GENERAL LETTER NO. 10 OF 1927
From
	 T. LUBY, Esq. I.C.S., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA. 
To
	ALL  DISTRICT JUDGES AND THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Patna, the 30th November, 1927. 
Subject.- Indexing of Wills. 
Sir,
	I  am directed to invite your attention to rule 2 at page 89 of the General Rules 
and Circular Orders, Volume I, Civil, which provides that an index shall be prepared (in 
alphabetical order) of the names of the testators of whose Wills Probate or Letters of 
Administration have been granted.
	 2. I am to say, that it has been brought to the notice of the Court that in several 
districts no definite principle is followed in preparing the index. I am, therefore, to suggest 
that the index should be prepared as follows :-
	 (a) In the case of European names, the surname shall be taken as the index word.
	 (b) Indian names shall be indexed according to their first letters as they stand in 
the Will, except that appellations such as Saiyid, Shaikh, etc., if appearing at the beginning 
of the name, shall he shown in the index at the end of the name and shall be transliterated 
in the same form as that in which they are written in the Will..
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant,  
	 T. LUBY,  
	R egistrar
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Memo No. ______________________________ 
XLIX-32 / 1927

Patna, the                  December, 1927.
			D   istrict Judge of 
Copy forwarded to the 	 __________________ Chotanagpur 
			   Judicial Commissioner of
	 for information and guidance and for communication to and guidance of the 
Courts subordinate to him.
	 By order of the High Court, 
High Court English Department, (Civil.) 
	A ssistant Registrar.

***

GENERAL LETTER NO. 3 OF 1929
FROM
	 J. A. SAUNDERS, ESQ., I.C.S. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES 
	AND  THE JUDICIAL COMMISSIONER OF CHOTANAGPUR

Dated Patna, the 15th May, 1929. 
SIR,
	 I am directed to say that it appears from the copies of decrees that are filed 
with appeals and applications in the Court that decrees are often not drawn up in the-
subordinate courts with the care that the importance of the document demands. One 
defect of very frequent occurrence is an incorrect, or incomplete statement in the decree 
of the names and description of the parties which is probably due to the omission to 
incorporate in the plaint or memorandum, of appeal additions and alterations ordered 
by the court to be made therein after the institution of the, suit or appeal. Instances of 
failure to follow carefully the instruction’s given in rule 4, Chapter V Part I, General Rules 
and Circular Orders, Volume I, Civil- page 25, in the preparation of decrees are also not 
uncommon, especially in respect of the omission to embody in decrees maps necessary for 
illustration, of the terms of the order. I am therefore to request, that you will be so good as 
to take effective measures to ensure that decrees are drawn up correctly and according to 
the rules in your own court as well as in the courts subordinate to you.
2.	I  am further to draw your attention to the frequent omission of the lower courts to 

return at the conclusion of the trial unexhibited documents. Courts sometimes note 
that the parties refused to take back the documents, disregarding or in ignorance 
of, the provisions of rule 32, Chapter II, Part in, General Rules and Circular Orders, 
Volume I, Civil, page 68. The rule provides that unless the court makes a direction 
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to the contrary it shall return unexhibited documents at the conclusion of the trial if 
not returned earlier, and that the pleader is bound to take back any such documents 
produced by his client and sign the receipt for them.

3.	 I am also to ask that when issuing a certified copy of an order from the order-sheet, 
the description of the court as well as the number and year of the case should always 
be mentioned at the top of the copy.

	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	 J. A. SAUNDERS, Registrar..

Memo. No. ______________________________ 
XLIXD-7-1929

Patna, the                 June, 1929.
			D   istrict Judge 
Copy forwarded to the 	 _____________________________________ of Chotanagpur 
			   Judicial Commissioner
	 for information and for favour of communication to the Court subordinate to him.
	 By order of the High Court, 
High Court, English Department (Civil) 
	A ssistant Registrar.

***

GENERAL LETTER NO. 2 OF 1930
FROM
	 J. A. SAUNDERS, ESQ., I.C.S. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT. JUDGES AND THE JUDICIAL COMMISSIONER OF CHOTANAGPUR

Dated Patna, the 5th February, 1930. 
Sir,
	 I am directed to say that papers in file Cl and also in file Dl of records under class 
IIIA forwarded to the High Court in appeals and civil revisions are seldom if ever required 
for reference at the time of hearing. As time is unnecessarily spent in the office of the High 
Court as well as in those of the subordinate courts in checking the papers of these files at 
the time of despatch and receipt of records, I am to say that, in future, these files should 
not be sent to the Court unless they are specially called for.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant 
	 J. A. SAUNDERS, Registrar.
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Memo. No. ______________________________ 
XLIXB-1-1930

Patna, the               March, 1930.
			D   istrict Judge 
Copy forwarded to the 	 ____________________ of Chotanagpur 
			   Judicial Commissioner
	 for information and guidance and for favour of communication and guidance of 
the Court subordinate to him.
	 By order of the High Court, 
High Court, English Department (Civil)	N . C. RAY, Assistant Registrar. 

***

GENERAL LETTER NO. 1 OF 1935
From
	H . R. MEREDITH, Esq., I.C.S., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA
To
	ALL  DISTRICT JUDGES, AND THE JUDICIAL COMMISSIONER OF CHOTANAGPUR

Dated Patna, the 8th April, 1935. 
Sir,
	I  am directed to say that in certain judgeships the questions have been raised 
whether along with ‘the defect report in form no. (M) 33 at .page 277 of the General Rules 
and Circular Orders, Civil, Volume II, defective records received in the record-room should 
be sent to the courts concerned, and whether there should be a separate defect report for 
each record. It appears that some courts return the defective records while others send 
defect reports on receipt of which the clerics concerned including the clerks of outlying 
courts who have to come to headquarters for ‘the purpose at their own cost come to the 
record-room and, if possible, remove the defects. As it is desirable to secure uniformity, I 
am to indicate the procedure which should be followed in the matter: -
1. 	I t is not desirable that defective records should be sent back as a routine in every 

case.
2. 	 Save in the special circumstances contemplated in the note to rule 15 at page 87 

of the General Rules and Circular Orders, Civil, Volume I, a separate report for each 
defective record is unnecessary.

3. 	I n the absence of such circumstances a consolidated defect report in form no. (M) 
33 at page 277 of the General Rules and Circular Orders, Civil, Volume II, should be 
sent, on receipt of which the court concerned should take necessary action either by
(a) 	 remedying the defects then and there, or
(b) 	 calling for the record, if a reference thereto is necessary before the defects 

can be removed, or
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(c) 	 deputing a clerk to remedy the defects in the record-room.
	 While it is necessary to guard against the danger of unnecessary journeys 
to headquarters at Government expense, if the Presiding Officer is satisfied that it is 
necessary to depute a clerk from an outlying station, the latter should not, except in the 
case of serious or repeated delinquency-, be deprived of his travelling allowance, other 
and more suitable punishments being available.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	H . R. MEREDITH, 
	R egistrar

Memo No. __________________________ 
XLIXD-8-35

Patna, the                 May, 1935
				D    istrict Judge 
				    ____________________ 
Copy forward to the 		  Judicial Commissioner of 
				    ____________________ 
				D    eputy Commissioner
	 information and guidance and for communication to and guidance of the courts 
subordinate to him.
	 By order of the High Court 
	KHALIL -UR-RAHMAN, 
High Court, English Department, Civil. 
	A ssistant Registrar.

***

GENERAL LETTER NO. 2 OF 1935
From
	H . R. MEREDITH, Esq., I.C.S., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA
To
	ALL  DISTRICT JUDGES, THE JUDICIAL COMMISSIONER OF CHOTANAGPUR 
	AND  THE DEPUTY COMMISSIONER OF THE SANTHAL PARGANAS.

Dated Patna, the 8th April, 1935. 
Sir,
	I  am directed to say that as some doubt has been expressed on the question 
whether rule 11 (ii) at page 78 of the General Rules and Circular Orders, Civil, Volume I, 
applies to cases, such as those under the Succession Certificate Act and the Guardians and 
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Wards Act and to Miscellaneous Judicial cases arising out of execution cases, the Court 
think it desirable to issue the following instructions to make the position clear: -
	 (1) The rule applies not only to suits dismissed for default under Order IX, Rules 2 
and 3, but also to cases such as Guardianship cases, etc., to which the aforesaid provisions 
of Order IX of the Code of Civil procedure are applicable either under the provisions of the 
special enactment in question or failing that under the provisions of section 141 o£ the 
Code.
	 (2) Miscellaneous Judicial cases arising out of Execution cases, however, stand on 
a different footing. The papers of such cases should be preserved along with and for the 
same period as the Execution cases to which they relate, vide note 1 under rule 5 at -page 
74 of the Court’s General Rules and Circular Orders, Civil, Volume I.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	H . R. MEREDITH, 
	R egistrar.

Memo. No. ______________________ 
IX-4-35.

Patna, the                1933.
				D    istrict Judge 
Copy forwarded to the 	 Judicial Commissioner of 
				    ____________________ 
				D    eputy Commissioner
	 information and guidance and for communication to and guidance of the courts 
subordinate to him.
	 By order of the High Court, 
High Court, English Department, Civil.	KHALIL -UR-RAHMAN, 
	A ssistant Registrar.

***

GENERAL LETTER NO. 2 OF 1936
FROM
	H . R. MEREDITH, ESQ., I.C.S. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA
To
	ALL  DISTRICT JUDGES, AND THE, JUDICIAL COMMISSIONER OF CHOTANAGPUR

...Dated Patna, the 12th April 1936. 
Sir,
	I  am directed to say that the attention of the Court has been drawn to the extremely 
low income derived from applications for information and inspection and the smallness 
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of receipts through the Copying Department of some of the judgeships in this province in 
comparison with those of the two judgeships in which there is a Registrar. This has led the 
Court to think that the low average of both, classes of income are due in a great measure 
to illicit information and surreptitious copies being obtained from clerks in charge of 
records or other illicit source. This evil is further accentuated by the use of unauthorised 
copies of depositions, judgments etc.. by pleaders in the conduct of cases, appeals etc. It is 
realised that if one party has obtained an authentic copy, the opposite-party may procure 
another copy therefrom, by private arrangement; but there is reason to believe that the 
majority of unofficial copies emanate from the offices. It has also been brought to the 
knowledge of the court that the irregular supply of information, and disclosure of records 
and documents otherwise than upon proper application accompanied by the prescribed 
fee, is being conducted on an extensive scale.
2.	I n the opinion of the Court it is essential that steps should be taken to check the 

malpractices referred to above and with that, object it is suggested that amongst 
others the measures enumerated below should be adopted: —
(a)	 The District Judge should take every possible steps to see that the rule that 

no outsiders including pleaders’ clerks are allowed to enter the office or 
the Record-room is very strictly observed, and that inspection of records 
by pleaders is allowed only between stated hours in the presence of a 
responsible officer, preferably elsewhere than in the office or the Record-
room, unless a part of the office or the Record-room, can be conveniently 
set apart for that purpose. The officer attending the inspection should see 
that no notes beyond those allowed by rule 49 at page 97 of volume I of the 
General Rules and Circular Orders, Civil, are made by the pleader from the 
record.

(b)	 Presiding Judges should pay frequent visits to the office or the Record-room 
at unnamed hours to see whether pleaders’ clerks and outsiders are allowed 
access to the office rooms. During office hours, the ministerial officers should 
not be allowed to loiter about and come in contact with the parties or pleaders’ 
clerks. Very stringent steps should be taken against any delinquents.

(c)	 Presiding Judge should make it clear to ministerial officers that no information 
or copy should in any circumstance be given to any one unless an appli-
cation is made in the prescribed form and that surreptitious or gratuitous 
supply of information or copies is strictly forbidden: that the Sarishtadar or 
the Record-keeper, as the case may be, will be held responsible if this rule is 
violated, and any officer found committing the offence will be severely dealt 
with.

(d)	 Applications for copies and information should be filed in open court before 
the Judge in charge of the Copying Department where one of the clerks of 
the department must be in attendance during the first two hours. Similarly 
applications for inspections also should be received in open court at stated 
hours. Copies and information sheets should be distributed every day in open 
court in the presence of the Judge in charge, or any other Gazetted officer 
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specially appointed for the purpose by the District Judge, between certain 
fixed hours. Urgent applications for information and inspection should as far 
as possible, be disposed of on the day they are filed and ordinary applications 
on the next day. Facilities should also be given to the parties for obtaining 
copies of depositions in cases in which the hearing is proceedings and in 
such case even ordinary applications for copy may be treated as urgent, so 
far as this can be done without delaying the applications on which expedition 
fees have been actually paid. The presiding Judge and the Judge in charge 
of the Copying Department and of the Record-room should personally see 
that every possible facility is extended to legitimate applications and that 
the applications for information and inspection and for copies are invariably 
dealt with courteously and promptly. In particular attention should be 
given to ensuring that the office deals with the applications according to a 
prescribed system and except so far as may be permitted by the rules, does 
not give precedence to any subsequently filed application over those filed 
earlier, without the express order of the Judge in charge or the presiding 
Judge, as the case may be.

(e)	 The presiding Judge and the Judge in charge of the Record-room and of the 
Copying Department should make every effort to ascertain and remove any 
grievances of litigants against the staff of the Civil Courts. Complaint’s made 
in this respect should be received freely and dealt, with promptly.

(f)	 Presiding officer should watch for the use during argument of unofficial 
copies inquiry where necessary into their source make it plain that’ pleaders 
are expected to satisfy themselves as to the origin of suspicious looking 
copies before using them, and to co-operate with the Court in discouraging 
the abuse, and that should be obtaining of copies by improper-means be 
brought home to any pleader’s clerk his card will be immediately cancelled. 
Presiding officers should maintain lists of pleader who use copies which 
the Court has reason to believe have been illicitly obtained and should send 
their names also to the District Judge for the maintenance of a district list. 
Repeated offences of this kind should be treated as sufficient ground for a 
report to the High Court with a view to disciplinary action.

3.	I  am to request you to be so good as to take the above steps and such further steps 
as may be necessary to check the malpractices referred to above where they exist 
and to submit with your quarterly returns a statement in the enclosed form no. 
(S)7-C showing the number of (1) application for information (2) applications for 
inspection and (3) applications for copies and the income derived from each with 
your comments thereon.

	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	H . R. MEREDITH, 
	R egistrar.
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MEMO NO. ___________________________ 
IX-10-1936

Patna, the                   1936. 
			D   istrict Judge  
Copy forwarded to the 	 ___________________________ 
			   Judicial Commissioner of
	 for information and guidance and for communication to the guidance of the courts 
sub-ordinate to him. The form (S)7-C is being incorporated in the reprint, of the General 
Rules and Circular Orders, Civil, Volume II. Separate correction slip for the existing volume 
II. will not therefore be issued. An estimate of the probably annual requirement of the 
form should be sent forthwith to the Deputy Superintendent. Government Printing, In-
charge Press and Forms. Gaya, to enable him to determine the total number of forms to be 
printed.
	 By order of the High Court, 
	KHALIL -UR-RAHMAN, 
	C ourt, English Department, (Civil) 
	A ssistant Registrar.

Form No. (S) 7C
(General Letter No. 2 of 1936).

	 Quarterly statement showing the number of and nett income derived from (1) 
applications for information (2) applications for inspection and (3) applications for copies 
in the Judgeship of			   for the quarter ending the 			 
19

Judgeship 
or Court

Applications for copies Applications for information Applications for inspection
Remarks

Number. Income Number. Income Number. Income

1 2 3 4 5 6 7 8

Note - The income shown in column 3 should be the net profit to Government, not the 
gross receipts (IX-10 1936, dated the 12th April 1936) 
2 H.C. - 22
Note : Related instruction at Pg - 1, 61

***
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GENERAL LETTER No. 7 OF 1944
FROM 
	A . SALISBURY, ESQ., I.C.S.  
	RE GISTRAR OF THE, HIGH COURT OF JUDICATURE AT PATNA.
To 
	ALL  DISTRICT JUDGES OF BIHAR AND ORISSA AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 5th September, 1944.
Sir,
	I  am directed to say that it has been represented to the Court that great 
inconvenience is caused to lawyers and the litigant public by presiding officers of courts 
not coming to the court at a fixed time.
	 Court realise that presiding officers often have much work to do in chambers and 
that the time taken by such work varies from court to court. Presiding Offices should, 
however, fix a time when they will sit in court and should try to sit in court every day at 
that appointed time even if it necessitates the putting off a part of their chamber work to 
the following day when it is exceptionally heavy. This will not only enable the lawyers and 
the litigant public to know when they will be ready,: but, will enable inspecting officers 
to know whether presiding officers are arranging sufficient work to occupy them during 
court hours.
	 To ensure this, the Court further consider that presiding officers should note in 
the diary [Form no. R(8)] the time at which they actually take their seats in court by the 
side of, the time at which they arrive at the court building and also the time at which they 
actually rise from the Court. There is no need to note the time at which they leave the 
building.
	I  have the honour to the, 
	 Sir, Your most obedient servant, 
	A . SALISBURY, Registrar.

Memo. No. _____________________________ 
XLIXD-25-44

Patna, the ____________________ November, 1944.
			D   istrict Judge 
Copy forwarded-to the 	 __________________________________________ of 
			   Judicial Commissioner 
			   __________________________________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department(Civil)
	 By order of the High Court. 
	M . YAHYA, Assistant Registrar.
Note : Related instruction at Pg - 77

*** 
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GENERAL LETTER No. 3 OF 1945.
(CIVIL)

FROM
	A . SALISBURY, ESQ., I.C.S. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES OF BIHAR AND ORISSA AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 20th January, 1945. 
SIR
	I t has come to the notice of the Court, that in some, civil stations the various clerks 
of a particular court send the records under their charge to the Record Room for deposit 
on different dates. Rule 2 at page 83 of the Court’s General Rules and Circular Orders, Civil, 
Volume 1, contemplates that the records of a particular court should all be sent to the 
Record Room in one batch. It is of no advantage to the various clerks of a particular court if 
they are allowed to send in separate batches. On the other hand, it is easier for the Record-
Keeper to check the punctual receipt of records if he receives:’all the records of one court 
in one batch. The Court, therefore, direct that all records of a particular Court should be 
sent to the Record Room in a single batch.
	I  have the honour to be, Sir 
	Y our most obedient 
	A . SALISBURY, Registrar.

Memo. No. ____________________________ 
XLIXD-31-44

Patna, the ____________________ February, 1945. 
			D   istrict Judge 
Copy forwarded-to the 	 ____________________ of 
			   Judicial Commissioner 
			   ____________________  
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department (Civil)
By order of the High Court.	M . YAHYA, Assistant Registrar. 
Note : Related instruction at Pg - 23, 31, 33, 56

***
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GENERAL LETTER No. 5 OF 1945
(CIVIL) 

FROM
	A  SALISBURY, ESQ.,  
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA
To
	ALL  DISTRICT JUDGES OF BIHAR AND ORISSA AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 2nd February, 1945. 
SIR,
	I  am directed to say that the Corruption Enquiry Committee, Bihar, 1938, 
recommend in Chapter IV, paragraph 22 of their report that rule 34 at page 92 of the 
Court’s General Rules and Circular Orders, Civil, Volume I, should be strictly followed, that 
a list of documents should accompany records to the Record Room, and that defects noted 
its applications for return of documents should be helpful and specific.
	 It often happens that documents are filed in court without, a list, accompanying 
them, or that the list when field with the documents, is kept back in the office to enable it 
to return; the unexhibited documents, if any, included in it. Accordingly documents are at 
times deposited in the Record Room without a list and when an application for return of 
these documents is filed, it is rejected on the ground that there is no list of such documents 
on the record.
	 The Court agree with the Committee that rule 34 at page 92 of the General 
Rules and Circular Orders, Civil, Volume I, Should be strictly enforced and direct that no 
document should be received in court unless it is accompanied by a list in form no. (j)10 
and that such lists must always accompany the records to the Record Room. The Record-
Keeper, at the time of checking the records, should see that all documents filed by the 
parties, and sent with the records have been included in the lists.
	I  have the honour to be, 
	Y our most obedient servant, 
	A . SALISBURY, 
	R egistrar

Memo. No. __________________________ 
XLIXB-3-44

Patna, the_____ March, 1945.
			D   istrict Judge 
Copy forwarded-to the 	 ____________________ of 
			   Judicial Commissioner 
			   ____________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
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the courts subordinate to him.
High Court, English Department (Civil)
	 By order of the High Court. 
	M .YAHYA  
	A ssistant Registrar.
Note : Related instruction at Pg - 22, 31, 33, 56

***

GENERAL LETTER No. 6 of 1945
(Civil) 

From 
	A  SALISBURY, ESQ., I.C.S. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To 
	ALL  DISTRICT JUDGES OF BIHAR AND ORISSA 
	AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 2nd February, 1945 
Sir,
	I  am directed to invite your attention to the recommendations of the Corruption 
Enquiry Committee, Bihar, 1938, in chapter IV, paragraph 11 of their report, regarding the 
practice in civil courts of giving short dates and frequent adjournments in suits fixed for 
hearing.
	 The Court agree with the Committee that the practice of giving short and frequent 
adjournments and fixing a large number of suits for hear on a date on which it is impossible 
for the Court to take them up leads to corruption and causes harassment to the parties. 
They, therefore, draw the attention of judicial officers to rules. 1 to 3 on page 22 to 23 of 
the Court’s General Rules and Circular Orders, Civil, Volume I, and also to the observations 
of the Hon'ble Mr. Justice H. R. Meredith, I. C. S. in the judgment in Civil Revision no. 302 of 
1943 (Sheikh Yaruddin vs. Mr. B. Das) which are reproduced below: -
	 “The order-sheet indicates a state of affairs which is, I fear, only too common in 
the subordinate courts, and which this Court upon the administrative side has condemned 
over and over again. The suit is repeatedly fixed for hearing at short intervals when there 
is; no hope or intention of taking it Up and every one concerned really knows it. Routine 
applications for time are put in upon nominal grounds, and accepted without scrutiny. The 
parties after all can hardly be expected to bring witnesses from a distance perhaps 15 or 
20 times, only to have to take them back again. Naturally the parties become somewhat 
slack. Then at last arrives a day when the Court happens to have some spare time, or 
suddenly awakens to the fact that the case is about to become year old. It then without 
warning jumps upon the parties, and directs them to proceed at once. Naturally they are 
not ready. They are taken by surprise. When this happens, it is, of course, the plaintiff who 
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suffers. In the absence of evidence the suit must fail. The defendant is just as unready as 
the plaintiff: He, however, is in a strong position. He merely has to put in a hasty hazri of 
some sort and announces his readiness to proceed. He knows he will not actually have to 
prove anything, as the suit will be dismissed for plaintiffs laches,
	I n the light of these observations let us look at the order-sheet of the case before 
us. On the 14th of April, 1942, the plaintiff filed the suit and a substantial court-fee was 
paid. Then follow two dates on which the plaintiff files hazri then one date on which the 
plaintiff takes time. Then follow no less than five more dates on which the plaintiff files 
hazri. On three of these dates the defendants book time. On the last the defendants filed 
a written statement. On one of these dates the defendants had been directed to pay Rs. 5 
adjournment costs to the plaintiff, this payment, being, made a condition precedent to the 
acceptance of the written statement. Nevertheless, the written statement is eventually 
accepted without the payment, of these costs. Next follow no less than eleven dates on 
each of which both parties apply for time. On the first ten, the order-sheet is written put 
by the Peshkar and time is allowed, the real reason no doubt being not that there was 
anything substantial in the applications hut that, the Court was otherwise occupied. On 
of these occasions the date fixed was actually a Court holiday. The eleventh date is the 8th 
of April, 1943. The order-sheet is instructive. It will he observed that the suit is about to 
become year old. Both parties have filed the usual routine application for time. But now 
appears for the first time in the order-sheet the handwriting of the Munsif himself. The 
Munsif writes “Their petitions for time are rejected as frivolous.” Parties to get ready at 
once. Below appears in the Munsifs handwriting; “Later, 10-15-a.m.-Defendants 4 to 6 
file hazri. Plaintiff does not take any steps. The plaintiffs pleader says he has no further, 
instructions. Suit dismissed far default with costs to defendants 4 to 6. The very day the 
decree is drawn up and notified, namely, the 12th of April, the re-hearing application is put 
in. Comments is hardly necessary. Both parties were evidently and not unnaturally, taken 
by surprise, but whereas the plaintiff, could do nothing, about it the defendants could 
risk filing a hazri which may-quite well have been merely nominal. During the year, which 
the suit had, lasted, the case had been fixed twenty times. There had been, at least one 
date every single month, and in some months more than one. It would hardly have, been 
humanly possible for the parties to have come, ready on each date fixed for hearing. They 
had some justification for assuming that they were not really expected to do so. I should 
add that while the suit was filed in April, 1942, the defendants did not file them written 
statement until August, 1942, without, as I have said, paying the adjournment costs, and 
as late as January 1943, after six hearing, date’s had been fixed, a written statement was 
put in by some of the defendants and issues were added to the issues already settled. A 
counter-affidavit, has been filed on behalf of the Receiver plaintiff to the effect that in 
the, year 1942. He had to file about 800 suits in, the Purnea Courts. The state of affairs 
may well be imagined if repeated dates are fixed in all these cases, when there is no real 
intention of taking them up.
	 There was, in my opinion sufficient reason for the plaintiff not being ready, and 
that reason is afforded by the had system prevailing productive as it inevitably must be 
of slackness on the part of litigants and eventual surprise. In the circumstances the only 
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just and equitable order that could have been passed was the restoration of the suit. It 
may be useful to indicate the remedies for that state of affairs disclosed. Suits should not 
be fixed for hearing month after month when there is no prospect of their being actually 
heard. Only sufficient work should be fixed each day to ensure a reasonable prospect of its 
being done. The Court itself should watch its diary and see that cases are fixed accordingly. 
Where necessary long adjournments should be given without hesitation, to achieve this 
purpose. There is no need to be frightened of long adjournments. Better one effective 
adjournment for six months than six ineffective adjournments of the sort I have been 
considering. That Having been done, if applications for time are put in the order-sheet 
should in variably indicate that they have really received the consideration of the Court. 
The grounds put forward for asking for adjournment should invariably be set out in the 
order-sheet and the Court’s reasons for allowing the adjournment. If the real reason is 
that the Court has no time, that should be stated. Lastly, where a suit has unfortunately 
taken a course life the one under consideration, it should never be taken up for hearing 
until the parties have been given a sufficiently long and definite warning by the Court that 
it is really intended to take up the case on the next date fixed.”
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	A . SALISBURY, Registrar.

 ***
Memo. No. ___________________________ 

XLIXB-3-44
Patna, the ______________________March, 1945.

			D   istrict Judge 
Copy forwarded-to the 	 __________________ of 
			   Judicial Commissioner 
			   __________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department(Civil)
	 By order of the High Court. 
	M . YAHYA, 
	A ssistant Registrar.

***
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GENERAL LETTER No. 10 OF 1945.
(Civil) 

From
	A . SALISBURY, Esq., I.C.S., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES OF BIHAR AND ORISSA AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 29th October, 1945. 
Sir,
	I  am directed to say that it bas been represented to the Court that appeals are 
often transferred -from one court to another without previous notice to the lawyers, 
thereby causing considerable inconvenience to them.
	 To avoid such inconvenience, the Court direct that when appeals are transferred 
from one court to another on any date other than that fixed for hearing a list showing the 
numbers of appeals transferred and the name of the Court to which they are transferred 
should he sent to the local Bar Association for information.
	 If appeals are transferred on the dates fixed for hearing, they should be called out 
before the order of transfer is made and the parties or their pleaders who may appear in 
response to the called informed to the transfer. In such cases the list of appeals transferred 
need not be sent to the local Bar Association.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	A . SALISBURY, Registrar.

Memo No. ___________________________ 
XLIXD-16-45.

Patna, the            December, 1945.
				D    istrict Judge 
				    _____________________________ 
Copy forwarded to the 	 Judicial Commissioner of 
				    _____________________________ 
				D    eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department (Civil).
	 By order of the High Court,  
	K . SINGH, Assistant Registrar.

***
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GENERAL LETTER NO. 1 of 1946
(Civil)

From
	A . SALISBURY, ESQR., I. C. S., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES OF BIHAR AND ORRISA AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Patna, the 4th January, 1946. 
Sir
	I t has been brought to the notice of the Court that on the death of, a person of 
some repute the presiding officers of Courts are often moved to close their courts for the 
day as a mark of respect. Accordingly, some officers close to their courts, suspend business 
for some hours while other observe silence for a few minutes. I am directed to say that the 
Court do not approve of the practice of closing the courts without the express permission 
of the High Court. They consider that in exceptional cases the business of the Court may 
be suspended for half an hour and save in exceptional cases respect may be more suitably 
shown by the court and all present standing in silence for a minute or two after a suitable 
reference has been made. They observe, however, that facility should be given to litigants 
and members of the Bar who wish to attend the funeral ceremony.
	I  have the honour to be, 
	 Sir, 
	Y our most obedient servant, 
	A . SALISBURY, 
	R egistrar

Memo. No. ________________________ 
XLII-4-45

Patna, the _________ January, 1946.
			D   istrict Judge 
Copy forwarded to the 	 _____________________________ of 
			   Judicial Commissioner 
			   _____________________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department (Civil)
	 By order of the High Court. 
	KANHAIYA  SINGH, Assistant Registrar.
Note : Related instruction at Pg -

***
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GENERAL LETTER NO. 7 OF 1947.
(Civil) 

FROM
	 B. E JAMUAR, ESQ., BARRISTER-AT-LAW, 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT JUDGES OF BIHAR AND ORISSA AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR

Patna, the 4th December, 1947 
SIR,
	I t has come to the notice of the Court that there exists a divergence of practice 
in the civil courts with regard to the classification and preservation of records of suits 
withdrawn. In some courts the records are preserved for one year in their respective 
offices and destroyed under rule 11 at page 78 and rule 4 at page 84 of the Court’s General 
Rules and Circular Orders, Civil, Volume I, while in others, they are classified according to 
the nature of the suit and consigned to the Record Room to be preserved and destroyed in 
accordance with the rules laid down in Chapter II Part III of the General Rules and Circular 
Orders, Civil, Volume I.
	 The Court consider that the practice of destroying these records after one year 
is wrong and should be discontinued. The records should be classified according to the 
nature of the suit, and consigned to the Record Room for preservation and destruction 
after the prescribed period.
	I  have the honour to be. 
	 Sir, 
	Y our most obedient servant, 
	 B.P. JAMUAR, 
	R egistrar.

Memo. No. _____________________________ 
XLIXD-5-1947

Patna, the          1947
			D   istrict Judge 
Copy forwarded to the 	 ____________________ of 
			   Judicial Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the Court subordinate to him.
High Court, English Department (Civil)
	 By order of the High Court, 
	K . SINGH, Assistant Registrar. 

***
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GENERAL LETTER NO. 2 OF 1948
(CIVIL) 

FROM
	D . P JAMUAR, ESQ., BARRISTER-AT-LAW, 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT JUDGES OF BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR

Patna, the 1st October, 1948.
SIR,
	I  am directed to say that recently there have been several cases of inordinate delay 
in the transmission of records by the subordinate courts to the High Court, as a result of 
which the cases could not be made ready for hearing in time. In calling for records, the 
High Court issue instructions to the lower courts to send the records within seven days 
from the date of the receipt of the Court’s letter, but the instructions are not generally 
followed, and in many cases the records are received after a good deal of correspondence. 
The Court consider this to be very undesirable. Requisitions for lower court records 
should be promptly dealt with and when it is not possible to send the records within the 
time specified, a reply should invariably be sent explaining the cause of delay, as required 
by Rule 37, in Chapter IV, (Part III) of the Court’s General Rules and Circular Orders, 
Civil, Volume 1. I am to say that the instructions contained in this rule should be rigidly 
followed in future and to request you to be good enough to issue directions to the courts 
subordinate to you for their strict compliance.
	Y ours faithfully,  
	 B. P. JAMUAR, Registrar

Memo. No. __________________________ 
XLIXE-6-48

Patna, the______ November, 1948.
			D   istrict Judge 
Copy forwarded-to the 	 ____________________ of 
			   Judicial Commissioner 
			   ____________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department (Civil)
	 By order of the High Court. 
	A . SINGH, Assistant Registrar.
Note : Related instruction at Pg - 120

***
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GENERAL LETTER NO. 2 OF 1949 
(Civil)

From
	 B. P. JAMUAR, ESQ., BARRISXER-AT-LAW, 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA,
To
	ALL  THE DISTRICT JUDGES OF BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR

Patna, the 29th March, 1949. 
SIR,
	I  am directed to say that it has been brought to the notice of the Court that 
applications for return of documents or for information filed in the Record Room are 
not always properly attended to and that the Record Keeper, without making necessary 
enquiry, often makes misleading notes on such applications. As a rule, such applications 
should be promptly dealt with by him, if the record is in the Record Room. If the record is 
not there and the Court to which the record relates is at Sadar, the Record Keeper should 
send the application at once to that court and inform the party accordingly. If, however, the 
court is at an outlying station, a note should be made by the Record Keeper to the effect 
that the record in question is not in the Record Room and the party should be directed to 
file an application in the said court. The Court direct that the above procedure should, in 
future, be followed in order to avoid harassment to the parties.
	Y ours faithfully,  
	 B. P. JAMUAR, 
	R egistrar. 

Memo. No. _____________________________ 
XLIXD-4-1949

Patna, the_____ April, 1949.
			D   istrict Judge 
Copy forwarded-to the 	 _____________________________ of 
			   Judicial Commissioner 
			   _____________________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department (Civil)
	 By order of the High Court, 
	 S. C. LALA, 
	A ssistant Registrar.
Note : Related instruction at Pg - 22, 23, 33, 56

***
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GENERAL LETTER NO: 8 OF 1949.
(Civil) 

From 
	 S. N. IMAM, ESQR., BARRISTER-AT-LAW 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To 
	ALL  THE DISTRICT JUDGES OF BIHAR 
	AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 23rd August, 1949. 
Sir,
	I  am directed to say that it has been represented to the Court that lawyers often feel 
difficulty in ascertaining dates to which the cases fixed for the day are adjourned and also 
in knowing the cases fixed for the following day as the cause lists [in Form no. (M) 16] are 
not written up regularly and in time. To obviate this difficulty and to ensure that the cause 
lists are duly entered and posted each evening, the Court consider that copies of cause 
lists should be sent each evening by each Court to the Secretary of the Bar Association 
for publication in the Bar Association. They accordingly direct that the following scheme 
regarding the preparation and publication of cause lists should be introduced in your 
judgeship : -
	 “A bound book of printed lined cause list forms with perforated pages will be 
kept by the Peshkar like the form of police diary which is kept by the thana officers. Each 
evening the Peshkar will write out his list in this book with three carbons, so that there 
will be in all four copies. One copy will be posted on the Court notice board, and another 
will be sent to the Bar Association for being posted on their notice board. The following 
evening the Peshkar using one carbon paper will fill the adjourned dates in one writing 
in the two copies which have remained in the book. He will then post one of these two 
copies on the Court notice board taking down the copy that was posted in the preceding 
evening and will send the other copy to the Bar Association for publication. He will also in 
the same manner write out his four copies of the following day’s list and will proceed as 
before. Thus each evening he has the same work, namely, the writing out of one complete 
list and the filling in of adjourned dates in the list that was published previously.”
	 Bound books of printed lined cause list forms and pen carbon papers should be 
obtained from the Superintendent, Government Press, Gulzarbagh, Patna.
	Y ours faithfully, 
	 S. N. IMAM, 
	R egistrar. 

Memo. No. _____________________________ 
XLIXD-11-49

Patna, the _______________September, 1945.
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			D   istrict Judge 
Copy forwarded-to the 	 _________________ of 
			   Judicial Commissioner 
			   _________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department(Civil)
	 By order of the High Court. 
	 S. C. LALA, 
	A ssistant Registrar. 

***

GENERAL LETTER NO. 9 OF 1949.
(Civil) 

FROM
	 S. N. IMAM, ESQR., BARRISTER-AT-LAW,  
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES OF BIHAR AND THE JUDICIAL COMMISSIONER OF 
CHOTANAGPUR.

Dated Patna, the 9th September, 1949. 
SIR,
	I t has come to the notice of the Court that in most of the judgeships records are 
kept in the Record Room according to the date of the preliminary decree even when 
the final decree has been passed, which causes difficulty at the time of destruction as 
the records have to be hunted out from the preliminary decree file. In some judgeships, 
however, the records, in which final decree has been passed, are kept in the Record Room 
according to the date of the final decree, and no difficulty is experienced in these judge-
ships in finding out the records at the time of destruction.
	 The Court consider that the latter practice is not only convenient but also 
according to rule. Records ought to be deposited according to the date of disposal, and the 
date of final decree is the date of disposal in cases in which final decree has been passed. 
The records of such cases should, therefore, be kept in the Record Room according to 
the date of final decree, as is done in some of the judgeships. The Court direct that this 
procedure should be followed in all the judgeships in order to ensure uniform practice as 
also to avoid difficulty in hunting out the records at the time of destruction.
	Y ours faithfully, 
	 S. N. IMAM 
	R egistrar.
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Memo. No. _________________________ 
IX-1-1949

Patna, the_____ October, 1949.
			D   istrict Judge 
Copy forwarded-to the 	 ____________________ of 
			   Judicial Commissioner 
			   ____________________ 
			D   eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court, English Department (Civil)
	 By order of the High Court. 
	 S. C. LALA 
	A ssistant Registrar.
Note : Related instruction at Pg - 22, 23, 31, 56

***

GENERAL LETTER NO. 4 OF 1952
(Civil) 

From 
	 S. N. IMAM, ESQR., BARRISTER- AT- LAW, 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To 
	ALL  THE DISTRICT JUDGES OF BIHAR  
	AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR

Patna, the 30th May, 1952 
Sir,
	I  am directed to say that in course of inspection of the .Civil Courts at Ranchi, 
the Hon’ble Mr. Justice Sarjoo Prasad observed that a register should be maintained in 
all the judgeships in the form detailed below which will facilitate proper distribution of: 
processes. The object to maintain the register is to show accumulation of processes from 
day to day and to ensure that as soon as a sufficient number of processes accumulate in a 
particular beat to justify the deputation of a peon they are sent out. Of course if a peon has 
to be sent out with an urgent process he may be given other processes for the same beat 
without waiting for more processes to accumulate in that beat. It is not necessary to wait 
for a particular day in the week before sending out the process.
	 The Court have considered the matter in consultation with the District Judges 
and direct that an unofficial register in the form given below may be opened in all the 
judgeships. The headings of the register may be modified according to local needs: It need 
not be opened where existing registers already supply the necessary information.
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Name of	      Name of       Name of       Name of       Name of       Name of       Name of
		       beat 	             beat              beat               beat               beat              beat
No. of processes  
Name of peon. 
Returnable date.
	Y ours faithfully, 
	 S. N. IMAM, 
	R egistrar.

MEMO. No. ___________________________ 
IX-13-1951

Patna, the September, 1952
			D   istrict Judge  
Copy forwarded to the 	 ________________________ of 
			D   eputy Commissioner 
			   ________________________ 
			   Judicial Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department, (Civil).
	 By order of the High Court, 
	 J. NARAYAN 
	A ssistant Registrar.

***

GENERAL LETTER NO. 7 OF 1953.
(CIVIL)

FROM
	M . YAHYA, ESQK., M.A., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES OF BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Patna, the 3rd April, 1953.
SUBJECT. Procedure regarding filling up of column No. 13 (amount realised) in form 
No.(R) 4 (Register of Application for the Execution of Decrees).
SIR,
	I t has come to the notice of the Court that there exists a divergence of practice in 
the subordinate courts in filling up column No. 13 (amount realised) in form No. (R) 4, 
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Register of Applications for the Execution of Decrees. In some courts the entire amount 
realised by sale or by deposit in court by the judgment-debtor irrespective of whatever 
the amount exceeds the decretal dues is entered; whereas in other courts the amount only 
of ‘the decretal dues including interest and costs of the execution cases is entered.
	 With a view to having a uniform practice in all the subordinate courts, the Court 
direct that in future the entire amount realised as a result of the execution proceedings 
should be entered in column 13 of (R)4.
	Y ours faithfully, 
	M . YAHYA, 
	R egistrar

MEMO. No. _____________________________ 
XLIXD-1-1953

Patna, the May, 1953 
			D   istrict Judge  
Copy forwarded to the 	 _____________________________ of 
			D   eputy Commissioner 
			   _____________________________ 
			   Judicial Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department, (Civil).
	 By order of the High Court,  
	 J. NARAYAN, 1st Assistant Registrar.

***

GENERAL LETTER NO. 11 OF 1953.
(Civil) 

FROM
	NA SIRUDDIN KHAN, ESQR., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES OF BIHAR AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 19th August 1953. 
SIR.
	I  am directed to say that foot-note 2 in the quarterly statement, form No. (S) 7-B, 
showing the number of suits in which preliminary decrees have been passed, provides that 
the contested disposal shown in column 2 should also be shown in the concise statement 
in form No. (S) 7 against the name of the presiding officer concerned. It is, however, not 
stated in this note as to how and in what column the contested disposal shown in column 
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2 of the statement in form No. (S) 7-B should he shown in the statement in form No. 
(S) 7, which is the statement for showing the outturn of Sub-Judges and munsifs. The 
result, therefore, is that a divergence of practice in this respect has arisen in different 
judgeships. From enquiry it appears that in some judgeships these figures are shown in 
columns 4 and 5 of the statement in form No. (S)7 and in some in column 8. In some of the 
judgeships they are merely included in the total number of figures given in columns 4 and 
5 of the statement while in others some distinctive mark is given to indicate these figures 
separately from the figures of other contested suits.
	I n order to ensure a uniform and correct practice, the Court direct that in future, 
the figures indicated at footnote 2 of the statement in form No. (S) 7-B should be shown 
separately in brackets in columns 4, 5 and 8 of the concise statement in form No. (8)7.
	Y ours faithfully, 
	NA SIRUDDIN KHAN, 
	R egistrar.

Memo. No. _______________________________ 
XLIXD-28-1953

Patna, the             September, 1954.
			D   istrict Judge 
Copy forwarded-to the 	 _____________________________ of 
			   Judicial Commissioner 
			   _____________________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department (Civil)
	 By order of the High Court. 
	 J. NARAYAN,  
	 1st Assistant Registrar.

***

GENERAL LETTER NO. 1 OF 1954
(CIVIL) 

FROM
	NA SIRUDDIN KHAN, ESQR, D.L. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 3rd January, 1954. 
SIR,
	I  am directed to say that it has come to the notice of the Court that litigants in the 
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subordinate courts experience great inconvenience owing to the unintelligent and very 
often unmethodical way in which cases are fixed for hearing. Short adjournments are given 
and larger number of cases are fixed for hearing en each court day without any reasonable 
possibility of their being taken up on that day. Thus, the parties and their pleaders have 
to come prepared from dale to date for cases which are actually taken up for hearing after 
a large number of such adjournments. At times it so happens that when a case is taken 
up suddenly because the one higher up the list unexpectedly breaks down, parties are 
taken unawares; but for fear that the case may go by default, they are compelled to do the 
best they can with the evidence available and are consequently very much prejudiced. It 
appears that instructions repeatedly given by the Hon’ble Judges of the Court during their 
inspections of subordinate courts that long adjournments should be given and a large 
number of cases should not be fixed for hearing on the same date, have not produced the 
desired effect._ It has been noticed also that the rules at pages 22-23 of the Court’s General 
Rules and Circular Orders. Civil, Volume I, which deal with adjournment of Cases are 
seldom observed and the instructions laid down in General Letters No. 6 of 1945 (Civil) 
and No. 8 of 1949 (Civil) are not strictly followed.
	I  am, therefore, directed to draw your attention to the undesirable state of affairs 
that is prevailing, and to request you to see that the rules prescribed by the Court in the 
matter and the instructions issued by them from time to time are strictly followed in all 
subordinate courts in your judgeship. I am also to request you scrutinise the diaries of 
the subordinate judicial officers and meet them periodically in order to see that the rules 
and instructions are actually followed. The judicial officers should further be directed that 
they should themselves arrange their diaries methodically and carefully, and should not 
leave the work to their peshkar’s.
	Y ours faithfully, 
	NA SIRUDDIN KHAN 
	R egistrar.

Memo. No. _____________________________ 
XLIXD-1-1954

Patna, the February, 1954.
			D   istrict Judge 
Copy forwarded-to the 	 _____________________________ of 
			   Judicial Commissioner 
			   _____________________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department (Civil) 
	 By order of the High Court. 
	 J. NARAYAN, 1st Assistant Registrar.
Note : Related instruction at Pg - 3, 5

***
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GENERAL LETTER NO. 6 OF 1955.
(Civil)

FROM 
	NA SIRUDDIN KHAN, ESQ., B.L., 
	RE GISTRAR OF-THE HIGH COURT OF JUDICATURE AT PATNA.
To 
	ALL  DISTRICT JUDGES IN BIHAR 
	 (INCLUDING THE JUDICIAL COMMISSIONER OF CHOTANAGPUR).

Patna the 26th April, 1955.
SUBJECT. — Writing of Court Diary in Hindi in the Devnagri Script. 
Sir,
	I  am directed to say that the Court have already ordered that Subordinate Courts 
should maintain in Hindi the Attendance Register, Receipt Register, Issue Register and 
Peon Book vide Court’s letter No. 788.1-94, dated the 8th October, 1953. The Court now 
direct that the Court Diary should also be written in Hindi, in the Devnagri script.
	I  am to say that the above decision of the Court should be given effect to forthwith 
and strictly followed by all the Subordinate Civil Courts.
	Y ours faithfully,  
	NA SIRUDDIN KHAN, 
	R egistrar.

MEMO. No. ____________________________ 
XLIXD-2-55

Patna, the ___________ June, 1955 
			D   istrict Judge  
Copy forwarded to the 	 ______________________ of 
			D   eputy Commissioner 
			   ______________________ 
			   Judicial Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department, (Civil).
	 By order of the High Court, 
	D . R SINHA 
	 1st Assistant Registrar.

***
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GENERAL LETTER NO. 4 OF 1958.
(Civil)

FROM
	ANAN T SINGH ESQ., B.A., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

1st Pusa, 1880. 
Patna, the————————————  

22nd December, 1958.
SIR,
	I t has come to the notice of the Court, that cases decided in terms of arbitration, 
even without any objection to ‘the award, are shown as contested by separate judgments 
in the concise statement of outturn of work in Form no. (S)7 at page “267”,of. The Court’s 
G.R. C.O. Civil, Volume II.
	 The Court consider that cases disposed of in terms of award should not be shown 
as contested by separate judgments unless objection to the award is filed and disposed 
of after contest. They, therefore, direct that the cases disposed of in terms award without 
any objection and without contest should not be shown in any of the columns, 8—10 of 
aforesaid form no. (S), which contains the number of separate judgments delivered in 
contested suits, appeals and miscellaneous cases respectively.
	 The above instruction should be strictly followed in future.
	Y ours faithfully, 
	ANAN T SINGH, Registrar.

Memo. No. ____________________________ 
XLIXD-40-57

Patna, the _____ February, 1954. 
			D   istrict Judge 
Copy forwarded-to the 	 _____________________________ of 
			   Judicial Commissioner 
			   _____________________________ 
			D   eputy Commissioner
for information and guidance and for favour of communication to and guidance of the 
courts subordinate to him.
High Court, English Department (Civil)
	 By order of the High Court. 
	C . N. TIWARI, First Assistant Registrar.

***
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GENERAL LETTER NO. 4 OF 1960
(Civil)

From
	 SARJU PRASAD SINGH, Esq., B.A., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT AND SESSIONS JUDGES IN BIHAR INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI

31st Bhadra, 1882  
Patna, the __________________ 

22nd September, 1960. 
Sir,
	I  am directed to say that the Law Commission of India has observed in paragraph 
35, at pages 318-319, Chapter 14, Vol. I of the Fourteenth Report on Reform of Judicial 
Administration, that in many cases the Presiding Officers do not decide the question as 
to admissibility and relevancy of documents as and when they arise, and they are in the 
habit of reserving the decision on the relevancy or admissibility of a document sought to 
be tendered in evidence till the .stage of judgment. Sometimes it so happens that the case 
is eventually decided without decision upon the point of admissibility of the documents and 
occasionally even without a reference at all to the documentary evidence. The Commission is 
of the view that the above practice should cease and that the Presiding Officers should decide 
questions as to the admissibility and relevancy of documents -as and when they arise.
	 The Court after due consideration, have approved of the recommendation of the 
Law Commission and direct that it may be strictly followed by all concerned.
	Y ours faithfully, 
	 S. P. SINGH, Registrar.

Memo No. ___________________________ 
XLIXD-19-60

Patna the ______________ March, 1961
			D   istrict and Sessions Judge 
Copy forwarded to the 	 __________________ of 
			   Judicial Commissioner 
			   __________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English, Department, (Civil).
	 By order of the High Court, 
	C . N. TIWARY, First Assistant Registrar. 

***
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GENERAL LETTER NO. 6 OF 1960
(Civil) 

FROM
	 SARJU PRASAD SINGH, ESQ., B.A., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

12th Agrahayana, 1882 
Patna, the ____________________________ 

3rd December, 1960
SIR,
	I n continuation of the Court’s General Letter No. 12 of 1953 (Civil), I am directed 
to say that the Court have noticed that the certificates in respect of physical stock-taking 
of the Civil Court libraries submitted to this Court pursuant to the aforesaid General Letter 
are not self-sufficient inasmuch as they do not disclose whether the books were found in 
order according to the up-to-date catalogue, or any book was found missing or damaged 
by white-ants, etc. The date when the physical verification was actually done or the period 
for which stock-taking has been done cannot also be ascertained from such certificates.
	I n order, therefore, to do away with the existing divergence in practice as also 
to ensure proper stock-taking of the Civil Court libraries, the Court have, after careful 
consideration of the matter, decided to prescribe a standard form in which such certificates 
are to be given by the officers concerned.
	 The Court accordingly direct that in future the certificate of stock-taking of the 
Civil Court libraries may be submitted to this Court in the enclosed prescribed form and 
the instructions may be followed strictly by all concerned.
	Y ours faithfully, 
	 S. P. SINGH, Registrar.

Memo. No. ____________________________ 
XLIXD-47-59

Patna, the____ May, 1961.
			D   istrict Judge 
Copy forwarded-to the 	 ____________________________ of 
			   Judicial Commissioner 
			   ____________________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department (Civil)
	 By order of the High Court. 
	C . N. TIWARI , First Assistant Registrar.

***
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GENERAL LETTER NO. 1 OF 1961
(Civil) 

FROM
	 SHAMBHU PRASAD SINGH, ESQ., B. L. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI

Patna, the 20th Asadha, 1883/11th July, 1961
SIR,
	I  am directed to say that in the course of scrutiny of Quarterly Statements (Civil) 
it has been found that the number of Subordinate Judge’s appeals disposed of by the 
District Judges and the Additional District Judges is not received from any Judgeship. This 
is apparently because the existing forms of the Quarterly Statements do not contain any 
column for giving the information.
	 Partly for statisticial purposes and partly for judging the outturns of the individual 
judges, the Court direct that, in future, the number of Subordinate Judges, appeals disposed 
of by each District Judge and Additional District Judge in a quarter should be indicated-in 
Column 14.of Form (S)4 prescribed at page 264 of the Court’s General Rules and Circular 
Orders, (Civil), Volume II (1955 Edition) by putting them within brackets after giving total 
number of appeals disposed of by them.
	 The above instruction should be strictly followed by all concerned.
	Y ours faithfully, 
	 S. R SINGH. 
	R egistrar,

Memo. No. ____________________________ 
XLIXD-29-61

Patna, the_____ September, 1961.
				D    istrict Judge 
Copy forwarded-to the 	 _____________________________ of 
				    Judicial Commissioner 
				    _____________________________ 
				D    eputy Commissioner
for information and guidance and for communication to Additional District and Session 
Judge.
	 By order of the High Court. 
	 V MISHRA,  
	 First Assistant Registrar.

***
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GENERAL LETTER NO. 4 OF 1961
(Civil) 

FROM
	 SHAMBHU PRASAD SINGH, ESQ., B. L. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES IN BIHAR AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Patna, the 14th Bhadra, 1883/5th September, 1961. 
SIR
	I  am directed to say that the Court have had under consideration whether a column 
for execution cases should be added in the register (R) 33 at page 122 of the Court’s 
General Rules and Circular Orders, Civil, Volumn II, in order to facilitate compilation of 
statements in forms (S) 6 and (S) 16, wherein execution cases received on transfer and 
revived are required to be shown.
	 The Court consider that the necessary informations required for Col. 3 of 
the Statements in forms (S)6 and (S) 16 can easily be gathered from columns 1 and 4 
respectively of .the register of applications for the execution of decrees in form (R)4 at 
page 82 of the Court’s General Rules ,and Circular Orders, Civil, Volumn II, if entries with 
regard to applications for execution which are, received on transfer, are made in red ink 
and the other entries are made-in blue or black ink.
	 So far necessary informations required for column 4 of the statements in forms 
(S)6 and (S)16 are concerned they can also be gathered if entries with regard to execution 
cases restored to file are made in red ink in the remarks column (Col. 22) of the register in 
form (R)4.
	 The Court therefore, direct that in future, necessary entries relating to the 
execution cases should be made in the register (R)4, in the manner, indicated above. This 
would, facilitate compilation of statements in Forms (S)6 and (S)16.
	 The above instructions should be brought to the notice of all concerned.

	Y ours faithfully,  
	 S. E SINGH, 
	R egistrar.

MEMO. No. ___________________________ 
XLIXD-2-55

Patna, the June, 1955 
			D   istrict Judge 
Copy forwarded to the 	 _____________________________ of 
			   Judicial Commissioner  
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			   _____________________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department, (Civil).
	 By order of the High Court, 
	D . P SINHA, 1st Assistant Registrar. 

***

GENERAL LETTER NO. 7 OF 1961
(Civil)

FROM
	 SRI SHAMBHU PRASAD SINGH, B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA
To
	ALL  DISTRICT AND SESSIONS JUDGES OF BIHAR, AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Patna, the 30th, Agrahayana, 1883/21st, December, 1961.
SUBJECT.—Problems of arrears and delay in disposal of cases—Methods to avoid them. 
SIR,
	I  am directed to say that the question of liquidating the arrears and of bringing 
down the number of explanatary cases to the minimum has been engaging the attention 
of the Court for some time past. The enormous explanations which are being submitted in 
respect of such cases indicate that some planned arrangement is absolutely necessary.
	 One of the reasons why old cases remain undisposed of, appears to be that the 
officers are generally lukewarm in taking up old cases because such cases usually flake 
longer time for disposal. A general idea also appears to prevail among most of the judicial 
officers that quantity alone would overweight other considerations. New cases are taken up 
in preference to old cases as such cases can be disposed of in comparatively larger numbers 
in the same period as can be utilised for the disposal of old cases. Cases of complicated 
nature involving lengthy arguments, recalcitrant witnesses voluminous documents and 
intricate law points are shelved till they become explanatory and are taken only when it 
becomes an absolute must under directions of the High Court or that of the District Judge. 
The officers are probably under the impression that even if they dispose of old suits and 
cases, they cannot earn appreciation because the quantity of disposal would be very small. 
The Court’ would like to impress upon them that while passing remarks on their outturns, 
these facts are also taken into account, and due consideration is given to the disposal of 
old and complicated cases. All officers must, therefore, fay to dispose of old cases first 
and should take up new cases only after the old cases have been disposed of unless they 
are prevented from doing so for reasons mentioned in the penultimate paragraph of this 
letter or other unavoidable reasons to be recorded in writing in the order-sheet of the 
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case. The Court have, after due consideration of all aspects of the question decided that 
the following procedure should, in future, be followed by all concerned:
(a)	 Best efforts should be made by all the officer to bring down the arrears in all 

categories of cases as soon as possible;
(b) 	 The District and Sessions Judges should instruct all officers to do their proper share 

of work and see that they follow his instructions;
(c) 	 The District and Sessions Judges should call for and examine the diaries of 

subordinate courts and point out the defects. At Sadar, the diaries should be 
examined at short intervals;

(d) 	 The District and Sessions Judges should give proper guidance to all the magistrates 
working under them and see that they handle the cases properly;

(e) 	C riminal cases, no doubt, deserve speedy disposal but this does not mean that the 
Courts should not pay due attention to civil cases. It is desirable that the officers 
should devote an appreciable part of their time in disposal of civil cases also. The 
District and Sessions Judges and the Additional District and Sessions Judges should, 
therefore, set apart at least one-fifth of the working days in a quarter for this work;

(f) 	 At the beginning of each quarter all officers should draw up a plan for disposal of old 
suits and cases chronologically and send a copy thereof to the District and Sessions 
Judge to enable him to see at the time of inspection of diaries and when scrutinising 
the returns, whether the programme was adhered to and, if not, whether reasons 
for departure were sufficient;

(g)	A ttempt should be made to shorten interlocutory matters such as objection to 
commissioner’s reports, substitution matters etc. and personal attention should be 
given for their quick disposal. Final decree proceedings should also receive proper 
attention with a view to their disposal, as early as possible;

(h)	 The subordinate judicial officers should indicate in their quarterly returns the 
number of cases done by them of the categories mentioned below:—
(i)	C ases in which parties are under some restraint by gran of injunction or stay 

and continuance of which would put one party in a position of vantage over 
the other;

(ii)	M iscellaneous Judicial cases and ‘Small Cause Court cases which are 
explanatory and,

(iii)	E xplanatory three-year old suits.
(i)	 The subordinate courts should dispose of the cases categorised above giving top 

priority over, other cases of the same class, while submitting their monthly returns 
to the respective District Judges, the subordinate Judicial officers should append a 
certificate that no preference was given by them to new cases over the old ones and 
if new cases are taken up there should be an explanation forthcoming from them as 
to why the old cases were ignored.

	 Situation may arise when an old case might not be ready and hence, a new case 
would have to be taken up but this should not be matter of repeated occurrence 
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if the diary is planned with a little imagination and alertness regarding old cases, 
Sometimes older cases have to be. adjourned as the lawyers do not come ready and 
pray for time. In order to avoid such contingencies, the Court should inform the 
lawyers in advance that it is going to take up those cases on a particular date when 
they must come prepared; and

(j)	A djournments in old and explanatory cases should not be granted as a matter of 
routine. Every such prayer for adjournment should be properly examined on merits 
before it is allowed.

The above instructions should be strictly followed.
	Y ours faithfully, 
	 S. E SINGH, 
	R egistrar.

Memo. No. _____________________________ 
XLVA-17-1961

Patna, the                April 1962
				D    istrict and Session Judge 
Copy forwarded to the	 _____________________________ of 
				    Judicial Commissioner 
				    _____________________________ 
				D    istrict Magistrate 
				    _____________________________ 
				D    eputy Commissioner
	 for information and guidance and for guidance of the courts subordinate to him.
High Court;, Administrative Department, (Civil).
	 By order of the High Court,  
	MADAN  MOHAN SAHAI,  
	 Second Assistant Registrar.

*** 

GENERAL LETTER NO. 2 OF 1962
(CIVIL) 

From
	 SHAMBHU PRASAD S1NGH, Esq., B. L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA. 
To
	ALL  DISTRICT JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI

Dated Patna, the 14th Pausa, 1883 / 4th January, 1962. 
Sir,
	I  am directed to say that it has come to the notice of the Court that there exists 
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a divergence of practice in the subordinate courts in respect of noting the case number 
in which application for copy is filed, in column 3 (Number of the case, if any, in which 
filed) of the Register of petitions and court-fees in Form no. (R)9. This is because some 
confusion appears to have arisen out of the instructions contained in ‘note1 I below the 
aforesaid register. According to this note the entry in column 5 about the number of the 
case has not to be made only when the register is separately maintained in the Copying 
Department. The case number of the applications for copies can easily be ascertained 
from column 4 of the register in Form (R) 14. Therefore, it will be mere duplication of the 
work, if the number of the case is also noted down in column 3 of the register in Form (R) 
9 with respect’ to applications for conies. The mentioning of case number in column 3 of 
the aforesaid register will also not be helpful, in checking whether a particular application 
for copy has been entered or not. Applications for copies are not kept with the record 
of the cases, but are recorded in the Copying Department and filed in separate bundles 
for each month to be destroyed at the end of the next quarter in accordance with Rule 
38’at page 112 of the Court’s General Rules and Circular Orders. Civil. Volume I. Therefore, 
merely an entry in Form (R) 9 of the case number will not be a safeguard against omission 
of entering an application or copy altogether.
	I n view of the aforesaid facts and for the sake of uniformity in practice, the Court 
direct that two registers in Form (R) 9 should be maintained, one for the court and another 
for the Copying Department and no entry of the applications filed for copies need be made 
at all in the register (R) 9 meant for the court. Further, column 3 of the register in Form (R) 
9, maintained in the Copying Department need not, be filled in.

	Y ours faithfully  
	 S. P. SINGH. 
	R egistrar.

Memo No._____________________ 
IX-17-60

Patna, the June, 1962.
			D   istrict Judge 
Copy forwarded to the 	 _____________________________________of 
			   Judicial Commissioner  
			   _____________________________________  
			D   eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
Courts subordinate to him.
High Court, English Department, (Civil),
	 By order of the High Court, 
	 V MISHRA,  First Assistant Registrar.

***
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GENERAL LETTER NO. 3 OF 1962.
(Civil)

FROM
	 SHAMBHU PRASAD SINGH, ESQ., B. L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES IN BIHAR AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI

Dated Patna, the 10th Magha, 1883/30th January, J962. 
SIR,
	I  am directed, to say that in pursuance of the instructions contained in General 
Letter No. 4 of 1953 (Civil) cases disposed of in terms of .award without any objection 
and without content are to be treated as uncontested cases and are not to be shown in 
any of the columns 8 to 10 of the concise statement in Form No. S 7 at page 267 of the 
Court’s General Rules and Circular Orders, Civil, Volume II.. It has now been brought to the 
notice of the Court that difficulty is: being experienced in the preparation of the aforesaid 
statement in view of the fact that there is nothing to distinguish between contested and 
uncontested cases in the existing column 16 of the “Statistical register of cases disposed 
of” in Form No. (R) 34 at page 123 of the Court’s General Rules and Circular Orders, 
Civil, Volume II, which provides simply for showing all eases disposed of on reference to 
arbitration.
	 In order to obviate the difficulty, the Court, after due consideration, direct that 
suits and cases disposed of in terms of award either on contest or without, contest, may 
continue to be entered in column 16 of the aforesaid register in Form (R) 34, but a note 
should be made in the remarks column (column 18) of the register against each entry, 
whether the case was contested or uncontested.
	 The above instructions should strictly be followed, in future by all concerned.
	Y ours faithfully, S. R SINGH, Registrar 

MEMO. No. _______________________ 
IX-27-60

			D   istrict Judge 
Copy forwarded to the 	 _____________________________ of 
			   Judicial Commissioner 
			   _____________________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department, (Civil).
	 By order of the High Court, 
	 V. MISHRA, First Assistant Registrar.

***
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GENERAL LETTER NO. 6 OF 1962. 
(CIVIL)

FROM 
	 SHAMBHU PRASAD SINGH, ESQ., B. L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To 
	ALL  DISTRICT JUDGES IN BIHAR 
	AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 6th Vaisakha, 1884 / 26th April, 1962. 
Sri,
	I  am directed to say that it has been brought to the notice of the Court that in some 
of the judgeships the Serishtadars who are in charge of the documents filed in Courts 
in sealed cover, maintain an unauthorised register, in which are entered the aforesaid 
documents according to the date of filing. The Court have examined the usefulness of 
such a register and after the due consideration, held that the practice of maintaining the 
unauthorised register for the aforesaid purpose is useful and accordingly, approve of the 
maintenance of the said register. The register should bear the seven columns with the 
following headings :—
1.	 Serial number.
2.	N ature of suit or case.
3.	N umber of suit or case.
4.	N ames of parties.
5.	 Date of filing.
6.	K inds of document.
7.	 Signature of the receiving clerk.
	 The Court direct that the, unauthorised register with the aforesaid columns 
should be maintained by the Serishtadar in all the Judgeships.
	 The above instructions should be followed strictly.
	Y ours faithfully  
	 S. P. SINGH, 
	R egistrar

MEMO. No. _____________________________ 
XLIXD-22-60

Patna, the ___________September, 1962 
			D   istrict Judge 
Copy forwarded to the 	 ______________________ of 
			   Judicial Commissioner 
			   ______________________ 
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			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Court, English Department, (Civil).
	 By order of the High Court, 
	 V MISHRA 
	 First Assistant Registrar.

***

GENERAL LETTER NO. 11 OF 1962.
(CIVIL) 

From
	 SHRI SHAMBHU PRASAD SINGH, ESQ., B. L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCH!.

Dated Patna, the 20th August, 1962 / 29th Sravana, 1884. 
Sir,
	I  am directed to say that suggestions came for the consideration of the Court 
that (i) Judges should fix dates of hearing in open Court, and (ii) they should pass 
interlocutory orders in open Court, with a view to eradicate corruption in the Civil Courts. 
The suggestions have been carefully examined by the Court and they are of the view that 
in cases which are ready for hearing or for important interlocutory matters, the Presiding 
Officer himself should fix the date and announce it in open Court. In cases which are not 
ready for hearing or which are put before the Court for mere Pairvi, the dates may be fixed 
as they are being fixed at present and may not be announced in Court. The Court feel that 
it may not be possible to pass orders in open Court in all interlocutory matters, but direct 
that as soon as interlocutory orders are passed, they should be made known to the parties 
or their lawyers, so that they may not feel any difficulty in knowing what orders have been 
passed.
	 The above instructions should be followed strictly by all concerned.
	Y ours faithfully, 
	 S.P. SINGH, 
	R egistrar.

Memo No. __________________________ 
XLIX-54-61.

Patna, the             December, 1962
				D    istrict Judge 
Copy forwarded to the 	 _____________________________ of 
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				    Judicial Commissioner 
				    _____________________________ 
				D    eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
Courts subordinate to him.
High Court, English Department, (Civil).
	 By order of the High Court  
	 VISHWANATH MISHRA  
	 First Assistant Registrar.

***

GENERAL LETTER NO. 3 OF 1963.
(CIVIL) 

FROM 
	 SHAMBHU PRASAD SINGH, ESQR., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To 
	ALL  THE DISTRICT JUDGES IN BIHAR, 
	AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 25th Chaitra, 1885/15 April, 1963.
SUBJECT.—	L ong adjournments granted by Courts for stay orders either from the High  
		C  ourt or from other superior courts
Sri,
	I  am directed to say that while considering the quarterly statements in Form(S)23, 
it has been noticed that long adjournments are granted by many courts anticipating stay 
orders either from the High Court or from other superior courts as a result of which the 
disposal of cases is greatly delayed and unscrupulous litigants who are interested in 
delaying the disposal of cases, find the tactics fairly handy in furtherance of their scheme 
of things. The Court are aware that once the parties express their desire to move higher 
courts for stay of proceedings, the subordinate courts feel helpless and have to grant 
adjournments. Such adjournments may be granted but not indefinitely and certainly not 
in a way which would operate advantageously for an unscrupulous litigant.
	 To obviate these difficulties the Court direct that when a party moves a 
subordinate court for granting an adjournment for bringing stay order from a superior 
court, ordinarily, clear 15 days time excluding holidays may be granted for the purpose. 
In the exceptional cases, and on filing of affidavits, the period of adjournment may be 
extended for week further. If no stay order is secured within that period, the case should 
proceed on. If it would be found that the party had sought for frivolous adjournment not 
intending to move in revision or appeal, the subordinate courts should in their discretion 
saddle the offending party with reasonable cost to be given to the other party.
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	 The above instruction should be strictly followed by all concerned so as to put a 
check to the delaying tactics and or smooth working of the Subordinate courts.
	Y ours faithfully, 
	 S. P. SINGH. 
	R egistrar

MEMO. No. __________________________ 
XLVA-2-63

Patna, the ___________  September, 1962 
			D   istrict Judge 
Copy forwarded to the 	 ______________________ of 
			   Judicial Commissioner 
			   ______________________ 
			D   eputy Commissioner
	 for information and guidance and for guidance of the courts subordinate to him. 
High Court, English Department, (Civil).
	 By order of the High Court, 
	M . M. SAHAI, Second Assistant Registrar.
Note : Related instruction at Pg - 75, 94

***

GENERAL LETTER. NO. 1 OF 1964
(Civil) 

FROM
	 SHAMBHU PRASAD SINGH, ESQR., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGE IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR: RANCHI.

Dated Patna, the 30th Pausa, 1885(S)/20th January, 1964. 
SIR,
	I  am directed to say that the Court have had under consideration whether the 
detects found in applications for information should also be notified in, the “Register 
of information to parties about stamps and folios necessary for copies applied for” in 
Form (R) 15 at page 98 of the Court’s General Rules and Circular Order, Civil, Volume 
II. After due consideration of the matter the Court have come to the conclusion that it 
will be better to notify the defects regarding the applications for information on the 
applications themselves, instead of amending the heading of the Register (R)15 so that 
such defects may be notified therein. Rule 8 on page 105 of General Rules and Circular 
Orders, Civil, Vol. I, directs that information should be given in the remarks column of the 
application ordinarily on the next open day after its presentation. This time table cannot 
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be maintained if the defects are notified in the Register (R)15. Moreover, the parties are 
themselves particular to get their applications for information complied with as quickly as 
possible. This can be achieved more effectively if the defects are notified on the body of the 
applications in their remarks column. In this way the parties may find it more convenient 
to know the defects and may; try to remove them as soon as possible. The time and labour 
involved in following an elaborate procedure of notifying the defects in a register would 
also not be commensurate with the result.
	 The Court accordingly consider that it would be better to notify the defects found, 
in the applications for information on the applications themselves which may then be 
returned to the applicants as provided in the rules. If an application for information is 
so .defective that the information cannot be supplied, it may be rejected and the party be 
asked to make afresh a proper application free from defect.
	 The Court direct that the .above instructions should strictly be followed in future 
by all concerned.
	Y ours faithfully, 
	 S. P. SINGH, Registrar.

***

No. 6305-20/IX-13-63
FROM
	 SHAMBHU PRASAD SINGH, ESQR., B.A., B.I., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI

Patna, the 4th July, 1964
SIR,
	I  am directed to say that it has been noticed by the Court that no uniform practice 
is followed in noting the date of disposal of the suits in the Statistical Register, From no 
(R)34. In most of the judgeships, however, the practice is that the date of disposal is noted 
either in Column no. 1 or in remarks column of the aforesaid register. Noting the date of 
disposal of the suits in the Statistical Register (R)34 is very essential for the purpose of 
determining the number of suits disposed of on every day.
	I n order to bring an uniformity in the practice, the Court, after careful consideration 
of the matter, direct that henceforth the date of disposal of the suits should be mentioned 
in red ink above the entries of the day in column no. 2 of the Statistical Register (R)34.
	I  am to request that the above instructions should be followed strictly in future by 
all concerned.
	Y ours faithfully, 
	 S. P. SINGH, Registrar.

***
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GENERAL LETTER NO. 10 OF 1964
(CIVIL) 

FROM
	 SHAMBHU PRASAD SINGH, ESQR., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES IN BIHAR 
	AND  THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 5th Kartika, 1886/27th October, 1964 
SUBJECT.—Maintenance of guard files in the subordinate courts. 
Sir,
	I  am directed to say that it has been noticed by the Court that no uniform practice 
is followed in. regard to the maintenance of guard files in the subordinate courts. Every 
judgeship appears to have evolved a different practice to suit its own convenience and 
consequently, the number of guard files maintained in the various judgeship varies from 
2 to 17 In most of the judgeships, the practice is not uniform; even in the various courts in 
the judgeship itself.
	 Guard files are maintained for facility of reference. This object would be defeated 
if they are not maintained properly. Accordingly, the Court, after careful consideration of 
the matter, direct that in order to bring a uniformity in their maintenance there should 
be separate guard files in the offices of the subordinate courts for each of the following 
papers:—
(1)	I nspection notes of the High Court Judges.
(2)	I nspection notes of the District Judge.
(3)	 Inspection notes of the Presiding Officer and the Registrar, if any.
(4)	I nspection notes of the Peripatetic District and Sessions Judge
(5)	H igh Court General Letters (Civil).
(6)	H igh Court; General Letters (Criminal).
(7)	H igh Court Circular Orders (Civil).
(8)	H igh Court Circular Orders (Criminal).
(9) 	M iscellaneous letters of the High Court containing general instructions as to practice 

and procedure.
(10) 	 Government Circulars and Orders of the Appointment Department. Ordinarily the 

lawyers should be allowed to move for time only when, the courts take their seat.
	 The Court direct that the above instructions should be strictly followed in future, 
by all concerned.
	Y ours faithfully, 
	 S. P. SINGH, Registrar.
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Memo. No. ____________________________ 
XLIXD-44-63

Patna, the September 1981.
			D   istrict and Sessions Judge 
Copy forwarded to the	 _____________________________ of 
			   Judicial Commissioner  
			   _____________________________ 
			D   istrict Magistrate 
			   _____________________________ 
			D   eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court;, Administrative Department, (Civil).
	 By order of the High Court, 
	M . M. SAHAI.  
	 First Assistant Registrar.

***

No. 2765-80
FROM
	 SHAMBHU PRASAD SINGH, ESQR., B.L.. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	 THE DISTRICT AND SESSIONS JUDGE INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCH!.

Patna, the 7th Phalguna, 1886/26th February, 1965.
SUBJECT.— Destruction of records kept under Rule 11 at pages 75-76 of the Court’s 
General Rules and Circular Orders (Civil) Volume I.
SIR,
	I t has come to the notice of the Court that there exists a divergence of practice in 
the subordinate courts in the matter of destruction of records kept in office under Rule 
11 at pages 75-76 read with Rule 4 at page 83 of the Court’s General Rules and Circular 
Orders, Civil, Volume I. In some of the Judgeships, such records are destroyed monthly and 
in some others quarterly or even annually. The practice of quarterly destruction of such 
records is reported to have been based on rule 57 at page 96 of the Court’s General Rules 
and Circular Orders, Civil, Volume I. This rule is, however for the destruction of records 
which are sent to the Record Room and in terms does not apply to the destruction of the 
records which are kept in the Courts themselves under Rule 4 ibid.
	I n order to ensure a uniform and correct practice in all the Judgeships, the Court 
direct that, unless otherwise required, the records kept under Rule 11 should be destroyed 
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punctually on the expiry of their lives, as provided in Rule 4 at page 83 of the General Rules 
and Circular Orders (Civil) Volume I. Such destruction, however, should, in no case, be 
carried out later than the first of the month following the month in which the destruction 
falls due.
	I  am to request that the above instructions of the Court should be strictly followed 
in future by all concerned.
	Y ours faithfully, 
	 S. P SINGH, Registrar.
Note : Related instruction at Pg - 22, 23, 31, 33

***

Letter No. 2679—711 
File No. XLIXD-50-63

From
	 The Registrar, High Court, Patna.
To
	A ll the District and Sessions Judges in Bihar including 
	 The Judicial Commissioner of Chotanagpur, Ranchi, and 
	A ll the District Magistrates and Deputy Commissioner in Bihar.

Dated Patna, the 26th February, 1965
Sir,
	I  am directed to say that the Court have had under consideration the question 
of reproducing the entries regarding all undischarged witnesses of the closing year in 
the Register of the Attendance of witnesses [Form No. (R) 8, G.R. & C.O.] Criminal, Vol. 
II in red ink at the commencement of the next year for facility of compiling the figures 
in the annual statement (S) 14. After careful consideration of the matter, the Court have 
come to the conclusion that this procedure will lead to unnecessary duplication of work 
as there are generally a large number of undischarged witnesses at the close of every 
year and reproduction of the same at the commencement of each year will be a huge 
task. The Court, therefore, in the alternative direct that an unauthorised register in the 
form enclosed herewith may be opened for the purpose and should be given a trial on 
experimental basis for one year. In the aforesaid, register the entries should be made every 
day by the Bench. Clerk concerned. This will not take much time. Beside, this we make all 
the materials required for compiling the annual statement in Form No. (S) 14 available at 
one place.
	 The question of introducing the register on permanent basis will be considered 
after it has been given a trial for one year and reports have been received about its working 
and usefulness.
	I  am, therefore, to request that the above instruction of the Court should be 
followed by all concerned until further orders and also to favour the Court, with your 
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opinion about the usefulness or otherwise of the Register after one year.
	A n acknowledgement is requested.
	Y ours faithfully, 
	 (Sd.) S. P. SINGH, 
	R egistrar.

FORM

Date No. of witnesses 
examined

No. of witnesses discharged after examination No. of witnesses 
discharged without noticeOn the 1st day On the 2nd day On the 3rd day On the 3rd day

Note:—Monthly total should be struck and carried over to the next month, and so on.
***

GENERAL LETTER NO. 6 OF 1965.
(Civil)

FROM
	 SHAMBHU PRASAD SINGH, Esq., B. L., 
	 THE REGISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI

Dated Patna, the 7th Vaisakha, 1887 (S)/27th April, 1965.
SIR,
	I  am directed to say that, it has come to the notice of the Court that there is no 
uniformity in practice in the Subordinate Courts in regard to the making of entries about 
the results of Second Appeals and Revisions in the High Court as also about the date of the 
communication of the results to the trial court, in the remarks column of the Supplementary 
Register of Appeals in Form no. (R) 6. In some judeships, the result of Second Appeals is 
noted in the register (R)6 whereas in others, it is not so done presumably because entries 
regarding these matters are also made in the main register (R)5. The practice in the High 
Court, however, is to send copies of the judgments passed on appeals or revisions to 
the Courts against whose decrees or orders they are filed direct and not to the District 
Judge or through the District Judge. Therefore, the offices of those Courts are the proper 
offices who should make entries about these results in the registers maintained by them 
and supply the necessary information to the District Judge for being entered in the main 
register (R)5. Further, if the results of the Second Appeals and Revisions are to be noted in 
the remarks column of the register in Form(R)6, there appears to be no harm in making 
an entry in the same column about their communication to the trial Courts.
	 The Court accordingly direct that, in future, the results of Second Appeals and 
Revisions as also the dates of their communication to the trial courts should be noted in 
the remarks column of both the registers viz. Registers of Appeals in Form no. (R)5 and 
the Supplementary Register of Appeals in Form no. (R)6.
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	 The above instructions should be strictly followed by all concerned.
	Y ours faithfully,  
	 S. E SINGH, Registrar.

Memo. No. ______________________ 
LX-6-64

Patna, the.....August, 1965. 
				D    istrict Judge 
Copy forwarded to the 	 _____________________________ of 
				    Judicial Commissioner 
				    _____________________________ 
				D    eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court;, Administrative Department, (Civil).
	 By order of the High Court, 
	MADAN  MOHAN SAHAI, First Assistant Registrar

*** 

No. 4751/IX-50-63
FROM
	 SHAMBHU PRASAD SINGH, ESQR., B.L. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	 THE DISTRICT JUDGE, SANTHAL PARGANAS, DUMKA.

Patna, the 2nd Vaisakh, 1887/22nd April, 1965. 
SIR,
	I n inviting a reference to paragraph 12 on page 4 of the notes of .inspection of 
the office of the Subdivisional Officer Subordinate Judge, Godda, received with your letter 
no. 1736, dated the 18th April, 1963, I am directed to say that the Court are .of the view 
that the fact of delivery of possession in cases where the suit is for recovery of specific 
immovable property should be noted in column 26 of the register in Form no. (R)l as is the 
practice in majority of the judgeships. The Court further think that G.L. 2 of 1945 (Civil) 
does not put any bar to the mentioning of this fact in column 26.
	I  am, accordingly, to request you to see that in future the fact of delivery of 
possession is noted in column 26 of the, suits Register (R)l and not in column 24.
	 The above instructions may also be communicated to all .concerned subordinate 
to you for their information and guidance.
	Y ours Faithfully, 
	 S. P. SINGH, Registrar.
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MEMO. NO. 4752-54
Patna, the 22nd April, 1965.

	C opy forwarded to the District Judge of (1) Champaran, (2) Dhanbad, (3) Hazari-
’bagh for information and guidance and for communication to the subordinate court with 
reference to his letter no. (1) 495/E, dated the 11th March 1964, (2) 621, dated the 27th 
February 1964, and (3) 762-E, dated the 8th February 1964.
	 By order of the High Court, 
	M . M. SAHAI,  
	 First Assistant Registrar.

***

GENERAL LETTER NO. 10 OF 1965.
(CIVIL) 

From
	 SYED WASIUDDIN, Esq., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA. 
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 22nd Sravana, 1887 / 13th August, 1965. 
Sir,
	I n inviting a reference to the Court’s General Letter No. 5 of 1953 (Civil), I am 
directed to say that again as a measure of paper economy, and to obviate any difficulty that 
may arise on account of the present shortage of paper, the Court have decided to relax the 
operation of Rule 13 in Chapter II, Part-IV at page 115 of the Court’s General Rules and 
Circular Orders, Civil, Volume I in so far as it relates to the use of one side o£ a stamped 
paper in the preparation of copies. I am accordingly directed to say that for the duration of 
the national emergency, both sides of a folio (an impressed stamp paper) may be used in 
preparing copies and the following procedure may be adopted :—
(1)	 The topmost line on the back of the paper should not begin higher than on the front. 

The space thus left blank, will be used for affixing the Court’s seal and nothing the 
details of cost paid under Rule 32-A in Chapter I, Part-IV, at page III of the Court’s 
General Rules and Circular Orders, Civil, Vol. I.

(2) 	 The number of words on a double sided folio would be 600 typed, or 300 manuscript 
English or 600 vernacular.

(3) 	 The fees for extra words used will be realised by extra adhesive stamps.
	Y ours faithfully, 
	 S. WASIUDDIN, 
	R egistrar.
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Memo No. __________________________ 
XLIXD-1-63

Patna the                 August, 1965.
			D   istrict and Sessions Judge 
Copy forwarded to the 	 _____________________________________ of 
			   Judicial Commissioner 
			   _____________________________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him. High Court, Administrative Department, (Civil).

	 By order of the High Court, 
	MADAN  MOHAN SAHAI, 
	 First Assistant Registrar.

***

GENERAL LETTER NO 13 OF 1965
(CIVIL CRIMINAL) 

FROM
	 S. WASIUDDIN, ESQ., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT JUDGES IN BIHAR 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI. AND ALL DISTRICT  
	MA GISTRATES AND DEPUTY COMMISSIONER IN BIHAR.

Dated Patna, the 29th Bhadra, 1887/20th September 1965.
SUBJECT.— Issue of inaccurate and incomplete certified copies from the Copying 
Department of the Subordinate Courts.
SIR,
	I  am directed to invite your attention to various General Letters and instructions 
issued by the Court on the above subject, both in the past and in recent times and to 
say that the court have observed with regret that notwithstanding the instructions 
contained therein, the position has not improved at all and copies continue to be issued 
from the Copying Department of the Subordinate Courts which are not only badly typed 
and inaccurate, but often wanting in numerous important particulars, much to the 
inconvenience of the Hon’ble Judges. Omission of names, position and parentage of parties, 
case number in certified copies of Judgments, decrees and orders are not infrequent. 
Names of Judicial Officers have been found to have been given in abbreviation.
	 Besides the above categories of omissions and commissions, the Court have also 
come across various other common defects generally found in the certified copies of 
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Judgments and Decrees. To make a mention of a few of many such mistakes, the court 
have noticed unfilled case columns variation in the spelling of the name of the Presiding 
Officers, difference in the date and year of judgment and case nos. and minors placed 
under two different guardians. Often, station of the Presiding Officers are not mentioned. 
Suit and Appeal valuation are not inserted and serial no. of parties are not properly stated 
in the copy of the decree.
	 The Court view this state of affairs with concern and are inclined to think that the 
issue of the incorrect and inaccurate copies is not so much due to absence of rules and 
instructions on the subject, as rt is due to lack of supervision on the part of the Judge-in-
charge, Copying Department and the negligence of the typists, copyists, comparers and 
examiners. Omission in originals, also, sometime result in issuance of incorrect copies. 
Inaccurate and incorrect copies unnecessarily cause inconvenience to the Hon’ble Judges 
of the Court and obstruct in expeditious disposals of cases. The detailed rules on copying, 
inter alia, enjoin that a copy must be a true copy and if inaccurate and incorrect copies are 
issued, it only shows that the rules and instructions are followed in breach.
	I n order to check these irregularities, I am accordingly, to request you to give your 
personal attention to this matter and take such measures in regard to the personel of 
the Copying and Comparing Staff in your judgeship as will ensure the issue of accurate 
copies from the Courts, free from all omissions and commissions. The Court have issued 
General Letter nos. 1 of 1917, 2 of 1922, 4 of 1957(Cr), 6 of 1960(Cr) 3 of I960. (Civil) as 
also instructions under their letter 4629-44, dated the 4th May 1964 on the same subject 
and it will be the responsibility of the Copying Staff to see that- the ready copies are 
free from the defects mentioned in the aforesaid General Letters and instructions. Many 
more, kinds of mistakes not mentioned in the afore-stated General Letters or instructions 
or detailed above may also creep in and it should be endeavoured to see that they are 
not committed. It will add to. The efficiency of the Department if some ready copies are 
checked up at random by the. Head Comparing Clerk and the District Judges’ Sharistadar 
and occasionally by the Judge-in-charge also. It may be made clear ‘that the responsibility 
for issuing incorrect and inaccurate copies will, lie squarely on the entire staff concerned 
including the supervisory one and that severe action will be taken on the erring clerks, 
typists etc. should any such copies are issued. The Judge-in-charge should also keep in 
his mind while doing: inspections etc. whether copies are correctly prepared and any 
Irregularity found in this Ward should be suitably dealt with. It should be ensured that 
the comparing clerks take more interest in their works and any negligence in comparison 
be suitably dealt with. For omission of important particulars in original itself resulting, in 
issuance of incorrect copies the clerk concerned should be made responsible and suitably 
dealt with.
	I  am, to direct that the above instruction which is a part of the instructions issued 
earlier on the subject should be strictly followed by all concerned in future.
	Y ours faithfully, 
	 SYED WASIUDDIN, 
	R egistrar.
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Memo. No. ____________________________ 
XLIXD-19-66

Patna, the                      February, 1954.
			D   istrict Judge 
Copy forwarded-to the 	 _____________________________________ of 
			   Judicial Commissioner 
			   _____________________________________ 
			D   istrict Magistrate
	D eputy Commissioner for information and guidance and for communication to 
and guidance of the courts subordinate to him.
High Court, English Department (Civil)

	 By order of the High Court.  
	MADAN  MOHAN SAHAI  
	 First Assistant Registrar. 
Note : Related instruction at Pg - 1, 17

***

No. 413—28
FROM
	 SYED WASIUDDIN, ESQR., B. L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA
To
	ALL  THE DISTRICT JUDGES IN BIHAR INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI

Dated Patna, the 15th January, 1966
SUBJECT,—Suggestion to maintain separate registers for Land Acquisition Cases and 
other Miscellaneous Judicial Cases.
SIR,
	I n inviting a reference to the Court’s letter no. 238—52, dated the 9th January, 
1965, I am directed to say that the Court have had under consideration whether a separate 
register in form no. (R)-2 Civil should be maintain for the Land Acquisition Reference 
Cases. The Court after careful consideration of the matter, have come to the conclusion, 
that a common register for Land Acquisition Cases and Miscellaneous Judicial Cases in 
form no. (:R)-2 should be maintained as at present but a. separate serial number should 
be assigned for the Land Acquisition Reference Cases below the number under which 
these are entered in the common register for all Miscellaneous Judicial Cases.,
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	I  am, therefore, to request you to see that in future the above procedure is strictly 
followed by all concerned.
	Y ours faithfully,  
	 S. WASIUDDIN, Registrar

***

GENERAL LETTER NO. 2 OF 1966.
(Civil) 

From
	 SYED WASIUDDIN, ESQ., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR 
	AND  THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 24th Phalgund 1887/15th March, 1966. 
Sir,
	 It has been brought to the notice of the Court that sometimes, when an officer 
goes on casual leave, the Bench Clerk keeps away the fact from the parties so that they may 
do Pairvi. This is not a very healthy practice. In order to eradicate this practice, which is 
a source of corruption, it seems necessary that whenever any officer goes on casual leave 
information of this should be given to the Bar Association and all concerned immediately 
so that the fact of his absence may not be kept secret.
	 The Court have considered the matter and have been pleased to direct that in 
future whenever any Presiding Officer is allowed casual leave, he should get a notice of his 
leave affixed on the Notice Board of his court on the day immediately preceding that from 
which he intends to proceed on leave and that he should also send a copy of the notice to 
the Bar Association on the same day. In case any Presiding Officer applies for casual leave 
on the very day from which he wants to avail of the leave, he should send an intimation 
about it to the Bar Association at the time of submitting his application for casual leave 
which should normally be sometime at about 10.30 a.m. during day court and at about 
6.30 a.m. during morning court. The officer who is placed incharge of the duties of that 
court should get the required notice affixed on the Notice Board of the court concerned 
as soon as the order granting the leave is communicated to him. Sometimes on account of 
unavoidable reasons the officers posted at places away from the headquarters may apply 
for leave late and in that case the order granting them leave may reach them late. In such 
cases the officers going on leave may themselves notify this fact to the Bar
 
	A ssociation and also in the Notice Board of the respective court rooms. In case 
leave is refused, similar notification should be sent; to the Bar Association and also posted 
in the Notice Board.
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	 Further, if an officer intends to rejoin his duties before the expiry of Casual leave 
granted to him he should send information about it to the Bar Association and get a notice 
to that effect hung up on Notice Board of the Court room atleast a day before the date 
from, which he wants to rejoin his duty.
	 The above procedure should also be followed when a Presiding Officer applies for 
permission to do current duly at home.
	I  am, therefore, directed to request that the above instructions of the Court should 
be strictly followed by all concerned.
	Y ours faithfully, 
	 SYED WASIUDDIN, Registrar.

Memo. no. ____________________________ 
XLIXD-41-63 

				D    istrict Judge 
Copy forwarded to the 		  _____________________________ of 
				    Judicial Commissioner 
				    _____________________________ 
				D    eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court, Administrative Department, (Civil).
	 By order of the High Court,  
	MADAN  MOHAN SAHAI,  
	 First Assistant Registrar. 

***

No. 3599
FROM
	 SYED WASTUDDIN, ESQR., B. L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 29th March, 1966.
SUBJECT.— Examination of the question whether requisitions for records should be sent 
in the Dak-book or in the register of requisitions for records issued in form No. (R)19B.
Sri,
	 In inviting a reference to your notes of inspection of the court and office of the 1st 
Additional Munsif, Ranchi held on 30th May 1964, I am directed to say that the court agree 
with your view that it was not proper to send the requisitions for records in the register of 
requisition for records in form No. (R)19B They should be sent through despatch registers.
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	I  am, therefore, to request that the practice of sending requisitions for records in 
the requisitions register (R)19B should be discontinued forthwith and the same may be 
sent through the Despatch register in form No. (R)29 after making necessary entries in. 
the register (R)19B.
	Y ours faithfully, 
	 S. WASIUDDIN, Registrar.

MEMO. No. 3600-14
Dated Patna, the 29th March, 1966.

Copy forwarded to the	D istrict and Sessions Judge of 
				    with reference to his letter no.	 dated
	 for information and guidance and for bringing in uniformity in the practice in all 
the Courts subordinate to him.
	 By order of the High Court, 
	 (Sd.) ILLEGIBLE, 
	 First Assistant Registrar. 

***

GENERAL LETTER NO. 3 OF 1966
(Civil)

FROM
	 SYED WASIUDD1N, ESQR., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 7th Asadha,1883/28th June, 1966.
SIR,
	I t has come to the notice of the Court that there exists a divergence of practice in 
the subordinate courts in entering the Dakhaldehani Cases in the Diary and the Cause List. 
In some courts such cases are entered both in the Diary and the Cause List, while, in others 
they are not entered at all either in the Diary or in Cause List.
	 The Court, after due consideration, and, with a view to having a uniform practice 
in all the Subordinate Courts, direct that in future Dakhaldehani Cases should also be 
entered in the Diary and in the Cause List like other cases.
	 The above instructions should be strictly followed by all concerned.
	Y ours faithfully, 
	 SYED WASIUDDIN, Registrar,
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Memo. No. ____________________________ 
XLIXD-48-65

Patna, the.,....June, 1966.
			D   istrict Judge 
Copy forwarded to the 	 _________________________________ of 
			   Judicial Commissioner 
			   _________________________________ 
			D   eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court;, Administrative Department, (Civil).
	 By order of the High Court, 
	A WADH KISHORE SINHA 
	 First Assistant Registrar.

***

GENERAL LETTER NO 3 OF 1967
(CIVIL/CRIMINAL) 

FROM
	 SYED WASIUDDIN, ESQ., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR (INCLUDING THE J.C.. 
RANCHI,) 
	ALL  THE DISTRICT MAGISTRATES AND DEPUTY COMMISSIONERS OF BIHAR.

Dated Patna, the 7th Magha, 1888/ 
27th January, 1967.

SUBJECT. —Use of Typewriting machine in good and perfect order by the remunerative 
typists in the Copying Departments of the Subordinate, Courts.
SIR,
	 I am directed to say that it has often come to the notice, of the court that certified 
copies of Judgements and other papers issued by the Copying Departments of the courts 
below are most untidy on account, of a number of corrections made in red ink in almost 
every page, due, to defective typewriting machines used by the typists. The court view this 
state of affairs with concern and are inclined to think that strict administrative measures 
are necessary to put a stop to such undesirable practice.
	I  am, accordingly, to request that the Head Comparing Clerks should be directed 
to see that neat and correct copies are typed by the typists and copyists and if it comes 
to their notice that the typing and copying of any particular typist or copyist is not neat 
and the work has not been performed in a correct and proper manner then it should be 
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reported by him to the Judge or Magistrate, Incharge, Copying Department, who should 
take necessary action in the, matter In this connection attention of the Judicial officers on 
the civil side is invited, for the instruction contained in Rule 27 at pages 109 and 110 of the 
Court’s G.R. and G.O., Civil, Vol. I. If the typewriting machine of any particular typist is not 
found in good working condition, then he should be asked to get it repaired immediately, 
and no work should be given to him unless his typewriting machine is made in perfect 
condition.
	 The above instructions should be strictly followed by all concerned.
	Y ours faithfully 
	 SYED WASIUDDIN, Registrar

Memo. No. ___________________________ 
XLIXD-3-67

Patna, the____ February, 1954.
			D   istrict Judge 
Copy forwarded-to the 	 _____________________________________ of 
			   Judicial Commissioner 
			   _____________________________________ 
			D   istrict Magistrate 
			   _____________________________________ 
			D   eputy Commissioner
	 for information and guidance and for favour of communication to and guidance 
of the courts subordinate to him.
High Court, English Department (Civil)
	 By order of the High Court. 
	A WADH KISHORE SINHA 
	 First Assistant Registrar.

***

GENERAL LETTER NO. 2 OF 1967
(Civil) 

From
	 SYED WASIUDDIN, Esq., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 11th Phalguna,1888(S) / 2nd March, 1967.
Subject — Proforma of explanations of delay in disposal of suits pending over three years 
in the superior and the Munsifs courts at the end of each quarter.
Sir,
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	I  am directed to say that during the course of examination of the explanations of 
delay in disposal of suits pending over three years in the superior and the Munsifs courts, 
it has been noticed that a brief history of the case from the very beginning till the next 
date fixed in the case is ordinarily given and, in submitting the explanations of cases which 
are not disposed of during the following quarter, the explanations already submitted are 
repeated over again and the progress made during the quarter is added to it to make it 
complete. This involves unnecessary duplication of labour and expenditure of articles of 
stationery specially paper which is so much needed for other work.
	 The Court, after careful consideration of the matter, have been pleased to direct 
that in future explanations of delay in disposal of suits pending over three years in the 
Superior and the Munsifs Courts at the end of each quarter should be submitted to the 
Court in the proforma enclosed.
	 The above instructions should be followed by all courts subordinate to you strictly 
in future.
	Y ours faithfully.  
	 SYED WASIUDDIN,

Memo No. _________________________ 
XLVA-13-64

Patna, the             March 1967
			D   istrict and Sessions Judges 
Copy forwarded to the 	 ____________________________ of 
			   Judicial Commissioner  
			D   istrict Magistrate  
			D   eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
Courts subordinate to him.
High Court, Administrative Department, (Civil).
	 By order of the High Court 
	 Surendra Nath Ganguli  
	 Second Assistant Registrar

PROFORMA OF
	E xplanation of delay in disposal of suits pending over three years in the superior 
and the Munsifs courts at the end of each quarter.
(1)	N umber and nature of suit
(2)	D ate of institution.
(3)	D ate of admission.
(4)	 Progress of the case during the quarter under review.
(5)	M ain reasons for the delay in the disposal of the case.
(6) 	C omments of the District Judge over the progress of the case as also on the main 

reasons of delay as submitted by the Court concerned.
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N. B.—(a) A brief history of the case has to be detailed in column no. 3 if it has become 
explanatory for the first time and in case the proceeding has been stayed by the higher 
courts the details of the case numbers should also be given in column no. 4.
(b) So far as the explanatory, suits pending in the court of the District and Additional 
District Judge are concerned, the column for comments of the District Judge should be 
omitted.

***

GENERAL LETTER NO. 7 OF 1967.
(Civil) 

From
	 SYED WASIUDDIN, Esq., B. A., B.L., REGISTRAR OF THE HIGH COURT AT PATNA.
To
	ALL  DISTRICT JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 11th Kartika 1889 / 2nd November, 1967. 
Sir,
	I n continuation of the Court’s General Letter No. 2 of 1962 (Civil), I am directed 
to say that in absence of a proper column in the register of petitions and Court fees in 
Form No. (R)9 at page 88 of the Court’s G. R. &’C. O., Civil, Vol. II, the practice obtaining 
in the Copying Departments of the Subordinate Courts for entering court fee stamps for 
searching fees and inspection fees and on applications for information is not uniform. To 
ensure uniformity, the Court have decided that the court fee stamps filed as searching fees 
and inspection fees and on applications for information should be entered in column 7 of 
the register meant for noting “other fees”. Column 2 of the register should be utilized for 
noting “S. F” for searching fees, “Ins. F” for “inspection fee”, and “Inf. F” for “information fee” 
in consonance with the provisions of note 1 of the form, relating to the entries concerned 
in column 7.

	Y ours faithfully, 
	 S. WASIUDDIN, 
	R egistrar.

Memo. No. _______________________ 
IX-34-64.

Patna, the______________
 				D    istrict Judge 
				    _____________________________________ 
Copy forwarded to the 	 Judicial Commissioner of 
				    _____________________________________ 
				D    eputy Commissioner
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	 for information and guidance and for favour of communication to and guidance of 
the Courts subordinate to him.
High Court, Administrative Department, (Civil).
	 By order Of the High Court, 
	A . K. SINHA,  
	 1st Assistant Registrar.

***

GENERAL LETTER NO. 4 OF 1968
(CIVIL) 

FROM
	CHANDRIKA  PRASAD SINHA, ESQ., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES IN BIHAR INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 28th August, 1968 / 
6th, Bhadra, 1890.

SIR,
	I  am directed to say that the Court have had under consideration the question 
whether any register to show the cases in which preliminary decrees have been passed 
but which are pending for final decree should be maintained in order to have a correct 
figure of such cases for compilation of statement in Form No. (S)7—B.
	 On a careful consideration of the matter the Court think that such a register should 
be maintained with appropriate headings as its maintenance will also give a chance to the 
Inspecting Officers to have at a glance the real position in this behalf so that they can 
at once detect whether there has been any undue delay in the preparation of the final 
decree. Accordingly, the Court direct that a separate register should be maintained by all 
the Courts concerned containing the following column heads:—
(1)	 Serial Number.
(2)	C ase No. with nature and year.
(3)	N ames of parties.
(4)	D ate of preliminary decree.
(5)	 Date of application for final decree.
(6)	 Date of final decree with result, i.e., whether the final decree was passed with 

contest or without contest,
(7) 	D ate of deposit of the record into the Record Room.
(8) 	R emarks.
	 The register may be in manuscript and the entries therein should be in 
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chronological order in accordance with the dates of preliminary decrees. The entries may 
be continued in the register for the different years till it is exhausted. The register may be 
preserved for three years from the date of the last entry in it.
	 The above instructions should be strictly followed by all concerned
	Y ours faithfully, 
	C . E SINHA, 
	R egistrar

Memo. No. _______________________ 
XI-17-65

Patna, the.....August, 1968.
			D   istrict Judge 
Copy forwarded to the	 _________________________________of 
			   Judicial Commissioner 
			   _________________________________ 
			D   eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court;, Administrative Department, (Civil).
	 By order of the High Court, 
	DUR GA PRASAD SINHA  
	 First Assistant Registrar. 

***

GENERAL LETTER NO. 7 OF 1969.
(Civil) 

From
	CHANDRIKA  PRASAD SINHA, Esq., B.Sc., B.L.,”  
	RE GISTRAR OF THE HIGH COURT OE JUDICATURE AT PATNA. 
To
	ALL  THE DISTRICT JUDGES IN BIHAR INCLUDING  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI

Dated Patna, the 10th Bhadra, 1891 /  
1st September, 1969.

Sir,
	I  am directed to say that in course of inspections of the Subordinate Courts by 
the Hon’ble Judges, it had been noticed that in some of the judgeships Wills filed along 
with applications for the grant of Probate or Letters of Administration are copied in the 
Register of copies of Wills, prescribed under Rule 2 at page 100 of the Court’s G. R. and C.O., 
Civil, Vol. I, as soon as they are filed in Court for being proved, whereas in other judgeships 
such Wills are entered in the aforesaid register only after the order for granting Probate or 
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Letters of Administration had been passed. In some of the judgeships they are entered in 
a separate unauthorised register of documents and copied out in the Register prescribed 
under rule 2 after they are probated.
	 The Court have examined the propriety of the above practice and are of view that 
Wills should not be copied out in the register prescribed under rule at page 100 of the 
Court’s G.R. and C.O., Civil, Vol. I, until they are probated.
	 The above instructions should be brought to the notice of all concerned.
	Y ours faithfully, 
	C . P. SINHA. 
	R egistrar.

Memo No.  
XLIXD-25-69

Patna, the _____________
			D   istrict Judge  
Copy forwarded to the 	 __________________ of 
			   Judicial Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court, Administrative Department, (Civil).
	 By order of the High Court, 
	D . P. SINHA, 
	 1st Assistant Registrar. 

***

GENERAL LETTER NO. 8 OF 1969.
(CIVIL) 

FROM
	CHANDRIKA  PRASAD SINHA, ESQ., B.SC., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT JUDGES IN BIHAR INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI

Dated Patna, the 22nd Bhadra, 1891/13th September, 1969. 
SIR,
	I  am directed to say that the Court have had under their consideration the question 
whether, a separate register should be prescribed for noting the details of Criminal 
complaints made by the Court for the purpose of compiling the figures for the Annual 
Administration Report. An enquiry instituted under section 476 Cr. P. C. for determining 
whether the case deserves for filing a regular complaint in the criminal court or not is 
registered as a Miscellaneous Judicial Case under rule 21(b)(XXX) at page 149 of the 
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Court’s G.R. and C.O., Civil, Vol. I and is noted in the Register of Miscellaneous Judicial 
Cases in form (R) 2. The number of such criminal Complaints filed by the courts in a year 
are few and far between. In view of the occasional filing of the such criminal complaints, 
the Court have, after careful consideration of the matter, decided that in the Register 
of Miscellaneous Judicial Cases in form (R)2, two or three pages of the year concerned 
should be earmarked for making entries of such complaints. The entries should be made 
in those pages in the following form: —

Serial No. Number of M.J.C. Names of parties the Result on the complaint Remarks.

1 2 3 4 5

	I n column no. 2, the number of Miscellaneous Judicial Case in which the court 
had made enquiry under section 476 Cr. EC., should be given. If, however, there has been 
no enquiry by means of instituting an M.J.C. and the Court has straightway ordered the 
complaint to be filed, g. note to that effect may be made in the remarks column.
	I n column no. 3, the names of the parties concerned should be noted and column 
no. 4 will indicate the result on complaint after the pronouncement of judgment, a copy of 
which is generally sent to the complainant court.
	 The above instructions should be strictly followed in future by all concerned.
	Y ours faithfully, 
	C . P. SINHA, 
	R egistrar

Memo. No. ___________________________ 
XLIXD-16-65

Patna, the............................... 1970
			D   istrict Judge 
Copy forwarded to the 	 _____________________________of 
			   Judicial Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court;, Administrative Department, (Civil).
	 By order of the High Court, 
	D . R SINHA, 
	 1st Assistant Registrar.

***
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No. 14143-76
From
	CHANDRIKA  PRASAD SINHA. Esq., B.Sc., B. L., 
	RE GISTRAR OF THE. HIGH COURT OF JUDICATURE AT PATNA, 
To
	ALL  DISTRICT AND SESSIONS JUDGES OF BIHAR, INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR AND 
	 THE DISTRICT MAGISTRATES AND DEPUTY COMMISSIONER IN BIHAR.

Dated Patna, the. 28th November, 1969 
Sir,
	I  am directed to invite a reference to the Court’s letter no. 1881 - 1907. Dated 25th 
April 1944 (copy enclosed) and to say that the instructions contained in the aforesaid 
letter should continue to be followed and the operation of Rules 45 and 59 at pages 64 
and 96 of the Court’s G.R. & C.O. Criminal and Civil. Vol. I respectively should continue to 
remain suspended until further instructions from the Court.
	Y ours faithfully, 
	C . P. SINHA 
	R egistrar,

***

No. 12836-52
FROM
	CHANDRA  NARAIN TIWARY, ESQ., 
	 THE REGISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	 THE DISTRICT JUDGE 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCH!

Dated Patna, the 14th September, 1971.
SUBJECT,— Long adjournments granted by Courts for stay orders either from the High 
Court or from other superior Courts.
SIR,
	I  am directed to invite a reference to the Court’s General .Letter no. 3 of 1963 (Civil) 
on the subject mentioned above, and to request you to impress upon the Subordinate 
Judicial Officers the necessity of following strictly the instructions contained therein. 
Unless they are satisfied about .the bonafide of the party concerned, the period of first 
adjournment of clear 15 days should not be extended by a week and they should invariably 
consider the desirability of saddling the offending party with reasonable cost to be given 
to the other party.
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	 Further, the officers may be told that, if in their opinion the order from which a 
civil revision is proposed to be filed is not such as would be revisable by the High Court, 
they should, in their discription, refuse adjournments, for they are not bound to grant 
repeated adjournments, if they, feel that the purpose is merely to delay the matter.
	 The above instructions should be strictly followed by all concerned with a view to 
putting a check to the delaying tactics and for smooth working of the Subordinate Courts.
	Y ours faithfully,  
	CHANDRA  NARAIN TIWARY, 
	R egistrar.
Note : Related instruction at Pg - 52, 94

***

No. 16297-314
From
	C handra Narain Tiwary, Esqr., 
	R egistrar of the High Court of Judicature at Patna,
To
	A ll District and Sessions Judges in Bihar, including the  
	 Judicial Commissioner of Chotanagpur.

Dated Patna, the 21st December 1971 
Sir,
	I  am directed to invite your attention to rule 201 at page 73 of the Criminal 
Court Rules, Volt I and rule 436 at page 153 of the Civil Court Rules Vol. I and to say .that 
these rules appear to be followed by some of the Judicial Officers as a mere formality. 
There should be substantial compliance of these rules which contemplate examination 
of sufficient number of records in order to ascertain if the stamps have been properly 
punched and defaced and that there has been no subsequent removal of the used stamps. 
The Court, therefore,, direct that the desirability of examining sufficient number of 
documents should be impressed upon all the Judicial Officers in your judgeship.
	I  am further to request that at the time of inspection of Subordinate Courts, you 
should make it a point to see whether the aforesaid rules have been strictly followed by 
the Judicial officers and substantial number of records have been examined by them.
	Y ours faithfully,  
	C . N. TIWARY, 
	R egistrar.

***
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GENERAL LETTER NO. 1 OF 1973
(Civil) 

From
	 SRI C. N. TIWARY, Esq., B.A., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA
To
	ALL  DISTRICT JUDGES IN BIHAR, AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the. 19th January, 1973 / 24th Pausa, 1894. 
Sir,
	I  am directed to say that it has been brought to the notice of the Court that some 
Judicial Officers rise from court much earlier than the time fixed for rising and spend 
the remaining court hours in chambers although there is heavy congestion in Civil and 
Criminal files all over the State. They leave court buildings at the time fixed for rising from 
court and note the time of their departure from Court buildings at the bottom of the diary 
against the column the court-rose at.........” The instruction contained in Court’s General 
Letter no. 7 of 1944 (Civil) do not moan that the time for rising from court would be earlier 
than the time fixed for rising under rule 1 of the Civil Court Rules. If Presiding Officers rise 
from court at the time fixed for rising it is not necessary for them to mention also the time 
at which they actually leave the court buildings at the foot of the diary. Judicial Officers are 
not expected to rise from court till court hours are over unless there are very exceptional 
circumstances or reasons for early rising, in which ‘case they should note at the bottom of 
the diary the time of early rising from the Court with reasons therefore.
	 The above instructions should be strictly followed.

Memo No. _________________________ 
XLVIA-1-72

Dated Patna, the January, 1973 
			D   istrict Judge  
Copy forwarded to the 	 _____________________________of 
			   Judl. Commissioner
	 for information and guidance and for favour of communication to and guidance of 
the courts subordinate to him.
High Courts, Administrative Department (Civil).
	 By order of the High Court, 
	R . N. PRASAD, 3rd Assistant Registrar.
Note : Related instruction at Pg - 21

***
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GENERAL LETTER NO. 2 OF 1973.
(Civil) 

From
	A . K. LAL, ESQ., M.Sc., B. L. 
	ADDI TIONAL REGISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT JUDGES AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 26th March, 1973. 
Sir,
	I  am directed to say that after careful consideration of divergent practices in that 
matter of preservation of subordinate courts. Daily Advice List in Form no. (A) 10 in the 
different Judgeships of the State, the Court, have decided that the Subordinate Court’s 
Daily Advice List in Form no. (A) 10 should be preserved for two years.
	 The above instructions should be strictly followed by all concerned.
	Y ours faithfully, 
	A . K. LAL, Addl. Registrar.

Memo No. ______________________ 
IX-15-70

Patna, the
				D    istrict Judge 
Copy forwarded to the 		  _____________________________ of 
				    Judicial Commissioner  
				    _____________________________ 
				D    eputy Commissioner
	 for information and guidance and for information to and guidance of the Courts 
subordinate to him.
High Court, Administrative Department, (Civil).
	 By order of the High Court, 
	R . N. PRASAD. 
	 3rd Assistant. Registrar.

***
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GENERAL LETTER NO. 7 OF 1973
(CIVIL) 

From
	A WADH KUMAR LAL, Esq., M. Sc., B.L., 
	ADDI TIONAL REGISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA. 
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI

Dated Patna, the 16th Kartika, 1895 I 7th November, 1973. 
Sir,
	I  am directed to say that there is divergence of practice in the different Judgeships 
in making entries in the register in Form no. (R) 15A at page 101 of the Civil Court Rules, 
Vol. II on occasions when the folios of the denominations of 35 paise and 70 paise are not 
available.
	I n order to bring uniformity in the practice the Court have decided that when 
folios of required denominations are not available or there is shortage of folios of any 
denomination and demi-papers have to be used, the adhesive stamps which are affixed on 
the folios or on the demi-papers or on the improvised form as prescribed under Court’s 
letter no. 10188-203, dated 7th October, 1964, for making up the value of folios to 35 paise 
and 70 paise, should be treated as part of the folios and should accordingly be shown in the 
column meant for folios in the register in form no. (R) 15A. When stamps are so treated as 
part of the folio, and should also be written in the folio column (except of course in A the 
column meant for entering estimates of folios) in red ink “including stamps; worth.......The 
other stamps filed towards searching fee, expedition fee, etc. should however, be shown 
separately in stamp columns as usual.
	 The above instructions should be strictly followed by all concerned.
	Y ours faithfully,  
	A WADH KUMAR LAL, Additional Registrar. 

Memo No. _________________________ 
XLIXD-3-72

Patna, the ______________ 
				D    istrict Judge 
Copy forwarded to the 	 _____________________________________ of 
				    Judicial Commissioner 
				    _____________________________________ 
				D    eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
Courts Subordinate to him. High Court, Administrative Department, (Civil).
	 By order of the High Court,  
	RAM  NANDAN PRASAD, 3rd Assistant Registrar. 

***
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GENERAL LETTER NO. 1 OF 1977
(Civil and Criminal)

From
	MAN ORANJAN PRASAD, REGISTRAR OF THE HIGH COURT OF JUDICATURE AT 
PATNA
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI. AND  
	ALL  THE DISTRICT MAGISTRATES AND DEPUTY COMMISSIONERS IN BIHAR.

Dated Patna., the 24th Chaitra, 1899 / 14th April, 1977. 
Sir,
	I  am directed to say that the question of liquidating the arrears in the Subordinate 
Courts has been engaging the attention of the Court since long. The rules framed by 
the. Court and instucrions issued from time to time on the subject are good enough for 
proper and quick administration of Justice in the subordinate Courts, yet in the light of the 
suggestions made by Hon’ble the Chief Justice of India in the Chief Justices’ Conference 
1976, the Court for the purposes of clearing the arrears in the Subordinate Courts re-
emphasise the following :-
(1)	 The cause lists of Courts should be prepared with a practical and in view i.e. that the 

parties may not have to go back on the dates fixed, without their cases being heard 
and the witnesses are examined on the dates they are summoned.

(2) 	C ourts should avoid granting easy adjournments.
(3) 	 Special attention should be paid for prompt service of processes and notices and 

delinquent process-servers should be properly dealt with.
(4)	C opies of judgments etc. should be promptly issued. The above instructions should 

be strictly followed in future by all concerned.
	Y ours faithfully, 
	MAN ORANJAN PRASAD, Registrar.

Memo No. _________________________ 
XLIXD-2-77

Patna, the           1977
	C opy, forwarded to the District and Sessions Judges / Judicial Commissioner 
/ District Magistrate / Deputy Commissioner for information and guidance and for 
communication to and guidance of the Courts subordinate to him.
High Court, Administrative Department, (Civil/Criminal)
	 By order of the High Court, 
	R . N, BHATTACHARJEE, 
	A ssistant Registrar.

***
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GENERAL LETTER NO. 3 OF 1977
(Civil)

FROM
	 BINODANAND SINGH, ESQ., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR AND  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 11th Asvina, 1898/3rd, October, 1977. 
SIR,
	I  am directed to say that it has come to the notice of the Court that petitions for 
objection to Execution cases under section 47 of the Code of Civil Procedure are registered 
as Miscellaneous cases without a preliminary hearing, and that to many frevolous petitions 
are filed resulting in delay in disposal of Execution cases
	A fter careful consideration of the matter the Court have decided to invite your 
attention to the observation made in paragraph 18 of a decision of this Court reported in 
A.I.R. 1951 Patna 372 (Dasrath Rai Chaudhary vs. Kali Charan Ghose) the relevant portion 
of which runs as follows:
	 "There is no authority for the proposition that an application under section 47 
should not be summarily dismissed. It is always open to a Court .to which a. petition is 
presented to consider it on its merits at the time of the .presentation. If it is clear that 
the contentions raised in the petition have: no merits, it is not right that public, time and 
money should be wasted and the opposite party harassed and put to additional expense 
by deferring the passing of orders until both parties have been heard at length. It is 
necessary, however, that the party filing the application should have a full hearing on the 
points raised and where necessary should be given an opportunity of establishing them. 
So far as an objection concerns a pure matter of law, it is possible that the matter may be 
so clear that the Court will have no difficulty in coming to a decision on the point at once. 
Where considerations of fact arise, this will not generally be possible."
	 You are, therefore, requested to impress upon the officers subordinate to you 
to make a preliminary hearing of all petitions filed under section 47 of the Code of Civil 
Procedure in Execution proceedings before admission and before registering them as 
miscellaneous cases.

	Y ours faithfully, 
	 BINODANAND SINGH, 
	R egistrar.

Memo. No. __________________________ 
XLIXD-9-77

Patna, the......................................
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				D    istrict and Session Judge 
Copy forwarded to the 		  _________________________________ of 
				    Judicial Commissioner 
				    _________________________________
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court;, Administrative Department, (Civil).
	 By order of the High Court, 
	A . K. PRASAD 
	D eputy Registrar.

***

GENERAL LETTER NO. 1 OF 1978
(CIVIL) 

From
	 BINODANAND SINGH, ESQ., B. L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR INCLUDING  
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR RANCH!

Dated Patna, the 25th January, 1978.
Subject.- Priority in the matter of disposal to suits .under the Bihar Building (Lease, Rent 
and Eviction) Control Act.
Sir,
	I  am directed to say that instances have come to the notice of the Court that due 
to delay in disposal of suits the very purpose for which suits under the Building-Control 
Act are filed is frustrated. In support of delay, argument that is advanced by the POs. of b                                                                                                 
the Courts where such cases are pending is the instruction of the Court to the effect that 
all officers must try to dispose of old cases first and should take up new cases only after 
the old cases have been disposed of. This instruction appears to operate as a bar to take 
up cases under Bihar Building Control Act.
	 The Court have carefully considered the question of giving priority to suits under 
the Building Control Act and direct, that suits for eviction under B.B.(L.R.&E.) Control Act 
should be treated as a class by themselves and should be given priority in the matter of 
disposal. If in the opinion of the Court, a suit, appears vaxation in .nature, costs by way of 
compensation should be allowed in such cases.
	 The above instructions should be strictly followed by all concerned.
	Y ours faithfully, 
	 BINODANAND SINGH, 
	R egistrar.
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Memo No. ___________________________ 
XLIXD-17-77

Patna, the           1978
				D    istrict and Sessions Judge 
Copy forwarded to the 		  _____________________________ of 
				    Judicial Commissioner
	 for information and guidance and for communication to and guidance of the 
Court’s subordinate to him.
High Court, Administrative Department, (Civil).
	 By order of the High Court, 
	R . N. BHATTACHARJEE, 
	A ssistant Registrar.
Note : Related instruction at Pg - 90

***

GENERAL LETTER NO. 3 OF 1978
(Civil) 

From
	 BINODANAND SINGH, ESQ., E.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT’PATNA
To
	ALL  THE DISTRICT AND SESSIONS JUDGE’S IN BIHAR INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 17th Srawn, 1899 / 7th August, 1978 
Sir,
	I  am directed to say that in view of the Government Circulars, no. 10275-Ni, dated 
the 16th August, 1965 and 9789 Karmik, dated the 25th June, 1973, respectively, with 
which the Court concur, those who have passed Praveshika Examination with English from 
Hindi Vidyapith, Deoghar, shall be treated as Matriculates. In the matter of promotion to 
the post of assistant, however, those persons must qualify at test held for the purpose by 
the District Judge.
	 The Court direct that the instructions given above he strictly followed by all 
concerned.
	Y ours faithfully, 
	 BINODANAND SINGH, 
	R egistrar,

Memo No. ______________________ 
IV-21-75

Patna the        September, 1978.
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	C opy forwarded to all the District and Sessions Judges in Bihar including the 
Judicial Commissioner, Ranchi for information and guidance and for communication to 
and guidance of the Court’s Subordinate to him.
High Court, Administrative Department, (Civil).
	 By order of the High Court, 
	RAMADHAR  SINGH, 
	 3rd Assistant Registrar. 

***

No. 10888-916.
FROM
	 SHRI BINODANAND SINGH, REGISTRAR. 
	HI GH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR INCLUDING 
	 THE JUDICIAL COMMISSIONER, RANCHI

Dated Patna, the 1st September, 1979.
SIR,
	I  am directed to say that the Court have considered the recommendations of the 
Law-Commission of India contained in paragraph 10 of Chapter 14 of their 77th report, 
and, agreeing with the views of the Commission, they emphasise that (1) matrimonial 
cases. (2) eviction suits, (3) cases filed before the Motor Accident Claims Tribunals, and 
(4) cases under the Indian Succession Act, 1925, by their very nature, have an element of 
urgency, and call for speedy disposal.
	I t is, therefore, directed that matrimonial cases should be given priority in the 
matter of disposal, that all efforts should be made for disposal of motor accident claims 
within a year, and that the District Judges, should see that eviction suits are so distributed 
amongst the competent Courts that their disposal is not delayed for any reasons and more 
so for want of time of the Court
	 Separate instructions would be issued for disposal of cases under the Indian 
Succession Act, 1925.
	I  am also to request you to be good enough to issue directions to the Courts 
Subordinate to you for strict compliance of the above instructions.
	Y ours faithfully, 
	 B. N. SINGH, 
	R egistrar

***
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No. 9555-83
FROM
	 SHRI BINODANAND SINGH, 
	RE GISTRAR, 
	HI GH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT AND SESSIONS JUDGES OF BIHAR INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR.

Dated Patna, the 23rd, July, 1980, 
SIR,
	I  am directed to say that delay in disposal of cases occurs at different stages and 
due to several, reasons. With a view to see that each clerk in the Judgeship performs his 
duties correctly and promptly, a set of questionnaire has been prepared, a copy of which 
is enclosed herewith. Answer to the questionaire will enable the District Judge to have a 
clear picture of working of the different offices in his Judgeship.
	I  am, therefore, to request you to see that each clerk on each clearance day, gives 
answer to the question relating to his file in a register in “Yes” or “No” or is required in the 
proforma, giving therein only question number and their reply being noted against them. 
On receipt of such reply in the Register the Seristedar or the Head of the office concerned 
should verify it and forward it to the District Judge through his respective officer with his 
comments, which may be checked up by the District Judge’s Seristedar. If wrong answer of 
the questionnaire is found to have been given serious action should be taken against the 
person at fault. The comments of the District Judge should be maintained in a separate 
file for consideration at the time of promotion, posting and crossing of E. B. of the clerk 
concerned.
	 The aforesaid instructions should be strictly followed in future.
	Y ours faithfully, 
	 T. L. VERMA, 
	R egistrar.
 

QUESTIONNAIRES GENERAL
1.	H ave all the Registers, prescribed under the rules been maintained?
2.	I s the registration of all Suits, Cases, Appeals (both) (Civil and Criminal), Revision 

Bail Petition up-to-date?
3.	I s the entry in Statistical Registers up-to-date?
4.	H ave the notes of disposal of cases and suits decided and the result of appeals been 

noted in the registers concerned, both supplementary and parent where necessary?
5.	H ave the disposed of records, due for deposit, been deposited into Record Room on 

due dates?
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6.	 Is the destruction of records kept in office under Rule 232 of Civil Court rules up-to-
date?

7.	H ave the decrees in suits and appeals been prepared within the prescribed time?
8.	 Have the sale certificates been prepared in time?
9.	H ave replies to all letters been sent in time?
10.	H ave all the intimations, percepts and requisition received been compiled in time?
11.	H ave the notes of transfer of Cases (Civil and Criminal) to other Courts been made 

in the registers concerned?
12.	I s the absconder Register up-to-date?
13.	I s the Fire Register up-to-date?
14.	 Have all the fine records been started and entered into Diary?
15. 	H ave the result of appeals or revision received from Appellate Court (both Civil and 

Criminal) been noted in the Registers concerned?
16. 	I s the hearing and disposal of ad-interim injunction pending for more than 60 days?
17. 	I s any commission pending for more than three months with survey knowing 

Commissioners? If so, give the case number and name of the Commissioner?.
18. 	 Whether the original documents received from the Copying Department been 

restored to the respective records?
18-A.	H ave all the processes etc. ordered to be issued been sent to the Nazarat in
19. 	H ave the service reports received from Nazarat been attached to the records 

concerned?
20. 	H ave the result of disposal of appeals, both Civil and Criminal been sent to the lower 

Court?
21. 	H ave the statements alongwith explanation of delay in disposal, if due, been. Sent in 

time?
NAZARAT

1. 	 Have all the processes received from different offices been entered in the process 
register?

2.	H ave all the processes entrusted to the processes servers for service, been returned 
by them in time?

3.	 Have all the service report of processes been sent to the office concerned?
4.	H ow many diaries of, peon have been checked by the Nazir and Naeb Nazir during 

the last month?
5.	H ave the entries in the service book of peons been made up-to-date?

ACCOUNTS
1.	H ave the pay bills of establishments been submitted in time?
2. 	I s any pay bill in respect of arrear pay of any person pending for more than a week?
3. 	H ave up-to-date Advice list been received from the Treasury?
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4. 	H ave the entries of Challans in respect of Advice list received been made in the 
deposit register concerned?

5.	I s any payment order pending for more than three days to be passed?
6.	 Is any application for leave, increment, fixation of pay etc., pending for report for 

more than three days?
7.	H ave the entries in service book of staff been made up-to-date?

COPYING DEPARTMENT
1.	 Was any abnormal delay in preparation of copy, if so give the name of person 

responsible for it?
2. 	 Was any delay on the part of office in compliance of C. D. Petition? If so, give the 

name?
3. 	 Whether all the original documents whose copies have been received, prepared, 

been returned to the respective office?
RECORD ROOM

1. 	 Whether all the records due for deposit have been received in Record Room on due 
dates? If not, give the name of Court.

2. 	 Whether the fortnightly report is submitted to the Judge Incharge under rule 207 of 
Civil Court Rules?

3. 	 Have the defect reports been prepared in duplicate and sent to concerned offices?
4. 	 Is any defect report pending in any office for more than fifteen days? If so, give the 

name of the Court.
FORMS OFFICE

1. 	H ave the slock register of forms been maintained correctly?
2. 	H ave the accounts of receipts and supply of form been noted in the registers 

concerned?
3. 	 Was any indent due to be issued? If so, has it been done?

***

GENERAL LETTER NO. 3 OF 1980
(Civil)

From
	 BINODANAND SINGH, ESQ., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT JUDGES IN BIHAR, AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 1st Bhadra, 1902/23rd August, 1980.
	I  am directed to say that, according to Rules 3 and 4 at page 2 of the Civil Court 
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Rules, Vol. I, read with General Letter No. 8 of 1949 (Civil), only 4 copies of the cause-
list are prepared out of which one is pasted in the notice board other sent to the Bar 
Association and rest two copies are used by the Bench Clerk on the following day. Because 
of the small number of copies of cause-list, which are prepared, no copy of the cause-list 
is sent, to the-Mokhtars Association, which is known as Advocates Association, thereby 
causing inconvenience and hardship to the member of Advocates Association. The Court 
feel that a copy of the cause-list should also be sent to the Advocates Association for 
information of their members.
	 The Court, therefore in partial modification of the instructions contained in 
General Letter No. 8 of 1949 (Civil), direct that henceforward six copies of the causelist 
should be prepared by the Bench Clerk of each. Court, As six copies cannot be prepared 
in one writing they may be prepared in two writings. One copy of the cause-list will be 
pasted on the court’s notice board, one copy each will be sent to the Bar and Advocates 
Associations for being pasted on their notice boards and the remaining three copies will 
be kept by the Bench Clerk for his next day use.
	 The above instructions should be strictly followed in future.
	Y ours faithfully, 
	 B. N. SINGH 
	R egistrar

Memo. No. ___________________________ 
XLIXD-28-71

Patna, the 23rd August, 1980. 
				D    istrict Judge 
Copy forwarded to the 	 _________________________________of 
				    Judicial Commissioner 
				    _________________________________ 
				D    eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court;, Administrative Department, (Civil).
	 By order of the High Court,  
	N OORUDDIN AHMAD  
	 3rd Assistant Registrar.

***
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GENERAL LETTER NO. 5 OF 1980
(CIVIL) 

FROM
	 BINODANAND SINGH, ESQR., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  DISTRICT JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 6th Bhadra, 1902/28th August, 1980. 
SIR,
	I  am directed to say that it has come to the notice of the Court that no uniform 
practice is followed in different Judgeship’s in making entries in the register of suits in 
respect of suits, which are remanded on appeal. In some of the Judgeships a fresh entry in 
respect of such .suits is made in the general register of suits of the year in which remand 
orders are received and the number of the original suit is noted in column No. 2 of the 
register with the letter “R” added thereto, while in other Judgeships a note about the 
remand is made against the original entry and the subsequent result of the suit is noted 
against the original entries.
	 With a view to having a uniform practice, the Court, after a careful consideration, 
of the matter, have decided that the suits, remanded on appeal, should be entered against 
original serial number and no fresh entry with regard to such suits should be made in the 
register of suits.
	 The Court direct; that the above instructions should be strictly followed in future 
by all concerned.

	Y ours faithfully, 
	 BINODANAND SINGH, 
	R egistrar.

Memo. No. ____________________________ 
XLIXD-13-66

Patna, the _____________________________ 
				D    istrict Judge 
Copy forwarded to the 	 _____________________________of 
				    Judicial Commissioner 
				    _____________________________ 
				D    eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court;, Administrative Department, (Civil).
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	 By order of the High Court,  
	N OORUDDIN AHMAD 
	 3rd Assistant Registrar.

***

No. 408-36
From
	Y . N. BHATT, ESQR., B.L., SPECIAL OFFICER, SPECIAL CELL, 
	HI GH COURT OF JUDICATURE AT PATNA,
To
	ALL  THE DISTRICT AND SESSIONS-JUDGES IN BIHAR  
	INCLUDIN G THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 1st October, 1980.
Subject.- Priority in, the matter of disposal of suits under the Bihar Building (Lease, Rent 
and Eviction) Control Act.
Sir,
	I  am directed to invite your attention to this Court’s General Letter no. 1 of 1978 
and to say that the instructions contained therein are not- being strictly followed and the 
cases under B. B. C. Act are not given priority in the matter of disposal, and as such the 
position is not better than what it was before the issue of the said direction of the Court.
	 The Court have, therefore, carefully examined the question of giving priority to 
suits under the Building Control Act and have come to the conclusion that more specific 
direction be issued as follows :-
(1)	A ll cases under B. B. C. Act based on the ground of personal necessity should be 

disposed of within six months of the service of notice on the defendants.
(2)	A ll other cases under B. B-. C. Act should be disposed of within one year.
(3)	 A statement by the officer concerned should be submitted to the District! Judge each 

month showing; the progress of such cases. The District” Judge should scrutinise 
the statement, and issue necessary directions.

(4)	A  quarterly return should be submitted to the court showing the number of; cases 
pending for more than six months/one year with explanation for the delay.

	I  am, therefore, to say that the statement and the quarterly returns should be 
submitted from January, 1981, so that in the meantime the officers- may arrange their 
diaries according To the above direction of the Court.
	 Further the contents of the letter should be communicated by you to all concerned 
Judicial Officers under your administrative control for its strict observance.
	Y ours faithfully, 
	 Y. N. BHATT, Special Officer, Special Cell. 
Note : Related instruction at Pg - 82

***
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GENERAL LETTER NO. 7 OF 1980
(Civil) 

From
	 BINODANAND SINGH, Esqr., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT & SESSIONS JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 11th Asvina, 1902 / 3rd October, 1980. 
Sir,
	I  am directed to say that it has come to the notice of the court that there is no 
uniform practice in the Subordinate Court’s in the matter of giving serial number to 
petitions in the diary and the court-fees register.
	I n order to make the practice uniform it has been decided that serial number of 
petitions in the diary and the court-fees register should be given daywise.
	 The above instruction should be strictly followed in future by all concerned.
	Y ours faithfully,  
	 B. N. SINGH, 
	R egistrar

Memo No. _________________________ 
XLIXD-5-77

Patna, the ________ October 1980.
				D    istrict and Sessions Judge 
Copy forwarded to the 	 _____________________________of 
				    Judicial Commissioner 
				    _____________________________ 
				D    eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court, Administrative Department (Civil).
	 By order of the High Court,  
	N OORUDDIN AHMED,  
	 3rd Assistant Registrar.

***
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GENERAL LETTER NO. 10 OF 1980
(CIVIL)

FROM
	 BINODANAND SINGH, ESQR., B.L., 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT AND SESSION JUDGES IN BIHAR, INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 28th Agrahayana, 1902/19th December, 1980. 
SIR,
	I  am directed to say that the Court have had under consideration the question 
whether the quarterly plan of cases drawn up under Court’s General Letter no. 7/61 
(Civil) should also be made applicable for criminal cases and whether a copy of the 
quarterly plan of such cases to be taken up in the ensuing quarter should also be sent to 
the Bar/Advocate Association of the Judgeship. After careful consideration of the matter 
the Court have decided that the instructions contained in the Courts G.L. no. 7/61 (Civil) 
would apply to all cases (Civil and Criminal) and a copy of the quarterly plan so prepared 
should be sent to the Bar/Advocate Association of the Judgeship. It is made clear that the 
quarterly plan of cases to be drawn up is not to prohibit the taking up of cases not included 
in the plan, by the Court in exceptional circumstances.
	I  am to request you to see that the above instructions are strictly followed in 
future by all concerned.
	Y ours faithfully, 
	 BINODANAND SINGH, 
	R egistrar

MEMO. No. ____________________________ 
XLIXD-18-71

Patna, the _________________________________
	C opy forwarded to the District and Sessions Judge/Judicial Commissioner/
District Magistrate/Deputy Commissioner for information and guidance and for guidance 
of the Courts Subordinate to him.
High Court, Administrative Department (Civil).’
	 By order, of the High Court, 
	N OORUDDIN AHMED, 
	 3rd Assistant Registrar.

***
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GENERAL LETTER NO. 4 OF 1981
(Civil) 

From
	 BINODANAND SINGH, Esqr., B.L. 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT JUDGES IN BIHAR, INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna the 6th Phaguna 1902 / 25th February. 1981. 
Sir,
	I  am directed to say that the court have had under consideration the question 
whether civil cases, on being admitted by the District Judges, Subordinate Judges and 
Munsifs be transferred to the different additional courts of competent jurisdiction 
available at the station for being made ready for hearing and disposal expeditiously in 
accordance with law.
	 The court, after careful consideration of the matter, have decided that ordinarily 
the cases should be transferred to the Additional Court’s of competent jurisdiction 
available at “the station for being made ready for hearing and disposal expeditiously in 
accordance with law.
	 The above instructions should be strictly followed in future by all concerned,
	Y ours faithfully, 
	 BINODANAND SINGH, 
	R egistrar.

Memo. No. _________________________ 
XLIXD-5-79

Patna, the _____________________________
				D    istrict Judge 
Copy forwarded to the 	 _____________________________ of 
					     Judicial Commissioner 
				    _____________________________ 
				D    eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court, Administrative Department, (Civil).
	 By order of the High Court, 
	N OORUDDIN AHMED, 
	A ssistant Registrar III.

***
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GENERAL LETTER NO. 7 OF 1981
(CIVIL) 

FROM 
	RAM  NARAYAN LAL, ESQR., MA. B.L., 
	 SPECIAL OFFICER OF THE HIGH COURT OF JUDICATURE AT PATNA
To, 
	ALL  THE DISTRICT JUDGES IN BIHAR AND 
	 THE JUDICIAL COMMISSIONER DEPUTY COMMISSIONERS OF, 
	CH OTANAGPUR, RANCHI.

Dated Patna, the 1st December, 1981.
SUBJECT.—	L ong adjournments granted by courts for stay orders either from the High  
		C  ourt or from other Superior Courts.
Sir,
	I  am directed to say that in General Letter no. 3 of 1963 the Court had issued 
instructions that when a party moves a Subordinate Court for granting an adjournment 
for bringing stay order from a superior court, ordinarily, clear 15 days time excluding 
holidays may be granted for the purpose. In exceptional’ cases, and on filing, of affidavits, 
the period of adjournment may -be extended for a week further. If no stay order is 
secured, within that period, the case should proceed on. If it would be found that the party 
has sought for frivolous adjournment not intending to move in revision or appeal, the 
Subordinate Courts should in their discretion, saddle the offending party ‘with reasonable 
cost to be given to other party.
	I t has come to the notice of the court that those instructions have not been strictly 
followed as a result of which the hearing, .of cases is delayed by one of the parties on-the 
plea that he or they are going to the High Court to bring stay order. At times this takes 
several months also and adjournments are granted on that plea including the production 
of certificates of some advocates of this court,.
	I n order to avoid adjournment of cases on such plea, the court emphatically direct 
that instructions contained, in General Letter no. 3 of 1963 must be strictly followed at the 
title of granting adjournments.
	Y ours faithfully, 
	R . N. LAL, 
	 Special Officer, Special Cell, High Court, 
Patna,

Memo. No. ________________________ 
VI-8-81

Patna, the 1st December 1981. 
				D    istrict and Sessions Judge
Copy forwarded to the of	 _________________________________ 
				    Judicial Commissioner 
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				    _________________________________ 
				D    eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court;, Administrative Department, (Civil).
	 By order of the High Court, 
	A . G. DUTTA, 
	 Sub Judge, Special Cell, P.H.C.
Note : Related instruction at Pg - 52, 75

***

No. 6859-74
FROM
	 THE REGISTRAR, HIGH COURT, PATNA. 
To
	ALL  DISTRICT JUDGES IN BIHAR 
	INCLUDIN G THE JUDICIAL COMMISSIONER OF RANCHI

The 1st August 1960/20th May 1982 
Sir,
	I  am directed to say that from several notes of inspection, recorded by the District 
and Sessions Judges the Court have observed, with regret, that many of the officers are not 
taking any interest in the office administration with the result that the office gets out of 
control and then it gets opportunity to indulge in many unhealthy practices. It is, therefore, 
necessary that it should be impressed upon each of the officers that office administration 
is also an essential part of his duty and if that is neglected, it will be seriously taken notice 
of by the Court.
	 It further appears that the diaries of the individual officers in the district are not 
properly scrutinised and checked by the District Judges as they ought to do each month on 
the clearance day. If some attention is paid to the diaries, much improvement would result 
in the disposal.
	 I am, therefore, to request you to see that the diaries of the officers are properly 
scrutinised on clearance day.
	I  am further to request you to mention in your notes of inspection, the name of the 
officer who is to be given credit or discredit for the particular state of affairs found .in any 
office.
	Y ours faithfully, 
	 S. P. SINGH 
	R egistrar 

***
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GENERAL LETTER NO. 3 OF 1982
(CIVIL) 

From
	 SHRI BAGESHWARI PRASAD GRIYAGHEY, 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 15th Asadh, 1904/6th July, 1982. 
Sir,
	I  am directed to say that the Court have had under consideration the question 
whether in respect of Civil Cases, information in advance, should be given to the lawyers 
that the cases are likely to be taken up the following day in order to make them ready in 
those cases.
	 The Court, after due consideration of the matter, have decided that the Courts 
which are to do both Civil and Criminal Cases should ordinarily earmark, days meant 
exclusively for disposal of Civil Cases.
	 The above instruction should be followed strictly in future by all concerned.
	Y ours faithfully, 
	 B. E GRIYAGHEY, 
	R egistrar

Memo. No. ____________________________ 
XLIXD-19-78

Patna the 8th July, 1982.
				D    istrict Judge 
Copy forwarded to the 		  _____________________________ of 
				    Judicial Commissioner
for information and guidance.
High Court, Administrative Department, (Civil).
	 By order of the High Court, 
	N OORUDDIN AHMAD,  
	 Third Assistant Registrar.

***
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GENERAL LETTER NO. 6 OF 1982
(Civil)

FROM
	 SHRI RAMNANDAN PRASAD, REGISTRAR,  
	HI GH COURT OF JUDICATURE AT PATNA
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, the 22nd Asvina, 1904(S)/14th October, 1982. 
SIR,
	I  am directed to say that the court have considered the question whether any 
time limit should be fixed for disposal of compromise petition, filed in a suit, appeal Or 
proceeding and after due consideration have decided that compromise petitions should 
not be kept pending for orders but should be disposed of on the date fixed in the suit/ 
appeal/proceeding, or within one week from the date of filing of the compromise petition, 
whichever date he later.
	 The above instruction should be strictly followed in future by all concerned.
	Y ours faithfully, 
	RAMNANDAN  PRASAD, 
	R egistrar.

Memo. No. _____________________________ 
XLIXD-1-1954

Patna, the February, 1954.
				D    istrict and Session Judge 
Copy forwarded-to the 		  _________________________________ of 
				    Judicial Commissioner 
				    _________________________________ 
				D    eputy Commissioner
	 for information and guidance and for communication to and guidance of the 
courts subordinate to him.
High Court, English Department (Civil)
	 By order of the High Court. 
	N OORUDDIN AHMAD 
	 Third Assistant Registrar. 

***
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No. 6859-74
FROM
	 THE REGISTRAR, HIGH COURT, PATNA. 
To
	ALL  DISTRICT JUDGES IN BIHAR 
	INCLUDIN G THE JUDICIAL COMMISSIONER OF RANCHI

The 1st August 1960/20th May 1982 
Sir,
	I  am directed to say that from several notes of inspection, recorded by the District 
and Sessions Judges the Court have observed, with regret, that many of the officers are not 
taking any interest in the office administration with the result that the office gets out of 
control and then it gets opportunity to indulge in many unhealthy practices. It is, therefore, 
necessary that it should be impressed upon each of the officers that office administration 
is also an essential part of his duty and if that is neglected, it will be seriously taken notice 
of by the Court.
	 It further appears that the diaries of the individual officers in the district are not 
properly scrutinised and checked by the District Judges as they ought to do each month on 
the clearance day. If some attention is paid to the diaries, much improvement would result 
in the disposal.
	 I am, therefore, to request you to see that the diaries of the officers are properly 
scrutinised on clearance day.
	I  am further to request you to mention in your notes of inspection the name of the 
officer who is to be given credit or discredit for the. particular state of affairs found .in any 
office.
	Y ours faithfully, 
	 S. E SINGH, Registrar 

***

GENERAL LETTER NO. 1 OF 1983.
(CIVIL) 

FROM
	 SHRI ISHWAR NARAYAN SINHA, REGISTRAR, 
	HI GH COURT OF JUDICATURE AT PATNA
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI.

Dated Patna, The Pausa, 1904(S)/the                 January 1983.
SIR,
	 The Court have noticed that much delay occurs in issuing certified copies of 
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documents even when urgent applications for the same are filed by the parties. Similarly, 
processes and summonses have been found to have been served on the parties after much 
delay consequently delaying disposal of the cases. In the matter of deposit of records in 
the Record Room, the same are not deposited in due time. Disposal of payment orders are 
also delayed much to the inconvenience of the parties concerned. As a measure to tone up 
the efficiency of the office, the Court direct that the District Judge should submit quarterly 
statement in respect of Copying Department, Nazarat, Record Room and Accounts 
Department in the enclosed proforma at the end of each quarter for consideration of the 
Court. The first of such statement should be submitted immediately relating to the 4th 
quarter of 1982.
	Y ours faithfully, 
	I SHWAR NARAYAN SINHA, 
	R egistrar.

Memo. No. _________________________ 
XLV-37-82.

Patna, the           1922.
			D   istrict and Session Judge 
Copy forwarded to the 	 ____________________________ of 
			   Judicial Commissioner
for information and necessary action.
High Court, English Department (Civil)
	 By order of the High Court, 
	A . G. DUTTA  
	 Suboridinate Judge, Special Cell.
STATEMENT SHOWING THE TOTAL, NUMBER OF APPLICATIONS RECEIVED, COPIES 

DELIVERED TO PARTIES AND PENDING IN THE COPYING DEPARTMENT AT THE 
END OF

THE.......................QUARTER OF 19			   IN THE JUDGESHIP OF 
.......................

Number of application 
pending at the 

beginning of the quarter

Number of 
application received 
during the quarter

Total Number of Copies 
delivered within the 

prescribed time during 
the quarter

Number of 
application 

pending at the 
end of quater

Explanation 
for the delay 
in respect of 

unprepared copies
Urgent Oridinary Urgent Oridinary Urgent Oridinary Urgent Oridinary Urgent Oridinary

1 2 3 4 5 6 7 8 9 10 11

Note - For the purposes of this statement ‘prescribed time’ may be deemed in case of urgent application 3 days for ponding cases 
and 5 days for disposed of cases, and in case of ordinary application, 10 days for pending cages and 15 days for disposed of cases
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STATEMENT SHOWING THE TOTAL NUMBER OF PROCESSES AND SUMMONSES 
RECEIVED IN AND SERVED ON PARTIES BY THE NAZARAT DURING THE............

QUARTER 
OF 19         IN THE JUDGESHIP OF........................................

Number of processs and 
summonses Pending for 
service at the beginning 

of the quarter

Number of processes 
and Summonses 

received for service 
during the quarter

Total Number of processes 
and Summonses served 

during the quarter

Number of processes 
and summonses served 
within time during the 

quarter
Received 

from Courts 
in the 

Judgeship

From 
other 
places

Received 
from 

Courts 
in the 

Judgeship

From 
other 
places

Received 
from Courts 

in the 
Judgeship

From 
other 
places

Personally By other 
methods

Returned 
unserved

Received 
from Courts 

in the 
Judgeship

From 
other 
places

1 2 3 4 5 6 7 8 9 10 11

STATEMENT SHOWING THE TOTAL NUMBER OF RECORDS FALLING DUE FOR 
DEPOSIT AND RECORDS DEPOSITED IN THE RECORD ROOM DURING THE..................
.........................QUARTER OF 19..................IN THE JUDGESHIP OF............................................

...................

Number of records falling 
due for deposited

Number of records 
deposited during the 

quarter

Number of records pending for 
deposit at the end of the quarter

Reasons for delay if any, in 
deposit of records

1 2 3 4
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STATEMENT SHOWING THE TOTAL NUMBER OF PAYMENT ORDERS RECEIVED, 
DISPOSED OF AND PENDING IN THE ACCOUNTS DEPARTMENT AT THE END OF  

THE.......................... QUARTER OF 19    IN THE JUDGESHIP OF................................................
......;.

Number of payment 
orders pending at the 
beginning of quarter

Number of payment 
orders received during 

the quarter

Total Number of payment 
orders disposed of 
in time during the 

quarter

Number of payment 
orders pending for 

disposal at the end of 
the quarter

Reasons for 
delay if any

1 2 3 4 5 6

Note : Related instruction at Pg - 102

***

GENERAL LETTER NO. 3 OF 1983
(CIVIL) 

FROM
	 SHRI ISHWAR NARAIN SINHA, REGISTRAR, 
	HI GH COURT OF JUDICATURE AT PATNA.
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR INCLUDING 
	 THE JUDICIAL COMMISSIONER OF CHOTANAGPUR, RANCHI

Dated Patna, the 15th Baisakh 1905/5th May, 1983. 
SIR,
	I  am directed to say that it has come to the notice of the Court that inordinate 
delay is made in disposing of an application for appointment of receiver causing delay in 
‘the disposal of cases in which such application is filed.
	A fter due consideration of the matter the court direct that an application for 
appointment of receiver should be disposed of within three months from the date of filing 
of such application.
	 The above instruction should be followed strictly in future.
	Y ours faithfully, 
	I . N. SINHA 
	R egistrar
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Memo. No. ____________________________ 
XLIXD-17-83

Patna, the _________________________________
				D    istrict Judge 
Copy forwarded to the	 _________________________________ of 
				    Judicial Commissioner
	 for information and guidance and for favour of communication to the Court 
subordinate to him.
High Court, English Department (Civil)
	 By order of the High Court, 
	N OORUDDIN AHMAD  
	A ssistant Registrar III.

***

GENERAL LETTER NO. 4 OF 1983
(CIVIL) 

FROM
	 SHRI ISHWAR NARAIN SINHA, 
	RE GISTRAR OF THE HIGH COURT OF JUDICATURE AT PATNA
To
	ALL  THE DISTRICT AND SESSIONS JUDGES IN BIHAR 
	INCLUDIN G THE JUDICIAL: COMMISSIONER, CHOTANAGPUR, RANCHI.

Patna, the 15th Asadh, 1905/9th July, 1983 
SIR,
	I  am directed to say that in order to arrest deterioration and effect improvement 
in the working of the Copying Department, the Court have already issued directions in 
General Letter no. 1/83 (Civil) calling for quarterly returns from the Registrar, Civil Courts, 
and, where there is no Registrar system, from the Judge in charge of .those departments, as 
per proforma enclosed there with so that their performance in the supervision and control 
over those departments can be judged. The District Judge should make the Registrar or the 
Judge in charge as the case may be, primarily responsible for delay in supply of copies to 
the applicants and for any laches noticed in working of the other departments mentioned 
in G.L. 1/83 and it should be concern of those officers to see that the instructions issued 
by the Court from time to time for bringing about improvements in those departments 
are implemented. The quarterly returns called for in G.L. l/83(Civil) should, therefore, be 
sent by the District Judge along with his comments so that the same may be considered 
by the Court, more or less on similar lines as the quarterly putturns of Judicial work of 
Judicial Officers and the comment of the District Judge thereon may also be considered in 
recording the C.R. of the Registrar Civil Court or the Judge Incharge, as the case may be.
	 The above instructions should be strictly followed in future.
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	Y ours faithfully,  
	I SHWAR NARAIN SINHA, 
	R egistrar. 

MEMO. NO. XLIXD-20-82
Patna, the              July, 1983.

	C opy forwarded to the District Judge/Judicial Commissioner of Chotanagpur, 
Ranchi for information and guidance and for favour of communication to and guidance of 
the Court Subordinate to him.
High Court, Administrative Department, (Civil).
	 By order of the High Court,  
	N OORUDDIN AHMAD, 
	 For Assistant Registrar III.
Note : Related instruction at Pg - 98

***

No. 2787-95 (R)
From 
	 Vikramaditya Prasad 
	R egistrar of the High Court of Judicature at Patna 
	R anchi Bench, Ranchi
To 
	 The District & Sessions Judge of Bokaro, Dhanbad, Palamau at Daltonganj, 
Giridih,  
	 Gumla, Hazaribagh, Singhbhum (East) at Jamshedpur, Singhbhum (West at 
Chaibasa  
	 including the Judicial Commissioner, Ranchi

31st August, 1999
Sub.:	 Return of S.R./summons of notices sent to the subordinate courts. Regarding certified  
	 copy of the judgment and orders issued by the subordinate courts.
Sir
	M any times it has been experienced that service report of the notices and 
summons etc. which are sent to the court below for service are not returned from there 
in time. This  causes unnecessesary delay in disposal of the cases pending in this Hon’ble 
Court.
	M any a times the services reports which are transmitted to the court are not in 
proper form.
	I n the aforesaid context, your kind attention is down towards Rule 58 of the 
Civil Court Rules. I am directed to emphasise that provisions of this Rule must be strictly 
followed while returning the service reports of the summons etc. It is further emphasized 
that the important given to effective services of summons/notices etc. sent down to the 
court below and their timely and proper services.
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	 With regard to certified copies : Defects which are generally noticed in the certified 
copies issued by the subordinate courts are as follows :
1.	 Name of the court, name of the Presiding Officer in the heading of the first page of 

the certified copy is generally not given.
2.	C ase number and names of the parties are mostly not given.
3.	I n case where there are more than one party, after giving the name of one party, the 

word ‘others’ is not mentioned and even in cases in which substitution has been 
made, the names of the substituted parties are not mentioned.

4.	 Suit valuation, appeal valuation are not mentioned correctly in the certified copy of 
the award/decree or sometimes these columns are left blank.

5.	 Cage columns are also not properly filled up. Generally, difference of dates is found 
in column Nos. 4 and 5 of the cage and signature of attesting authority.

	 Because of all such and similar defects, the certified copies filed in the case are re-
sent to the court below for correction. This causes not only delay in processing the appeal 
etc. but also puts the litigants to harassment and also causes unnecessary expenditure 
over stamp.
	I  am, therefore, directed to request you to kindly circulates a copy of this letter 
to all the Officers including the Officers posted in Sub-divisional Courts to see that the 
certified copies issued by the court below do not contain such mistakes in future.
	Y ours faithfully, 
	R egistrar

***

No. 609-50/Admn.Misc.
From 
	R egistrar General High Court of Judicature at Patna
To 
	A ll the District & Sessions Judges of Bihar including 
	 the Judicial Commissioner, Ranchi

Dated, Patna, 4th Feb, 2000
Sub :	 Deputation of Judicial Officers and Staff of Civil Courts for election duty in the enduing  
	 Bihar legislative Assembly Election, 2000.
Sir,
	I  am directed to say that the Court have been pleased to express its inability for 
deputation of Judicial Officers and the staff of the Civil Courts for election duty in the 
ensuing Bihar Legislative Assembly Election, 2000.
	Y ours faithfully, 
	R egistrar General I/C

***
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No. 2838-79
From 
	 B.N.P. Singh 
	R egistrar General, High Court of Judicature at Patna
To 
	A ll the District and Sessions Judges including 
	 Judicial Commissioner, Ranchi

Dated, Patna the 23rd May, 2000
Sir
	 I am directed to say that the matter relating to the difficulties being experienced 
in different Judgeship in providing residential library alongwith Almirah to the Judicial 
Officer was under active consideration of the Court.
	 The Court after careful consideration of the matter have been pleased to decide 
that while the Judicial Officer may carry their assigned library  with their change in 
posting, should there be any extra books beyond the scheduled library allocated to the 
Judicial Officers within the District that should be deposited to the District Judge, who, in 
turn, will intimate the High Court that extra library is available in his District Judgeship.
	I  am, therefore, to request you to bring the aforesaid decision to the notice of all 
the Judicial Officers in your Judgeship for its compliance.
	Y ours faithfully 
	R egistrar General
	C opy forwarded to All A.J.C., Ranchi, C.J.M./S.D.J.M./Sub Judge All JM, All Munsif & 
Addl. Munsif, Ranchi and Judge-in-Charge Khunti & Lohardaga vide memo no. 2263-9 dt 
8/6/2000.

***

No. 1735-43 (R)/Apptt.
From  
	 Vikramaditya Prasad 
	R egistrar of the High Court of Judicature at Patna 
	R anchi Bench, Ranchi
To 
	D istrict & Sessions Judges of, Bokaro, Dhanbad, Palamau at Daltonganj, Giridih,  
	 Gumla, Hazaribagh, Singhbhum (East) at Jamshedpur, Singhbhum (West) at 
Chaibasa  
	 including the Judicial Commissioner, Ranchi.

Dated, 01/09/2000
Sub :
Sir
	E nclosing here with a copy of the order dated 29/08/2000 made in M.A. No. 115 
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of 2000 (R), I am directed to request you to see that the cases filed under M.V. Act are 
properly titled and the award prepared according to the provision of section 173 and not 
a Decree. It has come to the notice of the Court that in most cases under the Act decrees 
are being prepared instead of award and this caused a number of technical problems at 
this Bench.
	Y ours faithfully,
	 (Vikramaditya Prasad)

***

No. 209/Apptt.
From  
	 Vikramaditya Prasad 
	R egistrar General of Jharkhand High Court, Ranchi
To 
	A ll the District & Sessions Judges including 
	 Judicial Commisioner, Ranchi

Dated 8/3/2001
Sir
	I  am directed to inform you that the court has been pleased to issue the following 
instructions for strict observance and compliance by all concerned.
1.	 The District Judges/Judicial Commissioner are to ensure that during the visit 

of Hon’ble the Chief Justice or any other Hon’ble Judges, their Lordships will be 
received only either at the Circuit House/Inspection Bungalow or at the Civil Court 
premises and no Judicial Officer, not even the Registrar of the Civil Court shall come 
at the border of the district to receive the Hon’ble Chief Justice or other Hon’ble 
Judges.

2.	 No Judicial Officer, while his court is being inspected, shall rise from his seat when 
the Hon’ble the Chief Justice or other Hon’ble Judges enters the court room. This 
practice is in keeping with the dignity of the Presiding Officer of the court.

3.	 While Hon’ble the Chief Justice or any Zonal Judges are leaving the district he/they 
shall be seen off at the Circuit House or from the court complex and no Judicial 
Officer shall accompany him/them thereafter which means that no Judicial Officer 
or even the Registrar of the district court shall accompany the Hon’ble Chief Justices 
or other visiting Hon’ble Judges upto the border of the district, as has been practice 
so far.

	 All the Judicial Officers may accordingly be informed.
	Y ours faithfully, 
	 (Registrar General)

***
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No. 809/Apptt.
From 
	 Vishundeo Narayan, Registrar General 
	H igh Court of Judicature at Ranchi
To 
	A ll the District & Session Judges in the State of Jharkhand 
	 including Judicial Commissioner, Ranchi

Dated, Ranchi the 18th April, 2001
Sir/Madam,
	I  am directed to say that in order to streamline and improve the workings in the 
Civil Courts of the State, the Court, after due consideration of the matter, do hereby direct 
as follows:-
1.	 All the Judicial Officers as well as the staff of the Civil Courts of the State are directed 

to observe strict punctuality in attending their courts/offices. The District and 
Sessions Judges shall make regular surprise inspection of the courts and offices. 
The report of every surprises inspection of the Judicial Officers alongwith their 
explanation must be sent to this court for perusal and needful. An adverse remark 
must be recorded by the District Judge/Judicial Commissioner in the A.C.R. if a 
Judicial Officer is not found maintaining punctuality in three consecutive surprises 
inspections.

2.	 The District Judges/Judicial Commissioner, Ranchi, are directed to have strict vigil 
in maintenance of punctuality by the staff of civil courts also. Their attendance 
registrar be checked up by the Registrar/Judge Incharge latest by 10.45 A.M. in the 
day sittings and by 6.45 A.M. in the morning sittings (by the District Judges are 
directed to take serious action against such staff who is found to be habitual late 
comar and intimation thereof be sent to this Court.

Note : Related instruction at Pg - 114, 143

***

No. 140
Dated 24/4/2001

From 
	 Vishnudeo Narayan 
	R egistrar General, High Court of Jharkhand, Ranchi
To 
	A ll the District & Session Judges in the State of Jharkhand 
	 including Judicial Commissioner, Ranchi
Sir
	I  am directed to say that it has come to notice of this Court that some staff in the 
Civil Courts of same Judgeships take help of the outsiders in their day to day work. Such 
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staff also allow them to handle the Judicial records, registers etc. of the courts.
	 The Court, after due consideration of the matter, to hereby direct all the District 
Session Judges of the State including the Judicial Comissioner, Ranchi, to ensure that no 
unauthorized person is allowed to work and handle the Judicial Records, Registers, etc. of 
the Courts by any staff in the Civil Court.
	 The above instruction should be strictly followed in future.
	Y ours faithfully 
	 (Vishnudeo Narayan) 
	R egistrar General

Memo no. 1514-16
Dated 27/4/01

	C opy forwarded o the Judge-in-Charge Ranchi/Khunti/Lohardaga upon motion 
and needful with request to comply the Hon’ble Courts direction strictly and reform other 
Judicial Officer.
	 Sd/- 
	R egistrar, 27/4/01

***

No. 2015-36/Apptt.
Dated 9.7.2001

From 
	 Vishnudeo Narayan 
	R egistrar General, High Court of Jharkhand, Ranchi
To 
	A ll the District Judges in the State of Jharkhand 
	 including the Judicial Comissioner, Ranchi and 
	A ll the Principal Judges, Family Courts at Ranchi, 
	 Jamshedpur, Hazaribagh and Dhanbad
Subject :
Sir
	I  am directed to say that a communication has been made by Smt. Menka Gandhi, 
Hon’ble Minister of State for Social Justice and Empowerment, New Delhi to the Hon’ble 
the Chief Justice in which attention for disposal of Guardianship cases under the Guardians 
& Wards Act being filed in various Family Courts and other competent Courts have been 
drawn. In this connection, attention has also been drawn to the authority of Hon’ble 
Supreme Court as reported in AIR 1984 Page 469 (Laxmu Kant Pandey -vs- Union of India 
and Others) wherein  “the Hon’ble Supreme Court has held that petition for guardianship 
field for inter-country adoptions should be disposed of expeditiously and as far as possible 
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within a period of two months from the date of filing of the application.”
	 But from going through the aforesaid authority on Page 494, Para 24, it is clear 
that a number of directions have been given by their Lordships for disposal of inter-
country adoption that “the adoption of children by foreign parents need not wait until 
social or child welfare agencies are recognised by the Government as directed in this 
order, but pending recognition of social or child welfare agencies for the purpose of inter-
country adoptions, which inter-regnum, we hope, will not last for a period of more than 
two months, any social or child welfare agency having the care and custody of a child may 
be permitted to process and application of a foreigner, but barring this departure, the rest 
of the procedure laid down by us shall be followed wholly and the principles and norms 
enunciated by us in this judgement shall be observed in giving a child in inter country 
adoption.”
	I n the light of above direction of the Hon’ble Supreme Court, you are hereby 
directed to impress upon all the Presiding Officers of the Courts dealing with adoption 
and guardianship cases to follow the instructions as mentioned in the above authority 
and to dispose of such cases of guardianship for giving a child inter-country adoption as 
expeditiously as possible.
	A  compliance report may be sent to this Court within a fortnight from the date of 
receipt of this letter giving details of such adoption and guardianship cases filed within 
the period of last three years in the following proforma for further direction, if any.
	Y ours faithfully, 
 
	R egistrar General

***

General Letter No. 1454-1512/Apptt.
Dated the 11th Feb. 2002

From 
	I brar Hassan, Registrar General 
	 Jharkhand High Court, Ranchi
To 
	A ll the District & Sessions Judge including 
	 Judicial Commissioner, Ranchi of the State of Jharkhand
	A ll the Principal Judges of the Family Courts of the 
	 State of Jharkhand
	 All the Presiding Officer, Labour Court of the 
	 State of Jharkhand
	 All other Judicial Officers deputed on 
	 Special Posts in and out-side the State of Jharkhand
Sub. :	D eclaration of Assets.
Sir
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	I  am directed to inform you that the Court have been pleased to direct that 
declaration of Assets-Immovable, liquid and movable-owned, acquired or inherited by 
the Judicial Officers either in his/her own name or in the name(s) of any member of his/
her family such as Spouse, Son(s), unmarried daughter(s) and dependent parents may be 
obtained from all the Judicial Officers of the Jharkhand State.
	I  am, therefore, directed to request you to kindly obtain the details of the assets 
in the prescribed “Assets Questionnaire Format” (copy enclosed) from all the Judicial 
Officers of your Judgeship and transmit the same alongwith details of your assets in the 
same format to this court latest by 20.02.2002. The officers deputed/posted on the Special 
posts are also directed to furnish the details of their assets in the same Format to this 
court within the aforesaid period.
Encl. : Assets Questionnaire Format	Y ours faithfully, 
            (Two sheets)
	R egistrar General

“ASSETS” QUESTIONNAIRE FORMAT 
Statement of immovable, liquid and movable assets of 

Sri/Smt./Ms. (name with designation) _______________________________________ 
_______________________________________________________________________________

including his/her dependent family members, as on 6.2.2002.

STATEMENT OF IMMOVABLE PROPERTY

Mention the name of the 
Officer/Dependent family 

members

Description of property with 
complete particulars and the person 

in whose name it is being held

Date when purchased/
acquired and the matter 

thereof
Value of property

Officer himself/herself

Spouse

Son(s)

Unmarried daughter(s)

Dependent Father

Dependent Mother

STATEMENT OF LIQUID ASSETS

Cash Bank Account No. and 
extent of deposit

Investments, if any Any other 
transaction

Officer himself/herself

Spouse

Son(s)

Unmarried daughter(s)
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Dependent Father

Dependent Mother

STATEMENT OF MOVABLE PROPERTIES
	

Jewellery
All other items of movable property valued at more 

than Rs. 10,000/- each

Officer himself/herself

Spouse

Son(s)

Unmarried daughter(s)

Dependent Father

Dependent Mother

Date : _____________________	 Signature with designation

Note :	 The Officer may annex a separate sheet with the statement if he/she finds that sufficient  
	 space is not available to cover any answer.

Verification
	 Verified that the aforesaid information furnished by me in the “Assets” 
questionnaire format” in connection with my assets and those of my family members 
is correct. If it is ever found that any part of the aforesaid information was/is incorrect, 
suitable action may be taken against me by the Hon’ble High Court.
Date : _____________________	 Signature with designation

***

No. 259 (R&S)
Dated 22/4/2002

From 
	I brar Hassan, Registrar General 
	 Jharkhand High Court, Ranchi
To 
	A ll the District Judges int he Judgeships of 
	 Jharkhand including Judicial Commissioner, Ranchi
Sub :	L isting of cases relating to senior citizens on priority basis for their expeditious  
	 disposal.
Sir
	I  am directed to say that keeping in view the National Policy and the directives of 
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the Hon’ble Supreme Court of India, it has been decided that cases of persons above 65 
years of age should be identified and shall be listed on priority basis for their expeditious 
disposal. The Courts are directed to give priority to cases of senior citizens above 65 years 
while preparing the daily cause list, so that cases are disposed of on priority basis.
	 The above instructions may be brought to the notice of all the Judicial Officers 
posted in your judgeship for their information and necessary action.
	R egistrar General

Memo no. 2267-2300
Dated 27.4.2002

	C opy forwarded to Sri N.K. Srivastava, Spl. Judge II Ranchi for formation & needful.
	R egistrar

***

No. 488-509/2002
Dated 29th April, 2002

From 
	 Jharkhand High Court, Ranchi
To 
	A ll the District & Sessions Judges of the State of Jharkhand 
	 including Judicial Commissioner, Ranchi
	I t has come to the notice of the Court that an Assistant, recently appointed at 
Bokaro Judgeship was convicted in a Criminal Case and was released on probation bond, 
but he did not inform this fact to his administrative head.
	 Therefore, as desired by the Court, kindly direct all the Judicial Officers and the 
Members of the Ministerial Staff under your jurisdiction that if at any time any Criminal 
or Civil case is initiated against them, and if at any time any conviction is recorded 
against them or any adverse finding is recorded against them by any court of law or by 
any administrative or statutory authority, they must immediately inform this fact to their 
superior officer. Such information must be conveyed to the administrative head within 
one month from the date of the vent.
	 Failure to comply with the above instructions would be construed as an act of 
misconduct warranting initiation of disciplinary proceedings against such Officer/
Ministerial  staff.
	 By Order of the Court 
	R egistrar General

***
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No. 344 (R&S)
Dated 19.7.2002

From 
	R egistrar General 
	H igh Court of Jharkhand, Ranchi
To 
	A ll the District & Sessions Judges, in the State of Jharkhand 
	 including Judicial Commissioner of Ranchi.
Sub :	D irections for early disposal of Title Appeals in different Districts of the State.
Sir
	I  am directed to inform you that in view of large number of pendency of Title 
Appeals in different Districts of the State of Jharkhand, this Hon’ble Court has been pleased 
to issue the following directions for their early disposal.
(i)	E ach of the regular Additional District Judges/Additional Judicial Commissioners 

posted at Bokaro, Dhanbad, Giridih, Hazaribagh, Ranchi, Saraikella and Singhbhum 
East districts shall dispose of at least five Title Appeals in each month.

(ii)	E ach of the regular Additional District Judges posted at Deoghar, Gumla and Palamau 
districts shall dispose of at least four Title Appeals in each month.

(iii)	E ach of the regular Additional District Judges posted at Chatra, Dumka, Godda, 
Garhwa, Jamtara, Koderma, Lohardaga, Latehar, Pakur, Sahebganj, Simdega and 
Singhbhum West districts shall dispose of at least three Title Appeals in each month.

(iv)	A dditional District Judges/Additional Judicial Commissioners posted in the Fast 
Track Courts of all districts of the State shall dispose of at least three Title Appeals 
in each month.

(v)	 The Additional District Judges/Additional Judicial Commissioners shall take 
personal attention in the Title Appeal pending for more than three years. They 
shall personally examine such records on each date and dictate/write the orders 
in presence of counsels of both the parties. They shall allow peremptory time for 
compliance of Interlocutory orders and hearing in such Appeals.

(vi)	 Once arguments in Title Appeals commences it must continue on day to day basis till 
the argument is concluded. After commencement of the arguments no adjournment, 
Judges/Additional Judicial Commissioners shall dispose of Title Appeals within one 
month from the date of commencement of arguments.

(vii)	N ot more than three hours should normally be allowed for the completion of 
arguments from both sides in a Title Appeal. This time-period can be extended up 
to four hours in rare cases. This can be achieved simply by the Presiding Officer 
devoting an hour or two at his home in reading the file of the Title Appeals so that 
when the arguments begin, he can tell the Counsel for the parties whatever he has 
read and that they may not have to repeat all that over again.

(viii)	 The disposal of the Title appeals based on the criteria fixed at (i) to (iv) above shall 



114

be made the basis of the assessment of the Officers in their A.C.Rs. for the period 
ending 31st March, 2003. Of course, the quality of Judgements will be an important 
factor as well.

(ix)	I t is our earnest and sincere enavour that the current year, to end on 31st March, 
2003, shall be observed as the clearence year of arrears and therefore, all the 
learned Additional District Judges/Additional Judicial Commissioners will make 
sure that they not only achieve the target, but also like to exceed the same to earn 
better reports/remarks.

	I  am therefore to request you to communicate the aforesaid directions of the Court 
to all Additional district Judges/Additional Judicial Commissioners posted in your 
Judgeship for their information and compliance.

	Y ours faithfully 
	R egistrar General

Memo No. 4588-85
Dated 22.7.2002

	C opy forwarded to All A.J.C. and Spl. Judge A.J.C. Ranchi/Khunti for information 
and needful.
	R egistrar 
	C ivil Courts, Ranchi

***

GENERAL LETTER NO. 5/Ad. Misc.
From: 
	I brar Hassan Registrar General, High Court of Jharkhand, Ranchi.

Dated : 26th November, 2002 
To: 
	A ll the District & Sessions Judges in the State of Jharkhand  
	 including the Judicial Commissioner, Ranchi.
Sub: 	N on-punctuality and non-observance of Court’s directions 
Sir,
	R eceiving a letter with above captioned subject is disheartening but, as directed, 
I am constrained to inform all of you that recently during the inspection by the Registrar 
(Vigilance) of Ranchi and Bokaro Civil Courts and otherwise also, it has been found that the 
Judicial Officers do not arrive in the Court in time. They do not start the court proceedings 
in time and get up from the court before the scheduled time of closure of court business, 
despite the listed business remaining incomplete or unattended. Your attention is invited 
in this respect to the following directions of this Court:
1/	 General Letter No. 1/2000 dated 12/12/2000 regarding observance of punctuality 

by the Officers of the Subordinate Judiciary whereby (a) all the Judicial Officers in 
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the State and all the ministerial staff attached to them were directed to observe 
absolute punctuality at all cost and at all times and (b) all the Judicial Officers were 
directed to sit in their respective court rooms precisely at the appointed hours. 
This was the first General Letter of this Court just within one month of its existence 
containing directions in clear terms for maintaining the punctuality in compliance 
of inspection note of Hon’ble the Chief Justice.

2/	 Notification No. 118-A dated 24th July, 2002 whereby the timings of the Court have 
been increased and it has been directed that (a) All the Judicial Officers shall reach 
their chambers/offices on all working days at 9.30 A.M. sharp and (b) The Court 
work in all the Court shall start at 10.00 A.M. sharp and will continue until 5.00 P.M. 
with a lunch break of 45 minutes to be observed between 1.30 P.M. to 2.15 P.M. 

	I n spite of there being no ambiguity, the aforesaid two circulars have not been 
given due regard. 
	I t is clearly mentioned that this circular should be treated as a last warning and 
hereafter any Judicial Officer if found violating any of the aforesaid be severely dealt with.  
I would like to remind Registrar (Vigilance) or his staff members, by the Hon’ble the Chief 
Justice shall continue to be conducted to ensure the compliance of the directions regarding 
punctuality etc.
	E ven the members of Grade III and Grade IV are not maintaining the punctuality.   
The Court have also come across the lackluster manner in which they conduct the official 
business.
	 The District Judge/Judicial Commissioner being the head of the District Judiciary 
is required to set an example for all others in observing the aforesaid punctuality norms 
in letter and spirit. He is also required to monitor and oversee the-observance of these 
norms by the Judicial Officers in the District and by the Members of Class III and Class IV 
staff. If, therefore, on the basis of continuous monitoring and overseeing you get reports 
or find that any such member of staff is either unpunctual or leaves office before time or 
does not attend to his duties properly or leaves his work unattended or incomplete, you 
will initiate disciplinary action against such staff member and may even consider him 
placing under suspension in appropriate cases.
	I t is clearly being mentioned that if the High Court receives any information about 
any Judicial officer or any member of the staff not complying with or observing these 
norms and if it is found that the District Judge was negligent or careless in initiating or 
taking action, this lapse on the part of the District Judge shall be viewed very seriously.
	A s indicated above, by way of this General Letter, everyone should bear in mind 
that this is a last warning. So, it is in all fitness of thing that everyone should maintain 
the punctuality and;attend to his duties sincerely and properly failing which stern action 
shall be taken against the erring officer/staff.
	 You are requested,to kindly circulate this General Letter among the Officers and 
staff of your Judgeship for their information and strict compliance, 
	Y ours faithfully, 
	R egistrar General
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Memo No. 8225-82
Dated 28.11.02

	 Copy forwarded to All Judl. Officers, Ranchi/Khunti for information and needful.

	 Sd/- 
	R egistrar 
	C ivil Courts, Ranchi
Note : Related instruction at Pg - 107, 143

***

No. 58-102/Apptt.
Dated : 7th January, 2003

From 
	I brar Hassan, Registrar General 
	H igh Court of Jharkhand, Ranchi
To 
	 The Secretary to the Government, Revenue (Land Acquisition Section) 
	D epartment, Government of Jharkhand, Ranchi
Sub :	R egarding creation of Special Designated Court for disposal of Cases under Land  
	A cquisition Act, 1894 in respect of All the Districts of Jharkhand State.
Sir
	I  am directed to inform that the Court have resolved that in all the Districts which 
have more than one Sub Judge, the IInd Sub Judge be designated as the Special Court to 
hear References under Land Acquisition Act and in such Districts where there is only one 
Sub Judge, the lone Sub Judge be designated to hear such cases.
	 I am, therefore, to request you to be kind enough to issue necessary notification 
to this effect in exercise of the powers conferred by Clause (d) of Section-3 of the Land 
Acquisition Act 1894 (Act 1 of 1894).
	 A specimen copy of earlier notification is enclosed herewith for your reference 
and guidance.

Encl. : One Sheet
	Y ours faithfully, 
	 Sd/- Ibrar Hassan 
	R egistrar General

Memo No. 58-102/Apptt.
Dated 8.1.2003

	C opy forwarded to the Secretary, Law (Judl.) Department, Government of 
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Jharkhand, Ranchi/All the District and Sessions Judges of the State of Jharkhand including 
the Judicial Commissioner, Ranchi/All the Deputy Commissioners of the State of Jharkhand 
for information.
	
	R egistrar General

***

No. 116-137/Protocol
Dated 5th February, 2003

From 
	I brar Hassan, Registrar General 
	H igh Court of Jharkhand, Ranchi
To 
	A ll the District & Sessions Judges in the  
	 State of Jharkhand including the Judicial Commissioner, Ranchi
Sir
	I n continuation of this Court’s letter No. 16-37/Protocol dated 13th January, 
2003 communicating the direction of this Court with regard to presence of the Railway 
Magistrate at the Railway Station falling under his jurisdiction at the time of arrival and 
departure of the Hon’ble Judges, I am directed to say that on one occasion it was found 
that the Railway Magistrate present at the Railway Station at the time of arrival of an 
Hon’ble Judge, was not in proper dress. Accordingly Hon’ble the Chief Justice has been 
pleased to direct that at the time of arrival and departure of the Hon’ble Judge the Railway 
Magistrate should present himself at the Railway Station in proper dress.
	I  am, therefore, to request you to kindly bring this instruction to the notice of the 
Railway Magistrate of your jurisdiction for his information and strict compliance.
	Y ours faithfully, 
 
	R egistrar General

***

No. 2369-90/Apptt.
Dated 31.03.2004

From 
	 Brahmeshwar Nath Pandey, Registrar General 
	H igh Court of Jharkhand, Ranchi
To 
	A ll the District & Sessions Judges of the State of Jharkhand 
	 including Judicial Commissioner, Ranchi
Sir
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	 I am directed to enclose herewith a copy of Notification dated 08.04.2003 received 
from the Deputy Secretary to the Government Department of Revenue and Land Reforms, 
Ranchi regarding creation of Special Designated Court in all the Districts of the State of 
Jharkhand which have more than one Sub Judge, the 2nd Sub Judge has been designated 
as Special Court to hear reference under Land Acquisition Act and in such districts where 
only one Sub Judge, the lone sub judge has been designated to hear such cases, for your 
information and needful.
	Y ours faithfully, 
Encl. : As above	R egistrar General 

>kj[k.M ljdkj 
jktLo ,oa Hkwfe lq/kj foHkkx 

vf/lwpuk

jk¡ph] fnukad        

	 la[;k&10@Mh0,y0,0U;k0&03@2003            @jk0] Hkwfe vtZu vf/fu;e] 1894 
(vf/fu;e)] 1894 dh /kjk&3 ds [kaM (?k) }kjk iznÙk 'kfDr;ksa dk iz;ksx djrs gq, >kj[kaM 
jkT;iky] >kj[kaM ds lHkh ftyksa esa ogk¡ ,d ls vf/d voj U;k;k/h'k gS] ogk¡ voj U;k;k/h'k 
f}rh; dks ,oa tgk¡ ek=k ,d voj U;k;k/h'k gS] ;gk¡ mUgha dks >kj[kaM ljdkj }kjk Hkwfe&vtZu 
ls mn~Hkqr ekeyksa ds ckjs esa mDr vf/fu;e ds v/hu U;k;ky; ds eqY;ksa dk ikyu djus ds 
fy, fu;qDr djrs gSaA

	 >kj[k.M jkT;iky ds vkns'k ls 
	 (ch0 ds0 flUgk) 
	 ljdkj ds mi lfpo

Kkikad&382@jk0] jkaph@fnukad&8-4-03

	 izfrfyfi&v/h{kd] jktdh; eqnz.kky;] Mksj.Mk] jkaph dks >kj[kaM xtV ds vxys vad 
esa izdk'kukFkZ izsf"rA izdkf'kr vf/lwpuk dh 10 izfr;k¡ bl foHkkx dks 'kh?kz Hksth tk;A

	 (ch0 ds0 flUgk) 
	 ljdkj ds mi lfpo

***

No. 2828-48/Apptt.
Dated 12.04.2004

From 
	 Brahmeshwar Nath Pandey, Registrar General 
	H igh Court of Jharkhand, Ranchi
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To 
	A ll the District & Sessions Judges of the State of Jharkhand 
	 including Judicial Commissioner, Ranchi
Sir
	I  am directed to say that the Court have been pleased to decide that in the 
Judgeship where Additional Chief Judicial Magistrate-Cum-Sub Judge has no adequate 
number of civil cases, in such place, the District & Sessions Judge with the consent of the 
Zonal Judge can transfer civil suits/civil proceedings from the Court of Munsif to the Court 
of Additional Chief Judicial Magistrate-Cum-Sub Judge.

	Y ours faithfully, 
	R egistrar General

***

No. 4099-120/Apptt.
Dated 28.04.2004

From 
	 Brahmeshwar Nath Pandey, Registrar General 
	H igh Court of Jharkhand, Ranchi
To 
	A ll the District & Sessions Judges of the State of Jharkhand 
	 including Judicial Commissioner, Ranchi
Sir
	I n inviting a reference to this Court's letter no. 2369-90/Apptt. Dated 31.03.2004, 
I am directed to say that in terms of Rule 569 of the Civil Court Rules of the High Court of 
Judicature at Patna, the District & Sessions Judge has been empowered to designate Sub 
Judge II at his own end. He can designate Chief Judicial Magistrate as Sub Judge II, III or IV 
and so on as per his convenience.
	I  am further to say that the Court have been pleased to direct you to redesignate/
designate other Sub Judge as Sub Judge II if Chief Judicial Magistrate is Sub Judge II and 
Chief Judicial Magistrate as other Sub Judge like III or IV as the case may be. If there are 
only two Sub Judges and one of them is Chief Judicial Magistrate, there is no alternative 
but to designate Chief Judicial Magistrate as Sub Judge II who will be Special Court to hear 
Reference cases under Land Acquisition Act as per notification of the Government.
	Y ours faithfully, 
	R egistrar General

***
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No. 4257
Dated 23.8.04

From 
	 B.N. Pandey, Registrar General 
	 Jharkhand High Court, Ranchi
To 
	A ll the District & Sessions Judges of the State of Jharkhand 
	 including the Judicial Commissioner, Ranchi
Sub :	 Preparation of arrangement of Lower Court Records properly before transmitting to  
	 the Hon'ble Court.
Sir
	I  am directed to invite your kind attention towards the extract portion of the 
order, dated 9.7.2004, passed in Second Appeal No. 53 of 1991 (R) by the Hon'ble Mr. 
Justice Vikramaditya Prasad, which is as follows :-

	 "In many cases such negligence is noticed on the part of the office, which 
sends the L.C.R. to the High Court. This causes wastage of time of the Court in 
finding the relevant documents. Therefore, to avoid such situation the Registrar 
General of the Court with the permission of Hon'ble the Chief Justice is directed 
to issue a general letter to all the Judgeships that while sending the L.C.R. to 
the High Court the court concerned should see that the records are properly 
arranged, all the Exhibits are flagged and torn papers, if any, are properly 
pasted and cover of the record is completely neat and clean. Any dereliction, if 
noted, in future shall be viewed against the officer concerned."

	Y ou are requested to comply the orders in its letter and spirit, in the light of Rule 
222 to 256A of the Civil Courts of High Court of Judicature at Patna.
	 You are further requested to impress upon all the Judicial Officers to give an 
appendices to their judgement.
	 This is for your kind information and needful.
	Y ours faithfully, 
 
	R egistrar General 
	 Jharkhand High Court, Ranchi

Memo No. 5507-61
Dated 25.8.2004

	C op forwarded to Sri ......................... for information and needful with a request to 
follow the direction of the Hon'ble Courts direction strictly.
	R egistrar 
	C ivil Courts, Ranchi
Note : Related instruction at Pg - 30

***
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General Letter No. 1 of 2004
Dated 10.09.2004

From 
	 Brahmeshwar Nath Pandey, Registrar General 
	H igh Court of Jharkhand, Ranchi
To 
	A ll the District & Sessions Judge of the State including 
	 the Judicial Commissioner, Ranchi
Sub :	 Preparation of pension papers prior to the date of superannuation of Civil Court  
	 employees.
Sir
	I  am directed to say that it has been brought to the notice of this Court that 
an employee of the Civil Court, Ranchi continuted in the service even after his date of 
superannuation which has caused an unnecessary complications to the Civil Courts 
administration.
	 The genesis of such incident is the non-compliance of the Government Order 
under letter no. PEN-124/72-71/46 VI, dated 11/07/1973, relating to the disposal 
of pension matters. It is significant to be pointed out that sub para (1) of Para 2 of this 
Government Circular lays down that the Officer authorised to grant pension shall prepare 
a list of retiring employees, twelve months prior to their date of retirement and will send 
this six monthly list every year, to the Accountant General of the State, on 30th January 
and on 31st July, positively.
	I n order to avoid recurrence of the aforesaid instance, I am directed to request 
you to direct the Accounts Department of your Judgeship to follow the direction of the 
Government as contained in the aforequoted Government Circular dated 11/7/1973 in its 
letter and spirit, so as to enable the retiring employee to submit his/her pension papers in 
time. Any violation will be seriously viewed.
	Y ours faithfully, 
 
	R egistrar General

***

General Letter No. 01/Apptt. of 2005
Dated 23.6.2005

From 
	 The Registrar General, Jharkhand High Court, Ranchi
To 

All the District & Sessions Judges of Jharkhand State,  
including the Judicial Commissioner, Ranchi/ 
All the Principal Judges of Family Courts/  
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All the Presiding Officers of Deputational Posts/ 
The Director, Judicial Academy, Jharkhand, Ranchi/ 
Secretary, Jharkhand State Legal Services Authority, Ranchi and  
Secretary, Jharkhand High Court Legal Services Committee, Ranchi.

Sub :	M atters relating to Leave/Casual Leave/Vacation Leave/Leave of absence during  
	 holidays.
	M any instances have come to the notice of the Court that Members of Subordinate 
Judiciary of the State often resort to flout set norms of leave and leave Rules for grant of 
leave of different kinds in such a manner that gives a complete farewell to "The Jharkhand 
Service Code" causing inconvenience to all concerned. The following instances have been 
surfaced :
01.	 Formal Application for leave or for extension of leave presented before the Court 

after availing of total period of leave and very often it is not submitted in the Form 
prescribed in the Jharkhand Financial Rules.

02.	 Many Judicial Officers propose to leave the station during Casual Leave/Vacation 
Leave/Leave of Absence during holidays do not furnish the address or addresses in 
their applications, which will find them during such leave.

03.	A pplication for Casual Leave is made before the competent authority even without 
any exigencies or in cases to which some other kinds of leave is appropriate.

04.	 Of the several applications reveal that Members of Subordinate Judiciary proceed 
on Casual Leave for short periods with or without sanction of Casual Leave and get 
overstayed. Thereafter, they apply for Earned Leave of total period of absence with 
a request to convert availed Casual Leave into Earned Leave by circumventing leave 
Rules.

05.	M any Members of Subordinate Judiciary remain absent after the end of Earned 
Leave/Casual Leave/Vacation Leave/Leave of absence during holidays without 
period of absence by submitting an application for extension of leave on their behalf.

06.	 For discouraging the practice of frequent absence from headquarters by the Judicial 
Officers, the Court had earlier directed all the District & Sessions Judges of the State, 
including the Judicial Commissioner, Ranchi not to allow such permission frequently, 
vide Courts letter no. 2615-36/Apptt. dated 07.4.2004. The said directions are not 
being followed in letter and spirit.

	 With a view to combat aforesaid eventualities in the interest of administration, 
the Court, therefore, decided to issue the following instructions for the guidance of all the 
Members of Subordinate Judiciary of the State and the District & Sessions Judges to be 
made responsible for ensuring that the instructions are strictly followed :-
01.	E xcept in case of extreme urgency, each and every application for leave, excluding 

Casual Leave, needs to be presented in prescribed form to the Court well in advance, 
preferably within one month from the proposed date of commencement of leave, in 
order to facilitate the Competent Authority to grant leave of absence as well as to 
make necessary arrangement of work well within time.
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02.	E ach and every application for extension of leave must be submitted to the Authority 
competent to grant leave so as to reach before the expiry of leave to pave the way for 
rearrangement of work by the concerned Authority.

03.	A ll applications to leave the station during Casual Leave/Vacation Leave/Leave of 
absence during holidays must contain the address or addresses with telephone/
mobile number, if any, in order to have contact with him in case of any exigencies.

04.	C harge reports of making over and taking over must be forwarded by the Controlling 
Officer to this Court forthwith as soon as it becomes effective.

05.	A pplications regarding conversion of Casual Leave into Earned Leave or any other 
kind of leave is neither maintainable nor permissible, therefore, such applications 
need not be presented/forwarded to this Court as it contravenes the leave rules and 
administrative instructions.

06.	A ny one of the Members of Subordinate Judiciary of the State remains absent or 
absent by reason of overstay without the proper sanction in writing of the competent 
Authortity, it amounts to unauthorised absence and comes under the purview of 
misconduct or breach of discipline, except in a situation beyond his control.

07.	I t is supposed that all concerned must be aware that leave is a condition of service 
and consequently, it is in the nature of a grant but not as a right of a Government 
servant.

08.	A ll the Members of the subordinate Judiciary must adhere to the aforesaid 
instructions and defiance/contravention/attempt to circumvent any one of the 
aforesaid instructions would be viewed with serious consequences.

09.	 The aforesaid directions may be brought to the notice of all the Judicial Officers 
subordinate to you.

	R egistrar General
Memo No. 3950-4001

Dated 23.4.05
	C opy forwarded to Sri                                  with a request for information and needful 
to comply the direction of the Hon'ble Court Strictly.
	R egistrar, Civil Courts, Ranchi

***

General Letter No. 2 of 2005
From 
	R akesh Ranjan Prasad, Registrar General 
	H igh Court of Jharkand, Ranchi
To 
	A ll the District and Sessions Judges of the State including 
	 the Judicial Commissioner, Ranchi

Dated, Ranchi the 20th December, 2005
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Sir
	 This Court have come to the notice that service reports of the notices issued by 
the Hon'ble Supreme Court are being sent directly to the Hon'ble Supreme Court by the 
sub-ordinate Courts, though the High Court is the serving Court for such notices. Such 
service report with proper certificate of service, should be sent invariably to this Court by 
the Sub-ordinate Courts for its onward transmission.
	I  am therefore, directed to request you to issue necessary instructions to the 
officers concerned, so that service report of the notices of Hon'ble Supreme Court be not 
sent directly to Hon'ble Court rather it be sent to this Court for its onward transmission.

	Y ours faithfully, 
	R egistrar General

***

General Letter No. 2 of 2005
From 
	R akesh Ranjan Prasad, Registrar General 
	H igh Court of Jharkand, Ranchi
To 
	A ll the District and Sessions Judges of the State including 
	 the Judicial Commissioner, Ranchi

Dated, Ranchi the 21st December, 2005
Sub :	 Return of service report to this Court (properly under the certificate of the Register/ 
	 Judge-in-charge) by the Sub-ordinate Court.
Sir
	I t is being noticed invariably by this Court that the service report of the notices 
issued from this Court for causing its service by the Sub-ordinate Courts, are received 
without proper certificate of Registrar/Judge-in-Charge in regard to service of notice 
upon the party/parties concerned. The service report so received invariably contain only 
the report of process serving peon which does not conform the instructions contained in 
General Letter no. 8/1915 (copy enclosed) issued by Hon'ble Patna High Court.
	I  am therefore, directed to request you to issue necessary direction to all concerned 
so that Registrar/Judge-in-charge or the Court serving the notice, before sending service 
report must satisfy itself in terms of the instructions as contained in General Letter no. 
8 of 1915 that it has been duly served and must certify accordingly or give reasons in 
case service has not been duly effected. Further, the Nazir should be held responsible for 
scrutinizing the returns and for having the certificate signed.
	Y ours faithfully, 
 
	R egistrar General

***
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General Letter No. 01 of 2006
From 
	R akesh Ranjan Prasad, Registrar General of 
	 the High Court of Jharkhand, Ranchi
To 
	A ll the District  & Sessions Judges of the State of Jharkhand 
	 including the Judicial Commissioner, Ranchi

Dated : Ranchi, the 16th February, 2006
Sir
	 It is being noticed that the certified copy of the decree filed in this Court invariably 
suffers from defects such as the names of the parties happen to be incorrect, parentage 
of the parties, valuation of the suit and appeal are being not given as a result of which 
certified copy of the decree is to be sent back to the court concerned for its rectification 
and it takes a considerable time in getting the defects rectified.
	I n this regard it be stated that Rule 105 to 115 as incorporated in Civil Court 
Rules are required to be followed by the person who prepare the decree and the Presiding 
Officer is also supposed to verify  the same before putting his signature.
	 I am, therefore, directed to request you to impress upon the Presiding Officer of 
the Courts doing Civil Cases to follow strictly the Rule 105 to 115 of the Civil Court Rules as 
well as the relevant Rules as envisgaged in C.P.C. relating to preparation of Decree and also 
to follow the instructions as contained in General Letter Nos. 4/1917, 3/1929, 6/1944, 
1/1945 and Letter No. 4629-44/XLIXD-27-64 (copies are being enclosed herewith).
	I  am further directed to request you to impress upon the Motor Vehicles Accident 
Claim Tribunal/Concerned Court dealing with Claim Cases under the Motor Vehicles Act 
to follow the direction contained in an order passed in M.A. No. 172/2004 (copy enclosed).
	Y ours faithfully 
	R egistrar General
Note : Related instruction at Pg - 134

***

No. 1195-97
From 
	R akesh Ranjan Prasad, Registrar General 
	H igh Court of Jharkhand
To 
	 The Joint Secretary to the Government, Department of Personnel, 
	A dministrative Reforms & Rajbhasha, Jharkhand, Ranchi

Dated the 18th February, 2006
Sir
	I nviting a reference to your letter No.6/Stha. Vividh(Chi.Pratipurtu-62/05 Ka. 278 
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Anu. San. Dated 17.01.2006, addressed to the District & Sessions Judge, Chatra, I am directed 
to say that the District & Sessions Judge, being the controlling officer as well as Head of the 
Department in terms of Appendix-3 of the Jharkhand Service Code, is competent enough 
to forward the application pertaining to all kinds of medical reimbursement and allied 
matters of the officers posted under his Judgeship, as drawal of medical advance/final 
drawal of medical reimbursement and allied expenses are being operated and maintained 
by the respective Judgeship. Thus, the recommendation of the High Court pertaining to 
grant of all kinds of medical reimbursement is not desirable.
	H owever, you are requested to enlighten the Court about mandatory provision 
under which the application for all kinds of medical reimbursement of the officers of the 
Subordinate Judiciary is required to be forwarded by the High Court.
	Y ours faithfully, 
	 Sd/- R.R. Prasad 
	R egistrar General

Memo No. 1195-97/Apptt.
Dated Ranchi the 20.02.06

Copy forwarded to –
1.	 The Judicial Commissioner, Ranchi for information with reference to his 

letter no. 1148 dated 08.02.2006.
2.	 The District & Sessions Judge, Dhanbad for information with reference to 

letter No. 9370/G dated 21.12.2005 of District & Sessions Judge Incharge, 
Dhanbad.

3.	 The District & Sessions Judge, East Singhbhum at Jamshedpur for information 
with reference to his letter Nos. 250/G dated 06.01.2006 and 275/G dated 
07.01.2006.

	R egistrar General
***

No. 91-112/Admn.Misc.
Dated 01.03.2006

From 
	 Shobha Kant Pathak, Registrar General I/C 
	H igh Court of Jharkhand, Ranchi
To 
	A ll the District and Sessions Judges of the State 
	 including Judicial Commissioner, Ranchi
Sub :	 Confirmation of the benefits of the A.C.P. scheme to the Civil Court employees of the  
	 State.
Sir,
	I  am directed to forward herewith a copy of letter no. 445 dated 20.2.3006, 
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received from the Deputy Secretary to the Government Finance Department, Jharkhand, 
Ranchi, on the subject noted above, for information and the needful.
	Y ours faithfully, 
 
	R egistrar General I/C

i=k la0&3@,l0&6(izk0)02@02@445@fo0 
>kj[kaM ljdkj 
foRr foHkkx

jk¡ph] fnukad 20-2-06

izs"kd 
	 Jh f'ko 'kadj frokjh] ljdkj ds mi lfpoA

lsok esa 
	 lHkh ftyk ,oa l=k U;k;k/h'k] >kj[kaM

fo"k; %	O;kogkj U;k;ky; ds dfeZ;ksa dks lqfuf'pr o`fRr mPpre ;kstuk ds rgr vkSicaf/d 
:i ls  
	 iznRr foRrh; mRØeu dh lEiqf"V ds laca/ esaA

egksn;]

	 foRr foHkkx ds ladYi la0&1038 fnukad&26-05-05 ds }kjk iz'kklh foHkkx dks 
vkSicaf/d :i ls nh x;h izFke ,oa f}rh; ,0lh0ih0 dh lEiqf"V ,d o"kZ ds vUnj jkT;Lrjh; 
dfeZ;ksa dh fLFkfr esa foHkkxh; lfpo }kjk Lo;a rFkk eqiQfLly dk;kZy;ksa ds dfeZ;ksa dh fLFkfr 
esa Lo;a izeaMyh; vk;qDr ls djkus dk fu.kZ; lalwfpr gSA

	 fof/ (U;k;) foHkkx }kjk lwfpr fd;k x;k gS fd O;ogkj U;k;ky; ds dfeZ;ksa ij 
izeaMyh; vk;qDr dk dksbZ fu;a=k.k ugha gksrk gSA vr% lE;d~ fopkjksijkUr ;g Li"V fd;k tkrk 
gS fd O;ogkj U;k;ky; ds dfeZ;ksa dks vkSicaf/d :i ls iznRr izFke@f}rh; foRrh; mRØe.k 
dh lEiqf"V fof/ (U;k;) foHkkx }kjk dh tk;xhA

	 d`i;k rnuqlkj laiqf"V dh dkjZokbZ lqfuf'pr dh tk;A

	 fo'okHkktu] 
	 (f'ko 'kadj frokjh) 
	 ljdkj ds mi lfpo] foRr foHkkx

Kki la[;k&445@jk0	 jkaph] fnukad&20-2-06

	 izfrfyfi&egkys[kkdkj] fcgkj ,oa >kj[kaM] ohjpUnz iVsy iFk] iVuk@iks0&ghuw] jkaph 
dks lwpuk ,oa vko';d dkjZokbZ gsrq izsf"krA
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	 (f'ko 'kadj frokjh) 
	 ljdkj ds mi lfpo] foRr foHkkx 
	 >kj[kaM] jkaph

***

No. 209-30 (R&S)
Dated 01.03.2006

From 
	 S.K. Murari, Registrar General 
	H igh Court of Jharkhand, Ranchi
To 
	A ll the District and Sessions Judge, including the Judicial Commissioner, Ranchi
Sir,
	I  am directed to inform you that in view of the provisions as contained in Sec 
5(1) and (2) of the Right to Information Act, 2005, the Hon'ble the Chief Justice has been 
pleased to designate

1.	R egistrar/Judge-in-Charge (Administration) of the District Civil Courts as 
State Public Information Officer for the Districts.

2.	 1st Additional District & Sessions Judge as Public Information Officer 
(Appeal).

3.	 Judge-in-Charge (Administration) posted at the Sub-divisional Civil Courts as 
the State Assistant Public Information Officer.

	A  copy of Jharkhand High Court (Right to Information) Rules '2007' is enclosed 
herewith for reference.
	 This is for your information with a request to issue notification accordingly.

	Y ours faithfully, 
 
 
	R egistrar General

***

No. 466-87/Admn.Misc.
Dated : 18.08.2006

From 
	R avi Nath Verma, Registrar (Administration) 
	H igh Court of Jharkhand, Ranchi
To 
	A ll the District and Sessions Judges of the State including 
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	 the Judicial Commissioner, Ranchi
Sub :	R egarding grant of lien to the Civil Courts employees of the State.
Sir,
	 With reference to the aforementioned subject, I am directed to inform you that the 
Court have been pleased to resolve that an employee of Civil Court dose not retain any lien 
against any post till such employee is confirmed and thus, no temporary employee can be 
granted lien nor can be relieved on lien to join some new assignment.
	 This is for your information and needful.
	Y ours faithfully 
 
	R egistrar (Admn.)

***

No. 382-403/Apptt.

Dated : 12th January 2007
From 
	 Shri Krishna Murari, Registrar General 
	H igh Court of Jharkhand, Ranchi
To 
	A ll the District & Sessions Judges of Jharkhand State, 
	 including the Judicial Commissioner, Ranchi
Sir
	I n enclosing herewith a copy of letter no. T 4410/14/2006 dated 22nd December 
2006 received from the Joint Secretary (Consular), Ministry of External Affairs, New 
Delhi, I am directed to say that requests have been made by the indenting Ministry to 
route all requests for seeking assistance from a foreign country, including service of all 
kinds of judicial proceses or other documents, directly to the Ministry of Home Affairs, 
Government of India, New Delhi in criminal law matters and to the Ministry of Law & 
Justice, Government of India, New Delhi in civil and commercial matters.
	 This may kindly be brought to the notice of all the officers posted in your Judgeship 
for information and needful.
Encl. : As above (02 sheets)
	Y ours faithfully, 
 
	R egistrar General

***
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No. 539-60/(R&S)
Dated : 02.07.2007

From 
	 S.K. Murari, Registrar General 
	H igh Court of Jharkhand, Ranchi
To 
	A ll the District and Sessions Judges of the State of Jharkhand 
	 including the Judicial Commissioner, Ranchi
Sir,
	I  am directed to say that it has been resolved in Chief Justices conference, held on 
April 06-17, 2007, that

(a)	 The time frame relating to filing of written statement under Order VIII Rule 1 
of Code of Civil Procedure should be strictly adhered to and only in exceptional 
cases the Courts should permit filing of written statement beyond the upper 
time limit of 90 days.

(b)	 The cost has to be actual reasonable cost including the cost of time spent 
by successful party, cost of transportation and lodging, if any, and other 
incidental cost besides Court fee, lawyers fee, typing charges etc. The High 
Court should immediately make Rules so as to provide appropriate guidelines 
for Sub-ordinate Courts in this regard, as mandated by the Supreme Court in 
Salem bar Association Case, wherever it has already not been done.

(c)	 The provisions relating to (i) examination of parties (Order X Rule 2 of CPC) 
(ii) Discovery and inspection (Order XI of CPC) (iii) ISSUES (Order IVX Rule 
2 of CPC) and (iv) Ex-parte injuctions (Order XXXIX Rule 3 and 3A of CPC) 
should be strictly implemented.

(d)	I t has been experienced that the entire pleadings of the parties are almost 
reproduced in the affidavits of witnesses instead of confining them to the facts 
required to be proved by the witnesses. The Court should carefully scrutinize 
the affidavits before serving copy on the opposite parties and wherever it is 
found that the scope of the affidavits have been unnecessarily enlarged, such 
affidavits should be rejected with heavy costs.

(d)	A s far as service of summons in concerned the Court should resort to the 
amended provisions of CPC providing service of summons through courier, 
Fax, E-mail, etc.

(e)	 Frequent adjournments be avoided.
	 I am, therefore, to request you to inform all the Judicial Officers posted in your 
judgeship for the impementation of the aforesaid Resolution.
	Y ours faithfully, 
	R egistrar General

***
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General Letter No. 2/Apptt. of 2008
Dated Ranchi the 6th 2008

From 
	R egistrar General, Jharkhand High Court, Ranchi
To

1. 	A ll the District & Sessions Judges of Jharkhand State, Including the Judicial 
Commissioner, Ranchi

2.	A ll the Principal Judges of Family Courts,
3.	 All the Officers posted on deputational posts,
4.	A ll the Members of Registry, Jharkhand High Court, Ranchi

Sub :	 Code of Conduct for Subordinate Judicial Officers in connection with the visits of the  
	H on'ble the Chief Justice and Hon'ble Judges of the High Court.
	 The Court have been pleased to formulate following Code of Conduct for 
Subordinate Judicial Officers in connection with the visits of Hon'ble the Chief Justice and 
Hon'ble Judges of High Court :-
1.	 No Judicial Officer shall receive, see-off or visit the visiting Hon'ble Chief Justice/

Judges during court hours.
2.	 A senior Non-Judicial Administrative Officer will receive and see-off the visiting 

Hon'ble Chief Justice/Judges during official visits and provide protocol services to 
them as per norms.

3.	I f the visiting Hon'ble Chief Justice/Judges of the High Court wants to hold a meeting 
or address the Judicial Officers, it will be done either before or after court hours.

4.	 If the visiting Hon'ble Chief Justice/Judge wants to call a Judicial Officer for official 
purposes, he will be called either before or after the court hours.

5.	 No Judicial Officer will visit the visiting Hon'ble Chief Justice/Judges unless called 
for official purposes.

6.	N o arrangement for any private visit of the Hon'ble Chief Justice/Judges shall be 
made by any Judicial Officer.

7.	 If arrangments in connection with an official visit of Hon'ble Chief Justice/Judges 
is required to be made by the District Judge or the Chief Judicial Magistrate, all the 
bills shall be raised in the name of an the payment shall be made directly by the 
High Court, to the extent permitted under the Rules. Personal funds will not be used 
by any Judicial Officer for this purpose.

8.	 No Judicial Officer shall arrange any private trip including any excursion trip or visit 
to a religious place for the visiting Hon'ble Chief Justice/Judges.

9.	 No Judicial Officer will arrange hotel, food or transport for the visiting Hon'ble Chief 
Justice/Judge, their staff members and security personnel.

10.	 No Judicial Officer or Court Servant will offer or provide any fir or hospitality to the 
Hon'ble Chief Justice/Judges.
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11.	 No function will be organized by Judicial Officer(s) during the visit of the Hon'ble 
Chief Justice/Judges except official functions organized on writer directions and at 
the cost of the Government.

	A ny violation of aforesaid instructions will be considered as gross misconduct 
rendering the concerned Judicial Officer to strict disciplinary action.
	R egistrar General

Memo No. 5814-65
Dated 12.8.08

	 Copy forwarded to All the Judl. Officers of Judge for information and needful.
	R egistrar

***

General Letter No. 01/Apptt. of 2009
Dated 11.09.09

From : 
	 Sri A.K. Gupta, Registrar (Administration) 
	 Jharkhand High Court, Ranchi
To 
	A ll the District & Sessions Judge of the State of Jharkhand 
	 including the Judicial Commissioner, Ranchi
Sub :	 Regarding roster arrangement of detention of the Officers of the Superior Judicial  
	 Service in the Civil Courts during the Annual Vacation commencing from 18th  
	 September, 2009 to 3rd October, 2009 as a first part and from 16th October, 2009 to  
	 27th October, 2009 as a second part of the vacation.
Sir,
	I  am directed to say that the urgent Criminal matters are to be disposed of during 
the Annual Vacation and there is practice in vogue since long for the detention of the 
Officers belonging to the Superior Judicial Service of a particular station in proportion to 
the number of the Officers in the Civil Courts during that vacation.
	 The existing arrangement for detention of the Officers of the rank of District & 
Sessions Judge/Judicial Commissioner and Additional District & Sessions Judges Additional 
Judicial Commissioners will continue as usual and the District & Sessions Judge/Judicial 
Commissioner of each and every judgeship will make the best possible roster arrangement 
at their own end without any reference to the Court. The Court further expects that every 
District & Sessions Judge/Judicial Commissioner, Ranchi should volunteer himself to be 
detained in a part of the vacation.
	Y ou are, therefore, requested to ensure the compliance of roster arrangement 
during the Annual Vacation and furnish the information to that effect to this Court at the 
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earliest and also to the Office of the Accountant General (A&E) Jharkhand, Ranchi and 
other concerned departments before the commencement of the Vacation.
	Y ours faithfully, 
 
	R egistrar (Administration)

***

General Letter No. 04/Apptt. of 2009
Dated 11.09.09

From : 
	 Sri A.K. Gupta, Registrar (Administration) 
	 Jharkhand High Court, Ranchi
To 
	A ll the District & Sessions Judge of the State of Jharkhand 
	 including the Judicial Commissioner, Ranchi
Sub :	 Grant of exemption to the Subordinate Judicial Officers from duty during the Annual  
	 Vacation commencing from 18th September, 2009 to 3rd October, 2009 as a first part  
	 and 16th October, 2009 to 27th October, 2009 as a second part of the vacation of Civil  
	C ourts.
Sir,
	I t is usually seen that a large number of applications are received every year from 
the Subordinate Judicial Officers for exemption from duty during Annual Vacation of Civil 
Courts mostly on the ground of illness without any medical certificate. Hence it becomes 
difficult for the Court to pass appropriate orders on such applications.
	 Since the Court have already passed orders that for arrangement of work during 
Annual Vacation, either the District & Sessions Judge/Judicial Commissioner or an 
Additional District & Sessions Judge/Additional Judicial Commissioner, would remain 
available at the station throughout the vacation, the Court direct that a detained Magistrate 
should file application for exemption from duty during the vacation before the District & 
Sessions Judge/Judicial Commissioner or Additional District & Sessions Judge/Judicial 
Commissioner who is in charge of the station. The District & Sessions Judge/Judicial 
Commissioner or Additional District & Sessions Judge/Additional Judicial Commissioner 
available at the station would pass orders on those applications on merit and would make 
alternative arrangement at once in case he allows the application.
	 The Subordinate Officers posted under you may be informed accordingly.
	Y ours faithfully, 
 
	R egistrar (Administration)

***
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General Letter No. 1 of 2006
Dated 04.11.2010

From 
	H .C. Mishra, Registrar General 
	H igh Court of Jharkhand, Ranchi
To 
	A ll the District and Sessions Judges of the State including 
	 the Judicial Commissioner, Ranchi
Sub :	N ecessary guidelines to the Copying Department under the Civil Courts of the  
	 State of Jharkhand.
Sir,
	 With reference to this Court's General Letter No. 1/2006, dated 16.2.2006 and 
Court's Letter No. 531-52/Admn. Misc. dated 21.9.2010, on the subject noted above, I am 
to bring it to your kind notice that number of defects are commonly found in the certified 
copies issued by the lower courts, causing serious difficulty to the Hon'ble Court in smooth 
functioning of Court's work.
	 Following are the defects generally found in the certified copies issued from the 
District Courts :-

1.	C opies are faint and illegible.
2.	I ncorrect mentioning of G.R. and P.S. Case number and some times it is not 

mentioned in the impugned order at all.
3.	 Wrong party name, their parentage and address which sometimes relates to 

spelling errors also.
4.	I ncorrect mentioning of the description of the lower court and the name of 

the Presiding Officer in the certified copies.
5.	N on-mentioning of the suit valuation in the decree and in the judgment of the 

civil courts and sometime decrees are also not drawn in proper format.
6.	 Full description of the parties are not given in the certified copies.

	 The following guidelines are issued once again for issuance of the certified copies, 
apart from ensuring that the above defects should not be repeated in the certified copies 
issued henceforth :

1.	 The Court name and the correct GR/PS/ST case number must be mentioned 
on the top of every order sheet.

2.	 The date of order must be clearly mentioned in the order sheet.
3.	 The description of the parties, if there is more than one party; the details of 

all the parties must be mentioned in the certified copy.
4	 The copying department, before issuing the certified copy, must ensure that 

it should not be faint and illegible.
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	K indly ensure the strict compliance of the above guidelines.
	Y ours faithfully, 
 
	R egistrar General
Note : Related instruction at Pg - 125

***

Order
	E very communication from the Subordinate Courts in relation to the interim 
order and its continuation and its vacating by the High Court in any matter, the Assistant 
Registrar (Judicial) shall be the authorised person, who shall reply to any query coming 
from the Subordinate Courts by e-mail in the e-mail account of the Court as well as by fax.
	 Such reply should be forthwith and must be within a period of 15 (fifteen) days 
from the date of receipt of the query from the Subordinate Courts.
	 For entertaining queries of the Subordinate Courts, the Assistant Registrar 
(Judicial) shall have separate e-mail account which shall be informed to ail the Subordinate 
Courts.
	I n case any communication is not answered by the Assistant Registrar (Judicial) 
within 15 (fifteen) days, then the Subordinate Courts may immediately address the issue 
to the Registrar General, Jharkhand High Court by e-mail or fax, which shall be looked into 
by the Registrar General and matter will be brought to the knowledge of the Assistant 
Registrar (Judicial) and the issue will be resolved within 7 (seven) days thereafter.

	C hief Justice
Dated, the 20th of September, 2011

***

ORDER
	 In view of the change in nomenclature of all the courts, as notified in the Gazette 
Notification dated 28th April, 2010, all the Courts shall transcribe their name according to 
new name given.
2.	 The Courts of Civil Judge (Junior Division) in a district where more than one such 

officer is posted, shall be addressed as Civil Judge (Junior Division) No. I or No. II 
or No. III and so on as the case may be. The above numbers shall not represent the 
seniority among the judicial officers appointed on the post of Civil Judge (Junior 
Division).

3.	 The Civil Judge (Senior Division), other than Civil Judge-cum-Chief Judicial 
Magistrate, shall be addressed as Civil Judge (Senior Division) No. I or No. II or No. 
III and so on as the case may be. The numbers of the Courts shall not be indicative 
of seniority of the Judge in the Court amongst the Civil Judge (Senior Division). The 
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Civil Judge (Senior Division) No.1 shall also be designated as A.C.J.M.
4.	 For the purpose of adjustment of work, the Principal District Judge, Ranchi shall 

for all practical purpose divide the jurisdiction of Civil Judge (Senior Division) No.l 
between two Civil Judges (Senior Division) over local areas included in the Police 
Stations under the provisions of Section 13(2) of the Bengal, Agra and Assam Civil 
Courts Act, 1887.

5.	 Other than Principal District Judge, the District Judges shall be the District Judge 
No.l or No.ll or No.lll and so on as the case may be. The numbers of the Courts may 
not be according to the seniority of the aforesaid District Judges, who have been 
given number against their posts.

	 Chief Justice
High Court of Jharkhand, Ranchi.  
Dated, the 22nd of September, 2011

***

ORDER
	A ll Subordinate Courts shall implement the Software CIS (Case Information 
System) immediately without any further delay.
	 The implementation report and any working problem may be intimated to the 
Central Project Coordinator on mail, which shall be addressed by the Central Project 
Coordinator within a period of 36 hours.
 
	 Chief Justice
Dated, the 23rd of September, 2011

***

ORDER
	 The Central Project Coordinator will look into every mail received from the 
Subordinate Courts, in relation to the implementation of the Computerisation in 
Subordinate Courts, promptly, and shall respond to the queries within 36 hours, and even 
if a problem cannot be solved, he shall intimate .the Subordinate Courts the period within 
which such problem will be solved.
 
	 Chief Justice
Dated, the 23rd of September, 2011

***
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ORDER
	I n view of the direction issued by the Hon'ble Supreme Court in the case of Afcons 
Infrastructure Ltd. V. Cherian Varkey Construction Co. (P) Ltd., (2010) 8 SCO 24, it is 
ordered that every court shall form an opinion for a case that whether it is one that is 
capable of being referred to and settled through ADR process or not. Having regard to the 
tenor of provisions of Rule 1-A of Order 10 of the Code, the civil court should invariably 
refer cases to ADR process. Only in certain recognized excluded categories of cases, it may 
choose not to refer to an ADR process. Where the case is unsuited for reference to any of 
the ADR processes, the court will have to briefly record the reasons for not resorting to any 
of the settlement procedures prescribed under Section 89 of the Code. After completion of 
pleadings, to consider recourse to ADR process under Section 89 of the Code, is mandatory. 
However, actual reference to an ADR process in all cases is not mandatory. Where the case 
falls under an excluded category there need not be reference to ADR process. In all other 
cases reference to ADR process is a must.
	I n the light of the aforesaid decision of the Hon'ble Supreme Court, following 
categories of cases are normally considered suitable for ADR process :-
(i)	A ll cases relating to trade, commerce and contract, including

•	 disputes arising out of contracts (including all money claims);
•	 disputes relating to specific performance;
•	 disputes between suppliers and customers;
•	 disputes between bankers and customers;
•	 disputes between developers/builders and customers;
•	 disputes between landlords and tenants/licensor and licensees;
•	 disputes between insurer and insured;

(ii)	A ll cases arising from strained or soured relationships, including
•	 disputes relating to matrimonial cases, maintenance, custody of children;
•	 disputes relating to partition/division among family members/coparceners/

co-owners; and
•	 disputes relating to partnership among partners.

(iii)	A ll cases where there is a need for continuation of the pre existing relationship in 
spite of the disputes, including
•	 disputes between neighbours (relating to easementary rights, encroachments, 

nuisance etc.);
•	 disputes between employers and employees;
•	 disputes among members of societies/ associations/ apartment owners' 

associations;
(iv)	A ll cases relating to tortious liability, including

•	 claims for compensation in motor accidents/other accidents; and
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(v)	A ll consumer disputes, including
•	 Disputes where a trader/supplier/manufacturer/service provider is keen to     

maintain his business/professional reputation and credibility or product 
popularity.

	 Following categories of cases are normally considered to be not suitable for ADR 
process having regard to their nature :-

(i)	R epresentative suits under Order 1 Rule 8 CPC which involve public interest 
or interest of numerous persons who are not parties before the Court. (In 
fact, even a compromise in such a suit is a difficult process requiring notice 
to the persons interested in the suit, before its acceptance).

(ii)	 Disputes relating to election to public offices (as contrasted from disputes 
between two groups trying to get control over the management of societies, 
clubs, association, etc.).

(iii)	C ases involving grant of authority by the court after enquiry, as for example, 
suits for grant of probate or letters of administration.

(iv)	 Cases involving serious and specific allegations of fraud, fabrication of 
documents, forgery, impersonation, coercion etc.

(v)	C ases requiring protection of courts, as for example, claims against minors, 
deities and mentally challenged and suits for declaration of title against the 
Government.

(vi)	C ases involving prosecution for criminal offences.
	 The above enumeration of "suitable" and "unsuitable" categorisation, of case is 
not intended to be exhaustive or rigid.
	 They are illustrative, which can be subjected to just exceptions or additions by the 
court/ tribunal exercising its jurisdiction/discretion in referring a dispute/case to an ADR 
process."
	I n the light of the directions issued by the Hon'ble Supreme Court, the Principal 
District Judge of the District is directed to circulate this order to all concerned to follow 
the decision of the Hon'ble Supreme Court and the cases which are suitable for ADR 
process, may be directed to be referred to Mediation Centres of the concerned districts as 
per section 89 of the Code of Civil Procedure.
	 Quarterly statement of making reference and settlement of cases be also sent 
in separate sheet along with the quarterly statement of statistics. Such reference and 
disposal by the Judicial Officer will be reflected in the Annual Confidential Report of the 
officer.

 
	 Chief Justice
Dated : 30.01.2012

***
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ORDER
	I n exercise of power conferred by proviso to Sub-Section 1 of Section 21 of the 
Bengal, Agra & Assam Civil Courts Act, 1887, it is hereby ordered that all the regular First 
Appeals preferred in High Court against a decree for order of Civil Judge (Senior Division) 
where original suit value was less than Rs. 2,50,000/- shall stand transferred for deciding 
in accordance with law, to the court of Principal District Judge under whose judgeship the 
Court of original jurisdiction was.
	 This order will be effective forthwith.
Dated 02.02.2012	 Chief Justice

***
HIGH COURT OF JHARKHAND, RANCHI

ORDER
	I n course of going through the appraisal of case management in Subordinate 
Courts and having conferences with Principal District Judges and other Judicial Officers 
through Video Conferencing, it has been noticed that although, pursuant to the directions 
issued by the High Court, new Task Force Committee has been reconstituted in each 
district, but, there is a need to keep a track record of service of summons and processes 
etc in all the cases. In order to ensure the effectiveness of the said Task Force Committee, 
all the Principal District Judges including the Principal Judicial Commissioner are directed 
to ensure that a proper Register is maintained by each Court in their respective Judgeships 
in respect of service of summons and processes in all cases and in case of non-receipt of 
service report of various summons, processes etc., the same be maintained in such register 
and an intensive follow up action be taken up in such cases to ensure speedy justice.
	 Chief Justice
Dated, the 24th of April, 2012

***
High Court of Jharkhand, Ranchi

ORDER
No. 11/CJS		  Dated, the 23rd of July, 2012
	I t is viewed that target of identifying and disposing "20 Old Cases" of each Court 
and "20 Oldest Cases" of each Judgeship has not been appreciated by most of the Courts in 
an apt and conceived manner.
	I n fact, as and when a Court disposes one case, it is to be kept in mind carefully 
and invariably that the disposed of case be replaced immediately with the next case down 
in the line of "20 Old Cases". Further the cases, in which the proceedings are stayed by the 
higher Court are also to be replaced in the same manner.
	 Thus, there shall not be any second lot of "20 Old Cases", as the list of "20 Old 
Cases" will remain a continuous list as a continuous process. In such manner, each Court 
has to ensure the flow of "20 Old Cases" unvaryingly and progressively. The Statement for 
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the disposal of the "20 Old Cases" is to be furnished in the format given below :-
Statement of "20 Old Cases" of the Court of .............................. 

for the month of.........................

SI. No.
Nature of 
the cases

Year Status Remarks

No. of 
Cases 

disposed in 
the present 

month

No. of 
cases 

replaced 
due to 

disposal in 
the present 

month

%age of 
disposal in 
the present 

month

No. of 
Cases with 

stayed 
proceedings

No. of 
Cases 

replaced 
due to 
stayed 

proceedings

1 2 3 4 5 6 7 8 9 10

	 Further, the Principal District Judge is supposed to identify and demarcate "20 
Oldest Cases" of the Judgeship amongst the "20 Old Cases" identified and targeted by each 
Court and to monitor the progress of the said "20 Oldest Cases" of the Judgeship and send 
the Monthly Statement in the following format :-

Statement of "20 Oldest Cases" of the Judgeship of ................................ 
for the month of ................................

SI. No.
Name 
of the 
Court

Nature 
of the 
case

Year Status Remarks

No. Cases 
disposed 

in the 
present 
month

No. of 
cases 

replaced 
due to 

disposal in 
the present 

month

%age of 
disposal 
in the 

present 
month

No. of 
Cases with 

stayed 
proceedings

No. of Cases 
replaced due 

to stayed 
proceedings

1 2 3 4 5 6 7 8 9 10 11

	 (Prakash Tatia) 
	C hief Justice

***
HIGH COURT OF JHARKHAND, RANCHI

ORDER
No. 17/CJS	 Dated, the 6th of November, 2012
	I n order to further streamline the role and functions of Court Managers, following 
guidelines are issued for adherence by all concerned: -
1.	 The Court Managers of the High Court shall assist the Registry in the preparation 

and compilation of all the statistical data relating to institution, disposal and stay 
matter of all categories of cases pending in the trial courts across the 22 Districts 
and Subordinate Judiciary.

2.	 The Court Managers of District and Subordinate Courts shall promptly-act upon the 
instructions received from the Court Managers of High Court of Jharkhand, who will 
give the instructions; to them with the prior approval of Joint Registrar (Judicial/
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Central Project Coordinator. Further, having received such instructions, the Court 
Managers of the District and Subordinate Judiciary, after placing such instructions 
before the Presiding Officer of the Court, shall comply with the same readily by 
taking all information from the concerning clerk of the concerned Courts.

3.	A ll the statistical report will be prepared by Courts with the help of the Court 
Managers posted in the District and Subordinate Judiciary and shall be submitted 
in person to the Principal District Judges/Principal Judicial Commissioner, who will 
forward to the High Court of Jharkhand, after proper application of mind in the 
statistical report presented before him by the Court Managers.

4.	 The Presiding Officer of each Court as per his/her convenience may discuss the 
matter with the Court^^ Manager and shall, time to time, instruct the Court 
Managers to improve the working of Court Management in Judicial Work effectively 
and efficiently and specifically in the matter related to Case Flow Management and 
monitoring of Old Case Flow with special reference to "20 Old Cases" Scheme as 
well as Mission Mode Programme.

5.	E ither in the meetings of District Level Monitoring Committee or in a meeting 
convened by the Principal District Judge/Principal Judicial Commissioner of a 
District for implementing the Mission Mode Programme and 20 Old Cases Scheme, 
the Court Manager shall be permitted to-take part in the discussion in the. relevant 
matter for which his presence is necessary and the rest matter of the meeting may 
be discussed along with Judicial Officers by the Principal District Judge/Principal 
Judicial Commissioner in absence of the Court Manager. The Court Managers may 
be allowed to discuss their views and points regarding the reports arid statistics and 
Court working other than judicial matters in the meetings under the Chairmanship 
of Principal District Judge/Principal Judicial Commissioner. The Court Managers 
may be allowed to communicate the Assistant of a Court, if any anomaly is found or 
does not find the figures tallying with the given format.

6.	A ll the Courts shall secure and ensure full assistance to the Court Managers from 
supporting Staff (Ministerial) keeping in mind that the Court Managers shall not be 
allowed to look into the Judicial Works.

7.	 The Court Managers of the High Court of Jharkhand and Court Managers of District 
and Subordinate Judiciary shall work in coordination with each other and the Court 
Managers of District and Subordinate Judiciary may discuss with their counterparts 
of other Districts and also with the Court Managers of the High Court for any 
clarification and support.

8.	 The Court Managers shall also be engaged to monitor and to ensure that all kinds 
of summons, notices and processes issued from Nazarat are delivered timely and 
promptly.

9.	 The Principal District Judges of each District including the Principal Judicial 
Commissioner are supposed to ensure that the Court Managers of their respective 
Judgeship may frequently use e-mail and faxes for sending information as and when 
asked by the High Court including the Court Managers the High Court.
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10.	 The Court Managers of each Judgeship may also be involved in the field of e-Courts 
Project so as to appreciate the Case Information System helpful in collecting correct 
statistical data of Judicial Works.

11.	 Such guidelines for die Court Managers shall continue "to be issued intermittently 
from time to time and, therefore, all the Principal District Judges including the-
Principal Judicial Commissioner, Ranchi are directed to ensure that such guidelines 
are property maintained in the Judgeship for any future reference.

	 (PrakashTatia) 
	C hief Justice

***
HIGH COURT OF JHARKHAND, RANCHI

ORDER
No. 18/CJS	 Dated, the 18th December, 2012
	 All Judges in Subordinate Courts may be informed that their individual official 
e-mail addresses are likely to be activated within a period of one week from today. From 1st 
January, 2013 onward, all the official orders, instructions, guidelines and communications 
will be sent to the Judges of the Subordinate Courts through e-mail on their official e-mail 
address. Non receipt of any of the above communication in hard copy will be no excuse for 
non-adherence to the instructions issued in the above communications.
	A ll the Judges of the Subordinate Courts are reminded that they have to communicate 
with the High Court through e-mail by sending e-mail on the given address which is  
asstrgjhc-jhr@nic.in [Assistant Registrar (Judicial), High Court of Jharkhand, Ranchi] and  
cpc-jhr@indianjudiciary.gov. in [Central Project Coordinator, High Court of Jharkhand, 
Ranchi] to inquire about any case status pending or decided and may also seek copy of the 
short Orders through e-mail, if required for want of non-supply of the copy of the order by 
the counsels of any litigation.
	 (Prakash Tatia) 
	C hief Justice

***
HIGH COURT OF JHARKHAND, RANCHI

ORDER
No. 19/CJS	 Dated, the 10th of January, 2013
	 It is observed that certified copy of the orders/judgments etc. supplied from 
various District & Subordinate Courts are mostly illegible.
	I n this view of matter, 'the Registrar General, High Court of Jharkhand is directed 
to issue letter directing the Principal District Judges of every District including Principal 
Judicial Commissioner to ensure that good legible certified copies of the orders/judgments 
etc. are issued from their respective Districts so that the typed copy of the certified copy 
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is not required at all for reading the certified copy of the order issued from the concerned 
District Court.
	 Further, let a direction be also issued to all the District Courts that typographical 
mistakes, viz., name and number of police stations, name of the accused, reference of the 
Court, G.R. number etc. are not correctly mentioned in the certified copy of order causing 
a substantive delay by the Higher Court where the impugned order is challenged.
	I t is a matter of concern and all the District Courts are supposed to act promptly 
in this regard.
	 (Prakash Tatia) 
	C hief Justice

***
HIGH COURT OF JHARKHAND, RANCHI

ORDER
No. 30/CJS	 Dated, the 3rd of December, 2013
	A ll Principal District Judges including Principal Judicial Commissioner are 
directed not to engage school children either to recite welcome song or to welcome VIPs 
hereinafter. A few exceptions are their participation in Legal Services activities such as 
Legal Aid, Legal Awareness etc. and in such activities they shall be audience only.
	 The Registrar General is directed to inform all concerned accordingly.
	 (R. Banumathi) 
	C hief Justice

***
HIGH COURT OF JHARKHAND, RANCHI

CIRCULAR
No. 12/R&S	 Dated; Ranchi the 16th December. 2013
	 The Hon'ble Court have been pleased to direct to issue following Circular to 
all the Principal District & Sessions Judges of the State including the Principal Judicial 
Commissioner, Ranchi, that
1.	 The Judicial Officers should ensure punctuality in attending the Court both in the 

morning and in the evening, failing which the matter will be viewed seriously.
2.	 Whenever there is any reference or condolence in the District Courts, prior 

information should be given to the High Court. The aforesaid direction of the 
Hon'ble Court be followed strictly;

	 By Order of the Court, 
	 Sd/- A.V. SINGH 
	R egistrar General
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Memo No. 2397-2418/R&S .		  Dated ; Ranchi the 16th December, 2013
	C opy forwarded to all the Principal District and Sessions Judges of the State of 
Jharkhand including the Principal Judicial Commissioner, Ranchi for information and 
necessary action.
	 Sd/- A.V. SINGH 
	R egistrar General
Memo No. 2419-2429/R&S	 Dated ; Ranchi the 16th December. 2013
	C opy forwarded to P.P.S. to Hon'ble the Chief Justice / All the Secretaries to the 
Hon'ble Judges, High Court of Jharkhand, Ranchi for their Lordships' information.
	 Sd/-A.V. SINGH  
	R egistrar General

Memo No. 2430-2438/R&S	 Dated ; Ranchi the 16th December, 2013
	C opy forwarded to Registrar General/ Registrar (Estab. Registrar (Vigilance)/ 
Registrar (Admn.)/P.S. to Hon'ble the Chief Justice/ Central Project Coordinator/ Joint 
Registrar (Judicial) /Joint Registrar (List & Computer)/ Assistant Registrars (Judicial), 
High Court of Jharkhand, Ranchi for information.
	 Registrar General
Note : Related instruction at Pg - 107, 114

***
HIGH COURT OF JHARKHAND, RANCHI

ORDER
No. 02/R&S	 Dated Ranchi the 03.02.2014
	I n view of the Order, dated 17.12.2009, of Hon'ble Supreme Court of India passed 
in the matter of Special Leave Petition (Civil) No. 11801-11804 of 2005 titied as 
Jai Prakash Vs National Insurance Co. Ltd & Ors, the Hon'ble Court has been pleased 
to instruct all Claim Tribunals in the State to register the reports of accidents received 
under Section 158(6) of the Motor Vehicles Act, 1988 as applications for compensation 
under Section 166(4) of the Act and deal with them without waiting for the filing of claim 
applications by the injured or by the family of the deceased.
	 The Principal District Judge/ Principal Judicial Commissioner shall ensure that 
necessary Registers, forms and other support is extended to the Tribunal to give effect to 
Section 166 (4) of the Act
	 That for complying with section 166(4) of the Act, the jurisdictional Motor 
Accident Claims Tribunals shall initiate the following steps:
(a)	 The Tribunal shall maintain an Institution Register for recording the Accident 

Information Reports (AIRs) which are received from the Station House Officers of 
the Police Stations and register them as miscellaneous petitions. If any private claim 
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petitions are directly filed with reference to an AIR, they should also be recorded in 
the Register.

(b)	 The Tribunal shall list the AIRs as miscellaneous petitions: It shall fix a date for 
preliminary hearing so as to enable the police to notify such date to the victim 
(family of victim in the event of death) and the owner, driver and insurer of the 
vehicle involved in the accident. Once the claimant/s appear, the miscellaneous 
application shall be converted to claim petition. Where a claimant/s file the claim 
petition even before the receipt of the AIR by the Tribunal, the AIR may be tagged to 
the claim petition.

(c)	 The Tribunal shall enquire and satisfy itself that the AIR relates to a real accident 
and is not the result of any collusion and fabrication of an accident (by any 'Police 
Officer -Advocate - Doctor' nexus, which has come to light in several cases),

(d)	 The Tribunal shall by a summary enquiry ascertain the dependent family members 
and legal heirs. The jurisdictional police shall also enquire and submit the names of 
the dependent legal heirs.

(e)	 The Tribunal shall categories the claim cases registered, into those where the 
insurer disputes liability and those where the insurer does not dispute the liability.

(f)	 Wherever the insurer does not dispute the liability under the policy, the Tribunal 
shall make an endeavour to determine the compensation amount by a summary 
enquiry or refer the matter to the Lok Adalat for settlement, so as to dispose of the 
claim petition itself, within a time frame not exceeding six months from the date of 
registration of the claim petition.

(g)	 The insurance companies shall be directed to deposit the admitted amount or the 
amount determined, with the claims tribunals within 30 days of determination. The 
Tribunals should ensure that the compensation amount is kept in Fixed deposit and 
disbursed as per the directions contained in General Manager, KSRTC v. Susamma 
Thomas [1994 (2) SCC 176].

(h)	A s the proceedings initiated in pursuance of Section 158(6) and 166(4) of the Act, 
are different in nature from an application by the victim/a under Section 166(1) of 
the Act, Section 170 will not apply. The insurers will therefore be entitled to assist 
the Tribunal (either independently or with the owners of the vehicles) to verify the 
correctness in regard to the accident, injuries, age, income and dependents of the 
deceased victim and determining the quantum of compensation.

	 The aforesaid directions to the Tribunals are without prejudice to the discretion 
of each Tribunal to follow such summary procedure as it deems fit as provided under 
Section 169 of the Act.
	M any Tribunals instead of holding an inquiry into the claim by following suitable 
summary procedure, as mandated by Section 168 and 169 of the Act, tend to conduct 
motor accident cases like regular civil suits. This should be avoided.
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	 The Tribunal shall take an active role in deciding and expeditious disposal of the 
applications for compensation and make effective use of Section 165 of the Evidence Act, 
1872, to determine the just compensation. ,
	 By order of the Court, 
	 Sd/-A.V.Singh, Registrar General
Memo No. 392-415/R&S	D ated Ranchi the 03.02.2014
	 Copy forwarded tor the Presiding Officer, Motor Vehicle Accident Claims Tribunal, 
Ranchi/ Hazaribagh / All the Principal District and Sessions Judges of the State including 
the Principal Judicial Commissioner, Ranchi for information.
	 Sd/-A.V. Singh, Registrar General
Memo no. 416-427/R&S	D ated Ranchi the 03.02.2014
	C opy forwarded to the P.S to Hon'ble the Chief Justice /P.P.S. to Hon'ble the Chief 
Justice / All the Secretaries to the Hon'ble Judges Jharkhand High Court, Ranchi for their 
Lordship's information.
	R egistrar General

***

CIRCULAR
	C leanliness of the Court Halls, Buildings and Premises is very essential. Only 
cleanliness in the Court Premises would reinforce confidence in the litigant public and 
administration of justice.
	 The premises of the Courts in all Judgeships and also in Sub-Divisional Courts are 
to be neatly maintained. The services of available sweepers in each of the Courts are to be 
fully utilized for keeping the Premises, the Court Halls and the Court Buildings neat and 
clean.
	A ll the Principal District Judges are instructed to ensure that the Court Halls 
Verandahs, Office Rooms and entire Court Premises are kept neat and clean.
	 By order of the Court, 
 
	R egistrar General

***
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