Judicial Academv Jharkhand

Refresher Training Programme for Assistants of the High Court (Course No. HA- 01)

on
2_7“‘ July, 2025
Target group — Assistants of High Court of Jharkhand
Date Time Topics .
27/07/2025 | 09:55 am to Reglstratlon and Group Photography
Sunday 10:15 am
10:15 am to Filing Procedures, Reg1strat10n & Sri Santosh Kumar,
11: 45 pm Listing of the Cases. - Assistant Registrar,
Piccdine for Btk Online [ 5ling | ash COurnof
S : : Jharkhand
and physical filing
Online certified copies
Digital signatures of Officers and staff
11:45 pm to Tea Break .
12:00 Noon :
12:00 Noon to Civil Stamp Reporting Sri Santosh Kumar,
1:30 pm Criminal Stamp Reporting Assistant Registrar,
e e High Court of
Writ St rt
rit S amp Reporting Yharkhand
1:30 pm to Lunch
2:30 pm ;
2:30 pm to Procedure of issuance of certified Sri Santosh Kumar
3:45 pm copies Agrawal, :
Procedure of Lawa21ma Boards gep:té' Refls;r o
i ourt o
?roce_dl:lre for information and Jhgrkh anrl
inspection of Records
Procedure relating to Notices
3:45 pm to Tea Break
4:00 pm ;
4:00 pm to Leave Rules Sri Santosh Kumar
g The Jharkhand High court Officers and | Agrawal,
the Members of Staff (Recruitment, g‘fl’l‘l“é’ Ref“?”
o . igh Court o
Cond:mons of Service, Conduct and Jharkhand
Appeal) Rules.
Noting & Drafting
An overview of Departmental
Proceedings
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